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FOREWORD

Today there is widespread feeling among school
offieiak and lay rit;7Pns that public school facilities
should be put to more efficient use by school groups
and to more extensive use by nonschool and com-
munity organizations than was formerly the prac-
tice. In the face of increased demand for classroom
space, the wastefulness of school facility disuse dur-
ing long vacations and of only partial occupancy
during the school year has become indefensible.
The "extended school day," "week," and "year"
are being advocated, and conviction is growing that
facilities belonging to the public should be available
for any legitimate public purpose that is not incon-
sistent with the school program and its purposes.

The developing interrelationship between the
school and the community with respect to school
services to the community beyond the 8-hour daily

educational schedule has compounded administra-
tive problems at the local level. Utilization of facil-
ities by school groups for activities beyond normal
hours and by nonschool groups for various purposes
at irregular times can generate difficulties. Solu-
tions to these difficulties depend upon a careful
analysis of available information regarding current
policies and practices.

This study is a review of the experiences and
administrative procedures of nine carefully selected
school districts whose facilities have been used in
the manner described. It is intended to assist offi-
cials of other school districts who are planning
programs for maximum use of school properties
and who must develop policies and regulations for
efficient management.
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INTRODUCTION CHAPTER I

A school day of 6 to 8 hours and a school year of
9 months, usually from September to June, became
standard practice when American society was pri-
marily rural-agrarian. A slight modification was
made in some parts of the country where certain
crops did not mature until August or September.
In those localities schools were opened in July and
continued in session until harvest time. They were
then closed for a period of 4 to 6 weeks, to be
reopened and continued thereafter, with the excep-
tion of holidays, until a full term of 9 months had
been provided. Both the daily hours and the num-
ber of months that schools were in session were
influenced by the agrarian economy that caused
farmers to use their children in planting, cultivating,
and harvesting crops.

Today our society is primarily urban-industrial.
Farms are largely mechanized, and their manpower
requirements are not as great as they were. More-
over, child-labor laws prohibit the employment of
children in industry or as "hired hands" on farms,
except with the approval of appropriate authorities.
These developments have virtually eliminated the
need and reason for long vacations from school, but
in most localities the school term, with a long vaca-
tion period, and the school day of 6 to 8 hours
continue as vestiges of the past.

Some of the country's educational leaders and
many of its taxpayers, both those with school-age
children and those without, are advocating changes
is the school schedule that will accommodate the
changing pattern of American life. They point

out that there is really nothing sacred sa7 t the
180-day school year. Modification of it can insure
more efficient utilization of school facilities for edu-
cational purposes, improve educational opportuni-
ties for more children, and help bridge the gap
between the reported needs for additional classr4orns
and the number of new rooms constructed each year.
To the extent that more efficient use reduces the
need for classrooms, money that would have been
spent for them can be released for other educational
purposes.

In addition, there are persistent demands in some
quarters for more extensive use of schools by non-
school groups. In communities where churches are
the only other facilities available for community
gatherings, schools are considered as more appro-
priate places for programs and meetings of interest
to diverse segments of a heterogeneous society. In
a changing socio-economic structure, new skills and
broader educational backgrounds are prerequisites
to prxluctivity and job security. Many of the
larger school systems have organized adult educa-
tion programs to develop these skills and to provide
opportunities for out-of-school youth and adults of
all age levels and most occupational interests. Pro-
grams that are concerned with vocational skills need
facilities that have specialized technical equipment
for each vocation. Adult academic courses are
usually offered at technical schools, along with voca-
tional courses, and at regular-day-school centers
after regular-day-school hours.

Methods and Procedures
Selection of the nine school districts included in

this study was based on evidence in professional
literature that the districts have been and are in-
volved in programs that utilize their facilities beyond
the requirements of the regular school program.
Once a list of districts meeting this basic criterion
had been established, three additional criteria were
applied: enrollment, organizational pattern, and
geographic location. An enrollment range from
less than 2,000 in the smallest district to more than
115,000 in the largest district, with various enroll-
ment gradations for districts between these, seemed

to provide perspective in relation to district size.
It was felt that the school organizational pattern
should be used as a criterion for selecting districts.
Hence at least one district for each of the most pop-
ular organizational patterns was chosen. Table 1
presents an overall view of these districts.

In order that practices of facility utilization in
various geographic regions of the country might be
reported, school districts that met the foregoing
criteria were selected in the Southwest, Northwest,
Midwest, Great Lakes region, South, and East.
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TABLE 1.School districts studied, with organization by instructional level and grades, number of district.
owned school plants, and enrollment at each level

School district Organization by instructional level
Grades at
each level

Number of
district-

owned school
plants at
each level

Enrollment
at each

level (1965)

Atlanta Public, School Spatem Elementary. K-7 113 79.096
Intermediate 6-8 1 620
Junior high Le.thool 8 1 1, 024
High school 8-12 22 35, 926

Butler Area Public Schools Elementary 1-6 17 5, 300
Junior high 7-9 1 2, 850
Senior high 10-12 1 2, 850

Cleveland HeigLa-University Heights Elementary. 1-6 11 6, 840
Public Schools. Junior high 7-9 4 3,150

Senior high 10-12 1 3, 400

Fort Worth Independent School District. Elementary. 1-6 87 42, 000
Junior high 7-9 16 18, 000
6-year high 7-12 4 5, 000
Senior high 10-12 8 10, 000

Glencoe Public Schools... Elementary K-8 4 1, 960

Lincoln Public Schools Child center K.-4 2 425

Child center K-3 1 ).39

Child center S 2 73

Elementary K-6 33 18, 797

Junior high 7-9 8 6, 261

Senior high 10-12 3 5, 624

San Francisco Unified School District. Elementary K-6 101 51, 563

Junior high 7-9 15 21, 025

Senior high 10-12 10 19,934
Junior college 13-14 1 9, 348

Seattle Public Schools Elementary K-6 88 50, 628

Junior high 7-9 17 20, 647

Senior high 10-12 12 21, 928

Adult & vocational school. U.agradod 1 4, 889

Special school and agencies Ungraded 11 973

Warwick Public Schools Elementary 1-6 30 9, 283

Junior high school 7-8 3 2, 781

4-year high school 9-12 2 4, 708

A letter outlining the purposes of the study, de-
scribing the methods by which information would
be collected, and requesting permission for the writer
to visit the school district, was written to the super-
intendent of each of the selected districts. It was
suggested that the superintendent might wish to
designate one of his staff members to serve as host
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to the writer for 2 days. Six superintendents wel-
comed the writer to visit their districts and named a
staff member who would work with him for his 2-
day visit. Two superintendents responded that
their districts were no longer involved in programs
requiring extensive use of school facilities. One
superintendent did not answer at all. Three other



districts meeting prescribed criteria were selected
and their superintendents were contacted by letter.
The response was unanimous and affirmative.

Dates for 2-day visits were arranged with district
hosts, and a questionnaire-interview guide was mailed
to each, with instructions to assemble any informa-
tion requested by the questionnaire that might re-
quire local research. (See app. A.) At the time of
the visit, the host was interviewed about specific
problems or about unusual circumstances relating to
plant utilization in his district. He supplied the
writer with printed material describing programs
and with copies of statutes, State regulations, school
board policies and regulations, and other material
concerned with facility use. He answered items on
the questionnaire about which he had or could get
information and arranged meetings with other staff
members whose areas of work qualified them to
provide precise information on some points. These
staff members included principals, maintenance su-

pervisors, business managers, lunchroom directors,
instructional supervisors, curriculum directors, and
assistant superintendents in charge of buildings and
grounds.

In districts having a close wo 1:-Ing relationship be-
tween the board of education and the parks board
or board of recreation, appointments were arranged
for the writer to interview the superintendent of
parks or the director of public recrea.on, as the
case might be, so that their viewpoints on the use
of school facilities for recreation and the use of
recreational facilities for educational purposes could
be explored.

In most instance:, several school buildings were
visited by the writer, especially schools in which
one or more programs were in active operation at
the time. This visit provided an opportunity for
firsthand visual inspection of facilities and personal
observation of ti.e program in operation.

Organization of the Report

This report is presented in three major parts.
A summary of important findings of the study is
presented in chapter II.

Chapters III through XI present separate case
studies of the nine school districts. Within each
chapter or case study, information is organized
under four major headings: (1) School district
identification, (2) facility utilization by school
groups, (3) facility utilization by nonschool groups,
and (4) administration of facilities for afterschool
use.

School district identification is a brief description
of the district--its enrollment, organization, number
of school plants, and length of school termtogether
with a brief analysis of its overall educational pro-
gram. Facility utilization by school groups presents
data on the district's standard or normal school
schedule, the extended school day (including school.

related activities), the extended school week, and
the extended school year, including summer school
programs, summer recreational programs, and other
summer activities for regular school enrollees. Dis-
trict practices regarding the use of facilities by
students for fund-raising purposes are reviewed.
Facility utilization by nonschool groups is a section
devoted to practices, policies, and extent of use by
community groins for educational, recreational, and
community-bet.crment purposes and for fund rais-
ing. Administration of facilities for afterschool

iuse is concerned with district practices, policies, re-
quirements, and regulations with respect to appli-
cation forms, contracts and/or permits, rental fees,
security and supervision, liability for property dam-
age and personal injury, food services, and fire
safety during periods of afterschool use by both
school and nonschool groups.

3



courses of special interest that could not be sched-
uled during the standard school day. The offering
of enrichment courses, with or without credit, to
students at both elementary and secondary levels on
a voluntary basis is a common practice. These
classes, like others for credit, meet for the same
length of time as regular day classes.

Another practice common to all districts is that
of permitting and encouraging afterschool use of fa-
cilities by teacher-sponsored groups for school and
school-related activities such as athletics, club meet-
ings, library services, music and play rehearsals, and
intramural sports. The usual daily time that facil-
ities are used for these activities is 1 hour after the
close of school. However, in some schools libraries
are open 30 minutes before the opening and 30 min-
utes after the closing of school. Athletic practice
sessions and intramural sports are the activities re-
ported as requiring greatest use of facilities after
regular school hours. One district reported a trial of
night library services that was discontinued for lack
of student response.

Three districts reported the scheduling of evening
or night classes for high school students, some on a
credit and some on a noncredit basisall voluntary
and without tuition charges. Reguiar high school
students could take no more Carnegie credit courses
in both day and night sessions than their respective
State regulations or their regional accrediting asso-
ciations would recognize.

One district reported that each of its classroom
teachers was required to remain at school an addi-
tional hour 1 day each week to conduct makeup work
and to offer special help to students needing such
help. These teachers were paid extra, on the basis
of their respective salary scales, for this work.

One district operates "community study centers"
after regular school hours in communities where
homes are not conducive to study, and another dis-
trict uses Federal funds administered by the Office
of Economic Opportunity (0E0) to provide evening
or night tutoring services in four of its low-income
communities.

THE EXTENDED SCHOOL WEEK

None of the districts studied offers any strictly
academic program on Saturdays and Sundays. One
district opened its high school libraries on Saturdays
from 9 a.m. to 12 noon on a trial basis, but dis-
continued the service because of lack of student
response.

Gymnasiums are used by school groups on Satur-
days sad Sundays more extensively than any other

facility. In descending order of use on weekends
are outdoor play areas and athletic fields (football,
baseball, softball, tennis, and track) , auditoriums
and other indoor assembly rooms, and swimming
pools.

All districts studied permit and encourage stu-
dent groups to use facilities on weekends, but their
activities are usually limited to sports, dances,
parties, rehearsals, concerts, dramatic presentations,
and recreation. Only two districts conduct driver-
training programs on Saturdays. Use of facilities
by school groups on Sundays is not a common prac-
tice. One district prohibits the use of its facilities
by any group after 12 o'clock on Saturdays and on
Sundays, except for school-sponsored activities
specifically approved by the board of education.

THE EXTENDED SCHOOL YEAR

Since about 1962 or 1963, some educational
leaders, some politicians, and a few lay citizens have
been vocal in support of various plans designed to
insure more efficient utilization of school facilities
for instructional purposes during the summer
months. These plans, regardless of the manner in
which they expect to achieve this purpose, are in
reality but different approaches to an extended
school year that is supported by revenue funds
derived from the same (or a broader) tax base as
the one now supporting the 9-month or 10-month
program.

Although all of the nine districts provide for
summer educational programs, none of these pro-
grams is supported by tax funds in the same man-
ner as those of the regular school year. All districts
expect their academic summer school programs to be
self-supporting, and school officials collect tuition
fees for this purpose. Policies regarding amount of
tuition, length of the summer school, number of
hours devoted to instructioa each day, and other
summer school problems vary. However, a sum-
mer school of 6 weeks for elementary and 8 weeks
for secondary, with 5 daily sessions of 3 hours each
for elementary and 4 hours each for secondary, in
the predominant practice. In all cases involving
academic work, whether for advanced credit or
makeup, there is a fixed tuition charge. This charge
for students attending elementary school is usually
a flat fee covering the entire summer academic pro-
gram; for high school students (grades 9-12), it is
a flat charge per Carnegie unit, plus any fees charged
for materials. In most districts, an additional fee
is assessed for late registration.

Although there are exceptions, elementary pupils
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attending summer school are not promoted to a
higher grade, even thcugh attendance and perform-
ance are satisfactory. Secondary students who are
enrolled for credit and whose summer school at-

tendance and performance records are satisfactory
are given credit on courses taken, but the number of
credits allowed per student for an 8-week term is
usually limited to tate and one-half in new subjects
and two in repeat courses.

Summer nonacademic programs of from 6 to 8
weeks are provided on a tuition basis in four dis-
tricts and on a gratis basis in five districts. These
programs include swimming, recreation, 4H Club
activities, homemaking, gardening, and crafts. In
two districts summer recreational programs that
utilize school facilities and equipment are conducted
by the district's recreation department rather than
by the schools.

One district permits its facilities to be used by a
local university for summer demonstration schools to
train prospective teachers. Local elementary stu-

dents are eligible to attend these schools without
payment of tuition. The district itself conducts a
nontuitien summer term for high school pupils.

Another district has replaced a summer tuition
program for pre-fiast graders with a "Head Start"
program for pre-sch aol-age children, using funds
provided by the Federal Government and adminis-
tered by the Office oi: Economic Opportunity. This
program is conducted 4 hours each day for 8 weeks
of 5 days each.

FUND RAISING BY SCHOOL GROUPS

All but two of the school districts permit student
groups to use school facilities for fund-raising pur-
poses only if the funds are used in behalf of the
total school population and not for the support of
individual clubs, specific group activities, and the
like. Two districts prohibit facility use by student
groups for fund raising, regardless of purpose.

Facility Utilization by Nonschool Groups

State statutes of the nine States of which the school
districts are a part either give specific authority or,
in the absence of legislation to the contrary, grant
permissive authority to local boards of education
to establish regulations governing the use of public
school facilities by nonschool groups. In one State,
a statute known as the Civic Center Act designates
each public school as a civic center and stipulates
that it must be made available to public groups for
recreational purposes and meetings. Under its per-
missive authority, one district prohibits the use of
its school facilities by nonschool groups except for
worthy educational, civic, or charitable purposes,
and permits use for these purposes only -,yhen alter-
nate facilities are not available.

FOR EDUCATIONAL PURPOSES

Four districts conduct comprehensive vocational
and general education programs and provide spe-
cialized facilities and equipment for most vocations
not requiring college preparation. General educa-
tion courses are taught in both vocational schools
and regular high schools, the latter after regular
school dismissal time and at night. Adults and
young people not subject to compulsory school-
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attendance laws may take courses leading to a high
school diploma and college entrance or courses
that qualify them for a general equivalency diploma.
These programs arc, supported by local taxes, State
aid, Federal aid, and registration and materials fees.

Other types of adtit educational programs for
which school facilities are used are driver training,
art, resource workshops, educational television, lec-
tures, and college extension courses taught by college
professors at school centers in the district that are
convenient to interested people.

FOR COMMUNITY PROGRAMS AND
RECREATION

Two districts do not provide educational programs
for adults and out-of-school youth. However, they
make their facilities available to the recreation board
or to local colleges and universities for adult pro-
grams. One district operates a junior college in
addition to a full adult vocational-general education
program.

Other community activities conducted in the
school facilities of the nine districts are recreation
(except in two districts), lectures, meetings, enter-
tainment, voting, civic discussions, political discus-



sions (but not for the promotion of a candidate or
a party), and religious services (restricted to emer-
gency use in three districts). A general policy of
most districts is that adult groups may not use
school facilities to sponsor any program or activity
that offers competition to tax-paying businesses of
the community. For example, dinners may not be
served in school lunchrooms, nor parties and dances
conducted in gymnasiums, in competition with local
restaurants and hotels.

A policy common to the districts is that no
activity, program, or function of any adult groups
approved for facility use may interfere in any way
with regular school functions.

Two districts have a full working relationship
with their community recreation boards, and they
jointly sponsor a var'etv of recreational programs
for both students and adults. Schools in these dis-
tricts are located near parks and use them for school
purposes. The parks director uses school facilities,
when there is no conflict with school functions, for
recreational purposes. This is especially true of
playgrounds, gymnasiums, play rooms, swimming
pools, athletic fields, and libraries.

FOR FUND-RAISING PURPOSES

One district prohibits the use of school property
by nonschool groups for fund-raising purposes;
eight districts permit facility use for this purpose,
but impose certain restrictions on such use. Ex-
amples of these restrictions are:

Fund raising on school premises cannot be
undertaken for private or commercial gain.

All funds raised by outside groups while using
school facilities must be dedicated izo educational,
charitable, or community purposes within the
district.

School property cannot be used by any group
for any purpose that is inconsistent with State
laws and local municipal regulations.

No individual representing, or working for, a
group using school facilities for fund-raising pur-
poses may be paid for his services from funds
collected by the group.

Any outside group using school facilities for
fund-raising purposes must pay the district a
rental fee, plus the cost of custodial services,
water, lights, and heat incident to such use.

Administration

Sthcol districts that permit or encourage wide
tzse of their facilities should have policies and regu-
lationsand a designated official to administer
themif conflicts and confusion among users are to
be held to a minimum. Other important functions
of facility administration and property management
are protecting the district against property loss or
damage; assigning school personnel for services and
supervision; collecting and accounting for money
paid for property use; processing applications and
issuing permits; and generally enforcing regulations
relating to facility :Ise.

In the practice of districts involved in this study,
responsibilities for administering facility utilization
beyond normal school schedules are lodged with
either the superintendent of buildings and grounds
or the superintendent of business affairs (or officials
in their equivalent positions) . In some instances
responsibilities are divided between the two officials.

APPLICATfONS

The predominant practice with respect to appli-
cations for facility use .s that school groups make

oral requests through their principals for facility
use after regular school hours and up to 5 or 5:30
p.m. For use at other times these groups must sub-
mit applications on standard printed forms supplied
by the central office. School-related groups such as
the PTA may also use school facilities from 4 to 6
p.m. on school days with the verbal authorization of
the principal concerned. All groupsschool, school-
related, and nonschoolmust submit applications
on standard printed forms supplied by the central
office when a facility is to be used at night, on
Saturdays, Sundays, or holidays, or during the sum-
mer months. Practice indicates that applications
should be submitted 7 days to 2 weeks prior to
anticipated use.

PERMITS AND/OR CONTRACTS

In most instances, a standard application f orm
contains all provisions and stipulations imposed
by the board of education, or incorporates them
by reference, and when approved by an official hav-
ing requisite authority becomes an official permit
or contract for the use of specified facilities. Once
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E: permit has been issued, it can be cancelled by the
board of education for cause or when such cancel-
lation is in the public interest. An applicant group
may also cancel its permit without penalty, provided
notice of cancellation is given school authorities
within a specified time prior to scheduled use, usually
24 to 36 hours. In no case was it reported that a
permit issued to one group could be transferred to
another.

RENTALS

School and school-related groups do not pay fees
or rental charges for the use of school facilities for
school or school-related purposes. In some instances
where these groups require the assistance of school
personnel beyond their normal work schedule, they
are charged fees to cover the additional wages of such
personnel. Nonschool groups pay rental charges for
the use of school facilities. These charges vary from
an amount based on the minimum cost to the board
of education for supervision, custodial services, util-
ities, and other operating expenses incident to fa-
cility use, to fixed amounts for each type of facility
and the services required for it. When facilities are
to be used for fund-raising purposes, the general
practice is to increase rental charges. In some dis-
tricts rental charges are sealed in proportion to
admissions charged.

All districts reported that user groups are required
to pay any assessed rental fees before a facility is
used, preferably at the time a permit is issued.

Rental fees are either paid to the superintendent of
buildings and grounds, who turns them over to the
superintendent of business affairs, or they are paid
directly to the latter. In only one instance were
charges for salaries of custodians, maids, or other
school employees used to operate facilities paid di-
rectly to these employees by user groups. Although
fees and rents collected are presumed to cover and
be applied to the actual operating costs to the dis-
trict, in practice such fees are added to the district's
receipts to be used for any budgeted purpose.

LIMITATIONS AND RESTRICTIONS ON
FACILITY UTILIZATION

In some States, statutes prohibit the use of school
facilities for certain purposes, but in these States and
others greater restrictions are imposed by local
boards of education under powers given them by
State statutes.
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Restrictions as to purpose of facility use that are
enforced by the nine districts studied ale;

School facilities cannot be used by any indi-
vidual, group, or organization for any activity
that is intended to overthrow the government by
force, violence, or other unlawful means.

Games of chance, lotteries, or other activities
classified as gambling cannot be conducted on
school premises.

Alcoholic beverages, tobacco, or other products
considered hazards to health cannot be sold on
school premises.

No enterprise, function, or activity that pro-
motes any commercial product or results in pri-
vate profit or commercial gain for any business
enterprise can be conducted on school property.

Activities in conflict with city ordinances or
State laws are not permitted.

Smoking is prohibited on school premises ex-
cept under prescribed conditions.

Restrictions on which unanimity was not reported
are that school facilities may not be used:

For church or religious services except under
emergency conditions and then only on a tempo-
rary basis.

For any activity or program that reflects on,
or discriminates against, persons of any race,
color, creed, or national origin.

To present acts in which animals perform.
For weddings er wedding receptions.
For secret or closed meetings.
By nonchurch groups on Sundays.
For public, commercial dances.
By individuals as contrasted with groups.
For political meetings on Sundays.
To promote partisan politics or to present

political candidates.
To conduct doubtful commercial enterprises.
To operate concession stands by user groups.

BUILDING SECURITY AND SUPERVISION

All school districts report that one or more school
custodians must be on duty at all times when a school
facility is used by any group; that these custodians
are responsible for opening and closing the building,
policing it, and cleaning the premises after use; and
that they are paid extra for this work. The spon-
soring head of the group or organization using the
facilities must also he on duty to supervise his group.
(This is amended in some instances to allow an-
other responsible adult member of the organization
to assume these duties.) Another practice has



unanimous acceptance: When a school rents any
equipment technically difficult to operate, it requires
that someone who is connected with the school and
who has knowledge of such equipment must operate
it, and that he will be pair for his services by the
user group.

Two districts report that regular firemen must be
on duty when school auditoriums are used and an
audience is present in them. One district requires
policemen to be or. duty ivheri outside groups use
school facilities for any event or program for which
admissions are charged. User groups pay for the
services of these firemen and policemen at a rate con-
sistent with their regular rates of pay.

LIABILITY FOR PROPERTY DAMAGE OR
INJURY TO PERSONS

All districts require user groups to pay the cost
of repairing damage to property and equipment
when such damage is caused by the group. One
district requires any user group not legally exempt
from doing so to furnish a liability bond of
$100,000/$400,000 to protect the district against
loss of property or liability for personal injury.
Two districts carry liability insurance that covers
injury to persons on school premises even though
their presence is occasioned by attendance at non-
school functions. Five districts rely on "common
law immunity" to protect them against damage suits
growing out of personal injury. One district has
no stated policy concerning liability for personal
injury.

FOOD SERVICES

Policies on the operation of concession stands
at events sponsored by community groups either
forbid them or, if the stands are wanted, require
that they be operated by the student council or an-

other student organization of the host school. All
profits from sales at these stands accrue to the host
school. One district permits concession stands at its
football fields but requires that they be operated
under contract by commercial interests.

Practices vary on the use of school cafeterias by
outside groups. One practice, however. prevails
among all districts: If kitchen facilities are required
and a permit for their use is issued, regular em-
plo-yees of the school cafeteria concerned must be
on duty. They must supervise the use of kitchen
equipment to see that it is properly cleaned and
stored for school use the next day and to see that
all electrical appliances, fire-heated stoves, gas stoves
or ovens, and items of similar equipment are proo-
erly turned off, disconnected, or otherwise made safe
for storage during nonuse. One district permits the
use of its school kitchens by outside groups provided
there is one school employee of that kitchen to super-
vise the work of other people brought in to prepare,
handle, and serve food. These people, however,
must meet State and local public health standards
for food handlers.

FIRE SAFETY

Two practices on fire safety are common with all
districts: Smoking in school buildings is prohibited
except in designated areas (in one instance only
when the buildings are not occupied for instructional
purposes), and flammable materials cannot be used
in places of assembly.

One district specified that elsctrie lights should
not be used on natural trees and that only flameproof
ornaments might be used, and warned that trees
manufactured from tin or aluminum foil can create
an electrical hazard if electric lights are placed on
them. In most districts the local fire marshal, the
fire prevention bureau, or the fire department has
authority to enforce fire-safety regulations.
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SAN FRANCISCO UNIFIED SCHOOL DISTRICT CHAPTER III

The San Francisco Unified School District, which
encompasses San Francisco County, operates 126
public school centers and one city junior college.
At these centers the district provides multiple edu-
cational opportunities and services, ranging from
programs for pre-school-age children through those
for adults of all ages. In addition to the district's
formal program for kindergarten through grade 6
at its 101 elementary centers, for grades 7 through
9 at its 15 junior high centers, for grades 10 through
12 at its 10 senior high centers, and for grades 13

and 14 at its junior college, a child care program
is offered at 25 centers and an adult education pro-
gram at four schools.

Courses for adults are offered at four centers and
at the city junior college from 8 a.m. to 10 p.m.
daily except Saturdays and Sundays. The program
for adult education is expanded to 70 additional
centers at 3:30 p.m., when facilities are vacated by
regular day students. These 74 centers accommo-
date more than 31,000 adults seeking to improve
their skills and to expand their areas of knowledge.

Standard Schedule

Except for kindergarten classes, which meet from
8:50 a.m. to 12 noon, the normal or standard daily
schedule for elementary schools is 8.50 a.m. to 3:10
p.m.a school day of 6 hours and 10 minutes. In
some instances, double sessions must be provided
for kindergarten groups because enrollments exceed
the capacity of facilities for single sessions. In these
cases the kindergarten schedule is from 8:50 a.m.
to 11:20 a.m. and from 12:50 p.m. to 3:10 p.m.,
with the same teacher handling both sessions.

Fcr junior and senior high schools the normal
daily schedule is from 8:35 a.m. to 3 p.m., except
where both schools are located on adjacent sites (or
in close proximity). In this event, because of the
large number of children involved, one of the schools
is dismissed a few minutes early to prevent traffic

congestion.
The junior college operates on a standard day

schedule of 8 a.m. to 4 p.m. and an evening schedule

of 4 p.m. to 10 p.m.

Facility Utilization Beyond Standard Schedule by School Groups

THE EXTENDED SCHOOL DAY

Some elementary and junior high schools of San
Francisco extend the school day by 45 minutes, either
before or after normal school hours, on an average
of 2 days each week during the school year to ac-
commodate students wishing to enrich their educa-
tional experiences. Some high schools offer classes
with instructional periods of 45 minutes before or
after normal school hours for students desiring to
earn more credits than they can earn by pursuing
normal daytime schedules, or for students wishing
to pursue subjects of special interest without regard
for credits. Also, junior and senior high school
facilities are used an average of 11/2 hours daily
beyond normal schedules for school-related activities
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such as class and club meetings, practice sessions for
band and dramatics, intramural sports, and some
activities that are of special interest to gifted stu-
dents. Two high schools operate an electronics
laboratory and one high school a biochemistry
laboratory from 3:30 to 6 p.m. 4 days per week and

on Saturdays from 9 a.m. to 1 p.m. to serve gifted
children in grades 4 through 12 who are interested
in electronics and science. For elementary stu-
dents, there are area orchestras that meet at six
school centers from 3:30 to 5:30 p.m. one afternoon
each week.

Though administered by the division of adult ed-
ucation, evening and night classes are open to regu-
lar high school enrollees at regular high schools
from 4 to 9 p.m. each school day. Students who are



regularly enrolled in the high schools, however, are
permitted to pursue not more than one evening or
night course each semester, whether the course is
taken for credit or not.

School library facilities and services are available
to regular enrollees at all levels of instruction before
and after normal daily school hours, and community
study centers at some 30 locations provide opportu-
nities for additional instruction for students who
need special help. Student coaching services are
provided in some schools by student honor societies.

School libraries are usually open from 8 to 8:30
a.m. before school and from 3:30 to 5 p.m., but in
some instances from 7 L., 8:30 p.m. for evening
school students, depending on the requirements of
communities served by individual schools. Library
services at the junior college continue for 6 hours
beyond the school's normal daytime class schedule.

The community study centers are places where
school physical facilities are available and personnel
are present to offer instruction in remedial reading
and to tutor students in various subjects. The basic
reason for these additional study and tutorial serv-
ices is that the home environment of many students
is not conducive to study. Prime areas of the city
of San Francisco where such conditions exist are
called "target areas." 1 In community study centers
located in these and other sections of the city volun-
teer workers, many of them college students inter-
ested in educating the underprivileged, motivate
thousands of students by providing enrichment ex-
periences and counseling and guidance services for
them. Most of these centers are open in the even-
ings after school hours, making it possible for young
people needing help to attend long after the normal
school day.

San Francisco school officials have proposed, on
a pilot basis, the opening of instructional centers at
one junior and one senior high school in each of
the target areas from 3 to 5 p.m. These centers
are to be staffed by regular members of the school
staff who are interested in, and have been identified
as having an understanding of, the needs of the
community in which they serve. These instructors
will be expected to tutor students who are in need
of special help, advise and counsel students on learn-
ing and personal problems, and refer students with
serious and complicated problems to other school
professional staff members. Personal data on these
students will be prepared for use by other members
of the staff. These services will be geared to meet
the special and specific needs of junior and senior

Four "target areas" of the city are Hunters Point,
Western Addition, Chinatown, and Mission.
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high students who voluntarily attend the centers one
or more times each week.

In addition to the professional staff, teacher aides,
cadet teachers, and ether nonprofessional personnel
who can render auxiliary help to the staff are being
considered.

At the time this study was initiated, the Seri
Francisco Unified School District was negotiating
with the Office of Economic Opportunity for Federal
funds in excess of $42,000, under provisions of title
IIA of the Economic Opportunity Act of 1964
(Public Law 88-452) , to pay salaries of a maximum
of 32 teachers for instructional centers in. the four
target areas, and to purchase necessary supplies to
carry out the program. These teachers will be
selected from regular high school teachers, and they
will be paid $7.05 per hour, the prevailing San
Francisco scale for afterschool service. The pro-
posal, as submitted to 0E0, states that each teacher
will work 2 hours each day, 4 days each week, for
two 20-week sessions each year. The teachers'
main function is described as "providing instruc-
tion and tutorial services at the centers to which
they are assigned."

THE EXTENDED SCHOOL WEEK

Any school-sponsored educational activity that is
conducted in or on school premises on Saturdays
and/or Sundays, either day or night, is construed as
an activity that extends the school week. These
activities include social functions, sports events,
library services, musicals, dramatic presentations,
driver education, recreational pursuits, and similar
activities.

The San Francisco Unified. School District en-
courages the use of its facilities by school grr ups
for a limized number of school-related activities on
Saturdays and/or Sundays. These activities in-
clude, but are not limited to, driver training, music,
shop projects, and sports. Every senior high school
in the district offers both theory and behind-the-
wheel driver training, for 6 hours every Saturday.
At one senior high school a 3-hour program of music
education is conducted every Saturday for two all-
city groups of talented junior and senior high school
students. One group is known as the All-City
Orchestra, the other as the All-City Chorus. One
senior high school in the district opens its shops to
interested students for 4 hours each Saturday.

Athletic contests and sports events, limited to
"sophomore football" and championship contests
for various sports in their respective seasons, are
conducted at senior high 'chool facilities on Satur-
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days and on Sundays by some community groups,
as local developments in sports may warrant.

THE EXTENDED SCHOOL YEAR

The San Francisco Unified School District oper-
ates on the two-semester plan, with a summer term
of 6 weeks at three junior high schools, eight ele-
mentary schools, the junior college, and one adult
school, and a summer term of S weeks at three senior
high schools, The elementary and junior high
school summer terms operate on a 5-hour day, S
days per week; the senior high school summer terms
for five 4-hour days per week; and the junior col-
lege and adult school for five 8-hour days per week.
Attendance at any center is voluntary for all quail-

fled students and requires no tuition payments.
Course offerings at all centers except the junior
college, where the curriculum during the summer is
about the same as during the two semesters, are
usually academic in nature, depending on popular
demand.

FUND RAISING BY SCHOOL GROUPS

School board policy prohibits use of school facili-
ties by student groups and school organizations for
fund-raising functions for outside organizations.
School groups and organizations are financed by
"student body funds" which are collected, pooled,
and allocated to school organizations and activities
in much the same way as are student activity funds
in most schools.

Facility Utiliution by Nonschool Groups

That public school facilities in California can be
used by nonschool and adult groups for specified
purposes, subject to certain limitations and require-
ments, is established by a State statute:

The governing board of any school district may grant
the use of st,hool buildings or grounds for public, literary,
scientific, recreational, educational, or public agerny meet-
ings, ox for the discussion of matters of general or public
interest upon such terms and conditions as the board
deems proper . . . (or) to any clutch or religious orga-
nization for the conduct of religious services for tempo-
rary periods -where such church or orgrit,i7stion has no
suitable meeting place for the conduct of such services
upon such terms and conditions as the board deems proper
and subject to the limitations, requirements, and restric-
tions set forth in this chapter. Notwithstanding the
provisions of Section 1656-1, the governing board shall
charge the church or religious organization using such
property for the conduct of religious services an amount
at least sufficient to pay the cost to the district of supplies,
utilities and salaries paid school district employees neces-sitated by such use of such property!

Another statute, which is referred to as the Civic
Center Act, states that:

There is a civic center at each and every public school
building and grounds within the State where the citizens,
parent-teachers' associations, Camp Fire Girls, Boy Scout
troops, farmers' organizations, senior citizens' organiza-
tions, clubs; and associations formed for recreational,
educational, political, economic, artistic, or moral activi-
ties of the public school districts may engage in super-
vised recreational activities, and where they may meetand discuss, from time to time, as they may desire, any

California Statutes (Education Code), sec. 16551.
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subjects and questions which in their judgment appertain
to educational, political, economic, artistic, and moral in-
terests of the citizens of the communities in which they
reside. Governing boards of the school ditaicts may
authorize the use, by such citizens and oromizstions of
any other properties under their control, for supervised
recreational purpos&

Section 16557 of the same statute authorizes gov-
erning boards to prescribe reasonable rules and
regulations for the use of public schoolhouses and
grounds and stipulates that such use shall not inter-
fere with the use and occupancy of the properties
for the purposes of the public schools of the State.

In compliance with these and other State statutes,
officials of the San Francisco Unified School District
promote the concept that school property should be
utilized by community groups for all legitimate pur-
poses that do not interfere with the school program.

FOR EDUCATIONAL PURPOSES

Thirty-two of the district's elementary schools
provide space twice a week from 2:30 to 4:30 p.m.
for 10 months of the year for private piano lessons,
with tuition payments being made to individual
teachers. Auditoriums and assembly rooms are
used an average of 48 hours per month in typical ele-
mentary schools, 35 hours per month in typical
junior high schools, 20 hours per month in typical

* Ibid., sec. 16556.



senior high schools, and 48 hours per month at the
junior college for community group meetings. At
least one classroom in typical elementary centers
located in areas that are heavily populated with
Chinese is used an average of 20 hours each month
for teaching the Chinese language to American-born
children of Chinese parents. School cafeterias are
used by community groups for food services on an
average of 6 hours each month in a typical ele-
mentary and junior high school, 3 hours in a typical
high school, and 24 hours at the junior college.

FOR COMMUNITY PROGRAMS AND
RECREATION

The gymnasium at a typical junior high school
is used by community groups for recreation and
sports an average of 50 hours each month; at a
typical senior high school, 60 hours each month;
and at the junior college, 40 hours each month.
Home economics facilities at typical junior and
senior high schools are utilized by community groups
on an average of 20 and 10 hours, respectively, for

lectures, demonstrations, audiovisual presentations,
and seminars that are intended to improve home
and family living.

Playground areas of elementary schools are locked
unless supervised, but their utilization with super-
vision and planned recreational programs averages
about 50 hours per month. Jetball fields at typical
junior and senior high schools are utilized by non-
school groups an average of 16 and 60 hours, re-
anereivei v. ner month anti- r junior college'.".".1.14,5%, .1.1.0t/l.

ball field an average of 70 hours per month.

FOR. FUND-RAISING PURPOSES

Only two types of school facilities in San Francisco
appear to be utilized by nonschool groups for fund-
raising purposesauditoriums or multipurpose
rooms and gymnasiums. In elementary schools audi-
toriums or multipurpose rooms are used for fund-
raising purposes an average of 5 hours per month.
Gymnasiums at junior high schools are used 10
hours per month, at senior high schools and the jun-
ior college 20 hours per month.

Administration

Administering the afterschool use of facilities can
be a sizable problem in school districts ha-J-1u; nu-
merous buildings and grounds that r re in demand by
various groups for many purposes. Someone must
he authorized to receive and act upon, or cause to
be acted upon, all applications; to issue permits;
to keep accurate schedules; to collect rentals or
service fees, if they are imposed; and generally to
handle all related problems.

APPLICATIONS

The use of any public schoolhouse and grounds for any
meeting is subject to such reasonable rules and regulations
as the governing board of the district prescribes and shall
in nowise interfere with the use and occupancy of the
public schoolhouse and grounds, as is required for the
purpose:, of the State.'

In line with this State authorization, the govern-
ing board of the San Francisco Unified School Dis-
trict requires any individual, group, or organization

,o use school facilities after school hours to
compete an application form which is supplied by

sec. 16557.

the board and is available at principals' offices and
at the central office. This application must be sub-
mitted to the principal of the school of which the
facilities to be used are a part. If the principal ap-
proves, he signs the application form before submit-
ting it to the Office of the Superintendent of Schools,
Division of Buildings and Grounds. In order to
allow sufficient time at the central office for process-
ing an application and mailing a permit to the appli-
cant and a copy of it to the school principal, the
superintendent requires that the application form
reach the division office not later than 10 days prior
to the anticipated use of a facility.

The application form used by the San Francisco
Unified School District (see app. B) is a combination
application-contract which provides spaces for the
applicant's name, for the specific facility requested
at a particular school plant, and for the days of the
week, with exact starting and ending time that the
facility will be used. The form must be signed by
the individual who wishes to use school facilities,
or if use is to be by an organization or group, by
an authorized representative of that organization or
group who gives his title in the organization. The
application must show whether or not admission is
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to be charged, or whether collections or donations
are to be collected. If an admission fee is to be
charged, the applicant must show the amount and
state how the proceeds are to be used. Likewise,
if collections or donations are to be solicited, the
purpose must be shown. A statement must be made
on whether the facility requested is to be used for a
school activity, or for an activity by a private, city,
State, or Federal oreanization or aaency. Further-
more, the exact purpose and character of the meeting
must be given.

If cafeteria and/or kitchen facilities are desired,
the applicant must clear his request through the
supervisor of cafeterias prior to submitting his
application.

The application form prescribed by the board of
education for gymnasium use by nonschool groups
differs from the application form for other types of
facilities (see app. B-1). It must be submitted to
the recreation division of the San Francisco Unified
School District. Teams, groups, or organizations
may request the use of a gymnasium for as long as
4 weeks. If a longer use period is desired, the
application must be renewed monthly. Eleven gym-
nasiums are available for use 5 nights each week
Monday through Fridaybut school functions in
them take precedence over nonschool functions.
Applicants indicate first and second choices among
the 11 gymnasiums and for the nights their use is
desired. If the first and second choices are not

able, the recreation division will substitute
another gymnasium. Usage is limited to one 1-hour
period per week. Other regulations of the board of
education governing the use of school gymnasiums
are:

Women must be in charge of all women's
groups.

Gymnasiums may not be reserved for any
group with less than 12 participants.

Regulation gymnasium shoes must be worn
when gymnasium facilities (floors) are used.

Only managers or bona fide representatives of
groups may apply for courts, and the person
whose name appears on the application will be
held responsible for all activities pursued by his
group.

Gymnasiums cannot be scheduled for use by
telephone calls.

Gymnasiums may be used for practice purposes
only.

A team that does not intend to use the gym-
nasium assigned it must notify the recreation divi-
sion at least 2 days before the scheduled time of
use.
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Smoking and drinking intoxicating beverages
are prohibited in any part of a school building.

If the official responsible for approving applica-
tions submitted by nonschool groups for facility use
is not sure whether such groups are eligible to use
school facilities under the provisions of the Civic
Center Act, he requests the school board's legal
adviser to give an opinion on four points:

1. Does the group come under the provisions of
the Civic Center Act?
2. Should the group pay the $200 per use rental
fee as prescribed by the board of education?
3. Should the group pay a service-utility charge
instead?
4. Does the group have to furnish a liability bond
in the amount of $100,000/$400,000, as provided
in paragraph 6, article I, of the board of educa-
tion's Administrative Regulations Manual? (See
app. B-2.)

PERMITS ANIVOR CONTRACTS

When an application for the use of school facili-
ties by an outside group is finally approved, the
central administrative office of the cc, hool district
prepares a written permit in five copies one for the
principal of the school whose facility is to be used;
one for the school custodian who takes care of the
particular facility; one for the engineer who operates
the mechanical equipment of the facility; one for
the individual, organization, or group that submitted
the application; and one for the central office. This
permit, together with the application itself and the
rules and regulations of the board of education,
constitutes a written contract or agreement between
the board of education and the user. The board's
rules and regulations covering the use of school
facilities by outside groups Ire found in article J
(Community Relations) of its Administrative Reg-
u!ations Manual, referred to above.

Once a permit for the use of school facilities is
issued to an outside group, this group can cancel
the reservation up to 12 hours prior to the contem-
plated use. Advance notice of cancellation allows
custodians to be instructed not to report, preventing
added expense to the school district, and other
groups need not be denied the use of facilities thus
released. Also, notices informing the public of the
cancellation can be posted on school bulletin boards.
No group, organization, or individual, having been
issued a permit to use a school facility, can authorize
the use of this facility by anyone else.



RENTALS

Student organizations and school groups that use
educational facilities daring afterschool hours or
during vacation periods for school-related purposes
are not required to pay rental fees. Individuals,
organizations, and groups whose activities come
within the scope of the Civic Center Act pay no fees
whatsoever for the use of school facilities, providedLi. -L--Lucy UM LICH. atnItAll. 1 LIIIUM %Ala/ 61G ClUILLILZOIVILD La

funds are solicited or if admission fees are charged
by organizations whose purpose is character build-
ing or welfare, only an amount sufficient to pay the
cost of overhead, including supplies, utilities, and
salaries necessitated by the use of school property,
is charged. If the purpose is not character building
or welfare, then these organizations, even though
they qualify under the Civic Center Act, pay a fair
rental value for facilities used, according to the fol-
lowing schedule:

Minimum
School auditoriums fees

Elementary (seating maximum 400) $75.00
Secondary (seating maximum 900) 125.00
Secondary (seating maximum 900-1800) 200.00

Gymnasium 50.00
All-purpose rooms_ 25.00
Meeting rooms 15.00
Stadium_ 125.00

When rentals are charged to any organization or
group for the use of school facilities, a deposit of
50 permit of the rental fee must be paid at the
time the application is approved; the balance is due
and payable at least 72 hours prior to the use, and
in no event is a second request granted a defaulting
organization or group until the previous account
has been paid. If an applicant fails to use the
facilities on which a deposit has been made, the
deposit is forfeited, unless for good cause the board
of education waives the forfeiture provision. When
a charge is made for the use of school facilities by
groups or organizations that qualify under the pro-
visions of the Civic Center Act because of admission
fees or fund solicitation, the major factors con-
sidered in determining the amount of the charge
are type and amount of space reserved; length of
time the space is to be used; requirements for heat,
air conditioning, lights, water, and other utilities;
and the amount of time and number of custodial and
other school staff members necessary for opening,
operating, supervising, cleaning, and closing the
facility. All rental fees, whether based on the fixed
schedule or on school services required, are paid to
the business manager of the school district, to be
disbursed by him for salaries of school personnel

required to service the facility and to pay the cost of
utilities consumed.

LIMITATIONS AND RESTRICTIONS ON
FACILITY UTILIZATION

Even though the physical facilities of the San
Francisco Unified School district can be and are
being used quite liberally for a variety of nonschool
purposes, there are some restrictions as to purpose
of use. For example, any use of school facilities
by an individual, society, group, or organization to
further any program or movement to overthrow the
Government of the United States or of the State
by force, violence, or other unlawful means
is prohibited by statute.5 If this law is vio-
lated, the offense is a misdemeanor. The governing
board of a school district is prohibited by law from
permitting the use of school property by any person
or organization in violation of this prohibition. To
determine whether or not any applicant for the use
of school property intends to violate this prohibition,
the governing board must require a written state-
ment to the effect that the school property will not
be used for the commission of any such act.

Other statutory restrictions are that no use of
school facilities shall be inconsistent with the use
of the buildings or grounds for school purposes, or
interfere with the regular conduct of school work,6
and that no use of school property shall be granted
in such a manner as to constitute a monopoly for
the benefit of any person or organization."' Further-
more, no privilege or using buildings or grounds
shall be granted for a period exceeding 1 year The
privilege is renewable and revocable in the discretion
of the board at any time .8

The use of school facilities for religious services,
except for temporary periods v' en church organi-
zations have no suitable meeting place for the con-
duct of church service, is sanctioned but not required
by State law.9 However, the San Francisco school
board does not permit the use of its facilities for
secular religious services 10 Other restrictions im-
posed by the board of education prohibit the playing
of any games for money,11 and school property
cannot be used for a public meeting or entertain-
ment that reflects in any way upon, or discriminates

Ibid., sec. 16564.
Ibid., sec. 16552.

71 bid., sec. 16553.
Ibid., sec. 16554.
Ibid., sec. 16551.

10 Board of Education, San Francisco Unified School Dis-
trict. Administrative Regulations Manual, art. I, par. 7.

11 Ibid., art. I, par. 9.
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against, citizens of the United States because of
their race, color, or creed.12

BUILDING SECURITY AND SUPERVISION

State statutes permit the governing boards of
California school districts to appoint persons to have
charge of grounds, protect school property, plan,
promote, and supervise recreational activities, and
do all things necessary in the capacity of representa-
tives of the board. These appointees have the powers
of peace officers to carry out the provisions and the
intents and purposes of the Education Code of Cali-
fornia.'s Custodians in the San Francisco Unified
School District are responsible for opening, super-
vising, closing, and locking school facilities when
used for any authorized purpose by any group or
organization.

The school hoard further requires that, under cer-
tain conditions, the sponsoring head or a responsible
official of each organization or group that has per-
mission to use school facilities must also be in
attendance for functions sponsored by such groups.

School-owned equipment such as projectors,
screens, and tape recorders is not rented to outside
groups.

LIABILITY FOR PROPERTY DAMAGE OR
INJURY TO PERSONS

The San Francisco Board of Education requires
every individual, group, or organization using school
property under the provisions of the Civic Center
Act, or for any other purposes, to hold the school
district, its governing board, the individual members
thereof, and all district officers, agents, and em-
ployees free and harmless from any loss, damage, lia-

'Ibid., art. 1, par. 2. Also, California Statutes (Educa-
tion Code) , sec. 8451.

1° California Statutes (Education Code), sec. 16559.
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bility, cost, or expense that may arise during, or
be caused in any way by, such use and occupancy
of school property. Organizations which do not
qualify under the provisions of the Civic Center Act
are required t3 furnish satisfactory security in the
sum of $100,000/$400,000. If minor damage to
school property occurs while the property is in
custody of user groups, they are billed for necessary
repairs to, or replacement of, damaged property.

FOOD SERVICES

When school cafeteria facilities (kitchen, serving,
and dining areas and equipment) are used for food
services by outside groups, there must be in at-
tendance during such use at least one regular cafe-
teria employee. This arrangement has been found
practical for insuring proper care of the facility and
its equipment and placing them in a state of readi-
ness for school use on the next school day. A fur-
ther requirement imposed on user groups is that they
must comply with local and State public health
agency requirements on food handling.

FIRE SAFETY

When school facilities are used after regular school
hours by outside groups, and more particularly at
night, ire hazards may originate from two sources
smoking, and temporary or seasonal decorations.
Smoking is prohibited at any time in all areas of a
school building by a regulation of the board of ed-
ucation, except that during the school day the prin-
cipal may designate a particular building area for
smoking by members of the school faculty. Any
decorations placed in a school building, whether by
school or nonschool groups, must be flameproofed
and a certificate verifying this fact must be filed in
the principal's office before such decorations can
be brought into the building.



SEATTLE PUBLIC SCHOOLS

Seattle Public Schools comprise all public 'schools
11
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school systems in King County, Washington. The
system has an enrollment in grades K through 12
of more than 93,000, with an additional 5,000 adults
and special students enrolled in prevocational, voca-
tional, and general education courses. Physical
facilities for these enrollees consist of 88 elementary

CHAPTER IV

schools with an enrollment of 50,000 in grades K-6;
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in grades 7-9; 12 senior high schools with an en-
rollment of 22,000 in grades 10-12; and one non-
graded vocational school, where all vocational and
some adult education courses are pursued by 5,000
enrollees.

Standard Schedule

The regular school year for Seattle Public Schools
is 189 days of 6 hours each (9 a.m. to 3 p.m.) for
all except kindergarten, vocational, and adult educa-
tion groups. Kindergarten enrollees are divided into
two groups, one attending from 9 a.m. to 12 and
the other from 12:30 to 3 p.m.

An instructional program in adult and vocational
education is provided during the day and evening on
a year - round basis at 11 major locations throughout
the city. The regular day is from 7 a.m. to 2 :30 p.m.,

Monday through Friday, while the evening schedule
is from 6:30 to 9:30 p.m., Monday through Thurs-
day. Major areas of instruction for the vocations in-
clude, but are not limited to, trade and technical,
trade extension (courses designed to upgrade work-
ers in the skilled trades) , day trades (e.g., carpentry,
electrical repair, food services, and machine shop),
business education, and marketing and distribution.

In addition to providing instruction in most voca-
tions, Seattle Public Schools make available to adults
instruction in all subjects required for high school
grad'iation, plus classes in Americanization and citi-
zenship and English language for foreign students.
Other types of training may be pursued by parents
who wish help with family life problems and for
those who wish to learn to read, write, and handle
simple arithmetic, or to improve their skills in these
areas.

Prevocational courses are offered at prevocational
centers, some located in high schools, for adults and
students who have dropped out of school. These
courses provide an introductory experience in a
vocational subject to enrollees. Each prevocational
day class is conducted for about 5 hours 1 day each
week, and prevocational evening classes are con-
ducted about 3 hours a day, 2 days a week.

Facility Utilization Beyond Standard Schedule by School Groups

THE EXTENDED SCI1001, DAY

Except for kindergarten classes, which operate on
a double-session schedule, no school groups have
double sessions. At typical high schools there are
staggered schedules, with some groups reporting an
hour earlier than usual and others remaining an
hour later, for courses and activities that they are
unable to schedule during the normal school day.
Because of these staggered schedules, facilities are

utilized by regular enrollees an average of 2 hours
per day, 5 days per week beyond normal schedules.

Regular enrollees also utilize typical high schoel
facilities during after school hours for school-related
activities about once each month for a period of 3
hours. A breakdown of usage by type of facility,
number of times used per year, average number
of hours per time, and total hours of use per year
follows:
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Number
Total

number
times Average hours per

Facility used per number school
school hours per yep.r
year time beyond

normal
schedules

Auditorium 13 3 39
.1.0..u1tmeouni and

kitchen 10 3 30
Gymnasium 3 4 12
Lunchroom only . .. . . 6 3 18
Classroom 2 3 6
Miscellaneous rooms 25 3 75

THE EXTENDED SCHOOL WEEK

Weekend use of public school facilities by Seattle
students is a matter over which individual principals
exercise discretionary authority and control. In
general, buildings are open on Saturday or Sunday
for school or school-related activities. Specific
facilities of junior and senior high schools that are
in greatest demand on Friday night, Saturday, or

Sunday are auditoriums, gymnasiums, and athletic
fields. Activities pursued by student groups are
dramatics, athletic games, dances, and parties.

THE EXTENDED SCHOOL YEAR

Seattle schools are organized on the semester plan
and, except for the summer school program for

ntar ygrades K-6 which is offered at 18 PIPIIIP
on a tuition basis, there is no formal summer pro-
gram of academic instruction for regular school en-
rollees. The elementary summer school program
operates for three 75-minute periods each day of
a 5-day week for 6 weeks. The program consists
of a variety of enrichment classes geared to the
special interests and abilities of the children, and
four improvement classes in language arts, reading,
arithmetic, and speech therapy. Pupils may enroll
in one, two, or three full-term classes upon payment
of a tuition fee of $18 per class. Recommendation
of a pupil's principal is required before he can
enroll in any of the improvement classes. A special
class is offered at one elementary school for foreign-
born pupils between the ages of 6 and 16 who can
benefit from a concentrated program of English
language instruction.

Facility Utilization by Nonschool Groups

FOR EDUCATIONAL PURPOSES

In addition to the year-round program in voca-
tional and general education at Edison and Holgate
Technical Schools, adult evening classes designed
to meet the needs and interests of area residents are
offered in four high school buildings throughout the
community. Also, a schedule of courses that meet
high school graduation requirements can be taken
by adults in an adult atmosphere. Courses in arts,
crafts, marketing and distribution, and trade exten-
sion, as well as in special-interest areas, are offered.
The four high school buildings are utilized for these
purposes an average of 16 hours each week after
regular school hours (usually from 6:30 to 9:30
p.m.), for 36 weeks of the year. Schedules of
classes that meet for 3 hours are usually arranged
so that enrollees can pursue one course on Monday
and Wednesday and another on Tuesday and Thurs-
day, with some other classes scheduled for one ses-
sion of 4 hours each week.
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FOR COMMUNITY PROGRAMS AND
RECREATION

In the interests of economy and maximum service
to the community, "the park department and the
Seattle Public Schools cooperatively plan for the
development of joint recreational and educational
facilities wherever feasible." 1 This statement ex-
presses the philosophy of the Joint School/Park
Staff Committee which was authorized and estab-
lished by the park board and the board of school
directors of Seattle. The Joint Committee has be-
come the clearing house for many related interests
such as accommodations for cooperative play
groups, bond issue proposals, civic projects, and city
planning as they affect public schools and recreation.

As a result of the work of the Joint Committee,
20 Seattle public schools are now located adj acent
to or near city park playfields which are used regu-

' Joint School/Park Staff Committee. A Nine-Year Re-
port, ch. I, p. 1. December 1957.



larly for school activities, and 20 or more school
buildings are used annually by the park department
for its various indoor activities. The value of this
joint usage of facilities has been enhanced by a joint
sharing in construction and land costs. For ex-
ample, at some elementary schools where gymnasium
units have been constructed to include special facili-
ties and size to accommodate community use, their
costs above the cost of the usual elementary school
gymnasium have been financed through park de-

partment funds. In addition some junior high
schools have been located adjacent to playfields be-
longing to the department. The department granted
the school district, on a permanent lease, a portion
of these playfields in return for the incorporation
in buildings of special features to facilitate their use
by the department. In other instances, the school
district and park department united in procuring
the necessary junior high sites and playfield areas.
Larger gymnasium facilities and social rooms were
provided at these schools by the department.

Prior to the establishment of the Joint Committee,
the school district Lined the park department for
janitorial, heat, light, and other costs incurred when
school facilities were used for public recreation ac
tivities under department supervision. An analysis
of the school district's use of park facilities by
physical education classes for intramural sports,
varsity athletics, and play activities revealed that the
cost of school use of park facilities exceeded the cost
of park department use of school facilities. It is
anticipated that, as a greater number of facilities are
jointly planned, owned, and operated, the accounts
will approximate a balance. In the meantime, the
two departmepts exchange semiannual statements.2

A report 3 on community uses of school facilities
covering a. 3-year period from 1961-62 through
1963-64, prepared by the operating department of
the Seattle Public Schools, reveals that the park de-
partment used school buildings and grounds on 4,806
occasions, at a unit cost of $66,896, in 1961-62; on
4,205 occasions (plus 26 dances held on school prem-
ises), at a total unit cost of $66,097, in 1962-63;
and on 6,895 occasions, at a unit cost of $110,513, in
1963-64. A similar report on school use of park
facilities is not available, but on the basis of the
statement that "the accounts will approximate a bal-
ance," it appears that the schools utilize park facili-

ties extensively.
Seattle school officials report that, in addition to

the park department, other nonschool groups use

'Ibid., pp. 2-S.
*Seattle Public Schools, Operating Department. Three-

Year Summary of Community Uses Covering School Years
1961 - 62,1962- 63,1963 -64. July 17,1964. (Mimeographed.)

specific school facilities 4 for recreation, hobbies,
meetings, and community programs, as follows:

Type of facility

Hours of use per month
over a i2 -month period at

typical schools in each
organizational unit

Elemen-
tar:y

Junior
1.:....i..6. Senior

I.:-.1..5as

Auditoriums and/or cafe-
toriums 2 3 3

Cafeterias (for food service). 2 2 2

Gymnasiums and/or gym-
natoriums 100 96 96

In 1963-64, nonschool users, including Parent-
Teachers' Association groups but excluding groups
sponsored by the park department, used all of Seat-
tle's school facilities 2,213 times at a total operating
cost to the school district of $55,556. Nonschool
groups concerned with character building (Boy and
Girl Scouts, YMCA, Camp Fire Girls, and the like)
used school facilities 10,927 times at an operating
cost of $102,050 in 1963-64. Included in this
usage, however, were some miscellaneous activities
of school departments, such as workshops for school
personnel and summer school. No rents were
charged to cover operating costs for these activities.

FOR FUND-RAISING PURPOSES

Administrative policy of the Seattle Public
Schools prohibits the use of school buildings and
grounds by nonschool groups for any function at
which a collection is taken or an admission fee is
charged, unless the funds so raised are used entirely
for educational purposes connected with the school
district, or to cover costs of the meeting, or fog
purposes approved by the board of directors of the
school district. In the event that nonschool gioups
normally having free use of school facilities are per-
mitted to use them for approved fund-raising pur-
poses, these groups must pay the same rental charges
as nonschool groups that do not normally have free
use of such facilities (see rental schedule, table 2).

All public schools in the district are allowed
nine free evening meetings a year for the Parent-
Teachers' Association. Two of these may be

`For a more detailed table on community use of school
facilities, see app. C.
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money-raising affairsone for the preschool asso-
ciation and one for the PTA. A school that does
not have a preschool association is limited to one
free meeting a year held for fund-raising purposes.
The PTA Mother Singers are granted free space for

APPLICATIONS

two concerts a year. If other fund-raising func-
tions are sponsored by the PTA, regular rental
charges are collected. Types of school facilities
used by PTA groups are auditoriums, cafeterias,
gymnasiums, and classrooms.

Administration.

School groups desiring to use a school facility for
any legitimate purpose beyond the normal daily
schedule of classes and activities must submit an
application designated as the "Principal's Request
Form" (see app. C-1) to the superintendent or to
his designated staff member. It must indicate the
type of program to be presented, the date and hours
of the presentation, the name of the sponsor, the
name of the person in charge, the expected attend-
ance, and the building space requested. Approval
of the application by the school principal and the
assistant superintendent of the school district is nec-
essary before a permit can be granted.

Evening use of school buildings for PTA func-
tions must also be requested on the "Principal's
Request Form" at least 1 week prior to date of
expected use, and the application must be accom-
panied by a copy of the program for the event.

Nonschool groups must submit an application
form that is different from that used by school
groups. This form is a combined application-
permit which is available at the office of the assistant
superintendent for business services. (See app.
C-2.) Information required on the form includes
the name of the applicant organization, the number
of its members, the type of space requested, the
specific school at which the function is to be held,
and the character and purpose of use; whether an
admissior is to be charged, and if so, the purposes
for which funds collected are to be used.

If facilities are requested for a single meeting,
the application must indicate the month, day, and
hours for which use is requested, and if a buildingis to be open for rehearsals, both the hours for
rehearsals and the performance time must be given.
If a series of meetings is to be held, the beginning
and ending dates of anticipated use of facilities mw
be indicated. The hours a building will be required
to be open on these days must also be given.
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PERMITS AND/OR CONTRACTS

When an application form is approved by the
assistant superintendent, it becomes a permit to use
the facilities requested, and it serves as a legal con-
tract between the school district and the applicant.
Rules and regulations of the board of education con-
cerning the use of school property by nonschool
groups, printed on the back side of the application-
permit form, are binding on the user just as if they
were written into the contract itself.

In practice, applications by nonschool groups are
expected to be submitted, with rental fees when
applicable, to the assistant superintendent at least
7 days prior to the time of anticipated use of
facilities.

A permit to use school property can be cancelled
by the applicant, usually not less than 6 hours prior
to the time of anticipated use. In no event can an
approved applicant sublease any facility to another
group. The school district reserves the right to
cancel or revoke any permit at any time, with or
without cause, and in the event of such cancellation
or revocation, it cannot be held liable for any claim
or right to damages or compensation on account of
any loss, damage, or expense whatsoever.

RENTALS

School groups using facilities for school or school-
related purposes are not required to pay rental fees.
Seattle high school alumni associations may hold one
annual class reunion without charge in the building
from which the class graduated, subject to approval
of the program by the superinte' Established
groups of nationally recognized acter-building
organizations such as the Eoy Scouts and the Camp
Fire Girls are permitted to occupy rooms in a school
building for regular meetings withOt charge, sub-
ject to the general conditions for the use of school
buildings, provided applications are made by the
organization headquarters and provided adult lead-
ers of such organizations remain with their groups
during all meetings, being responsible to the prin-



cipal for the observance of all rules. Yearly permits
are issued for regular meetings and individual per-
mits for special meetings such as Courts of Honor,
Council Fires, and Courts of Award. Heat is pro-
vided for the special meetings but not for rehearsals
or regular meetings unless special arrangements have
been made. Unless otherwise specified by the as-
sistant superintendent for business services, all such
meetings must terminate and the rooms be vacated
at or before 9:30 p.m.

When PTA and related groups use school facilities
for fund-raising purposes in excess of the number
of free times allocated to them, they must pay regu-
lar rental charges just as any other nonschool orga-
nization. School district employee organizations
may have the use of a school building for one eve-
ning each semester and alumni groups for one

evening meeting per year without charge. Regional
or State meetings of school district employees may
be conducted in the district's buildings without
charge if 50 percent or more attending the meetings
are employees of the Seattle schools; if less than 50
percent of those attending are employees of Seattle
schools, one-half the regular rental fee for the par-
ticular facility is charged.

Although there is a published schedule of mini-
mum rental rates fnr each type of facni-.,Ey, the busi-
ness department of the school district determines the
specific rate for each facility, and in general this rate
is based on individual requirements. No main build-
ing is opened in the evening, when a rental charge
is involved, for less than the minimum charge for
the auditorium in that building. Table 2 lists mini-
mum rental charges for specific types of facilities.

TABLE 2.-Schedule of minimum rental charges, by type of facility, time period, and designated days,
Seattle Public Schools

Facility

2-hour rental period
(minimum hours)

3-hour rental period

Monday
through
Friday

Saturday
through
Sunday

Monday
through
Friday

Saturday
through
Sunday

Auditoriums:
All high schools and some junior high schools $69.00 $83. 00 $83.00 $100. 00
Other junior high schools 53.00 64.00 64.00 77. 00
All elementary schools and two junior high schools 33.00 40.00 40.00 48.00

Regular classrooms 4.50 5.50
With auditorium .. 1.75 2.10 1.75 2.10

Portables (for an evening):
1st portable 7.00 12.00 8.00 12.00
Each additional 3.00 3.00 4.00

Gymnasiums:
High and junior high schools:

Double gyms:
With heat.. 48.00 58.00 58.00 70.00
Without heat 21.00 25.00 25.00 30.00

Single gyms:
With heat 35.00 42.00 42.00 50.00
Without heat 14.00 17.00 17.00 20.00

Elementary school gyms:
With heat 20.00 24.00 24.00 29.00
Without heat 7.00 8.00 8.00 10.00

Little theaters (where available):
With beat 30.00 36. 00 36.00 43. 00
Without heat 18.00 22.00 22.00 27. 00

Lunchrooms (including kitchen) (evenings only):
High school lunchrooms and junior high schools with separate lunch-

rooms 48.00 58.00 58.00 70.00
Combination auditorium-lunchrooms (same rates as auditoriums).

Source: Seattle Public Schools. Regulations for Use of School Buildings and Grounds by the Community. September
1962.
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In addition to facilities shown in table 2, the
stadium is rented to Seattle high schools at the rate
of 15 percent of receipts after taxes, and to other
athletic users at 15 percent after taxes or $300,
whichever is greater. For noncommercial use,
when there is no admission fee, only the actual cost
of opening the stadium is charged. Fifteen percent
of receipts after taxes or $500, whichever is greater,
is tP rental for nnaripProial imp of the 4nd;nrri with
an admission fee. (The provision "after taxes" has
presumably not applied since repeal of the Federal
admissions tax.)

All rental fees collected by the school district for
the use of its facilities are paid to the district's busi-
ness office (assistant superintendent for business
services), and the money is commingled with the
district's school funds to be used by it for any pur-
pose authorized by the board of education in its
annual budget.

LIMITATIONS AND RESTRICTIONS ON
FACILITY UTILIZATION

Any board of directors [board of education of a public
school district] shall have power to make such bylaws for
their own government, and the government of the common
schools under their charge, as they deem expedient, not
inconsistent with the provisions of this act, or the in-
structions of this act, or the instructions of the super-
intendent of public instruction of the State board of
education.'

The attorney general of the State has ruled that the
board of directors has the power to prescribe reasonable
rules and regulations governing all matters affecting the
education and well-being of students!

In line with these and other State statutes and
opinions of the attorney general of the State, the
Seattle Board of School Directors instructed the
superintendent to prepare a statement of specific
conditions under which community use of school
buildings and other facilities shall be regulated. It
was considered reasonable for the statement to in-
clude provisions for the protection of school
property and establish a schedule of fees for the
reimbursement of expenses incurred by the district,
provided that, within specified limits, certain orga-
nizations and groups should be granted free use of
school facilities. Parent-Teachers' Associations,

Elmer Breckner. Educational Manual Laws Relating
to Public Education in the State of Washington. Seattle,
Wash.: Book Publishing Co. (1964 supp.). 28.58.110.
(From Washington Statutes 1909, sec. 6, p. 287; RRS sec.
4781. Prior Statutes: 1890, sec. 29, p. 29, 1897c, sec. 43,
c. 118.)

660 Office of the Attorney General 105.
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any recognized national character-building organiza-
tions, school alumni associations, and organized
groups of school employees were specifically men-
tioned as deserving free use of facilities.

Pursuant to these instructions, the superintendent
formulated policies, rules, and regulations and sub.
mitted them to the governing board for approval and
adoption. Although these rules and regulations, as
.3,1,mb3,1 and amended AL Vall .11A to L e, are liberal
in allowing a variety of uses of facilities for many
purposes by community groups, there are certain
restrictions and prohibitions, imposed either by these
rules or by State statutes, that exclude certain activi-
ties and programs from school premises. Examples
of types of use and activities that are prohibited are
promoting subversive doctrines, using animals as
performers or for work, sponsoring any program or
activity involving gambling or games of chance, op-
erating concessions where alcohol, tobacco, or other
products regarded as health hazards are sold, 'spon-
soring carnivals or similar forms of entertainment,
and conducting any program that conflicts with reg-
ular hours for church services. Any program or
meeting held on school premises on Sunday must
be in keeping with the spirit of the day.

School board policy prohibits the use of any
school buildings or grounds for private or commer-
cial gain, except that private teachers of music,
drama, and the dance may be permitted to use these
facilities under special rental arrangements. Board
policy also iiecrees that playgrounds cannot be used
for any purpose that creates a hazard or an unreason-
able restriction of use by others.

In all cases where facilities are used on the basis
of a permit, the user is held responsible for all activi-
ties carried on under the permit. Boisterous con-
due., profane or other improper language, and
liquor are not tolerated. Games of chance and lot-
teries are not allowed.

BUILDING SECURITY AND
SUPERVISION

The district's interests are protected by one or
more school custodians who must be on duty at all
times a facility is in use, except that in a few in-
stances the recreation department has access to, and
use of, certain types of school facilities such as toilet
rooms when custodians are not on the premises. The
sponsoring head of the user group is held respon-
sible for supervising the activities of his group.

Projectors, tape recorders, and other types of elec-
tronic equipment are furnished only to school or
school-related groups, and when furnished must be



operated by school personnel. There is no charge
for the equipment, but user groups are billed for the
actual amount of salaries or wages earned by the
staff members while operating the equipment. If
special services for lighting (spot lights, stage lights,
and the like) are required, the user group must make
arrangements with the principal and pay directly to
him an amount that will cover the wages of a spe-
cially trained person (usually a student) for the time
required 4..11 providing these special services. If a
large group with a play or other stage production
uses stage facilities, the principal may require, at
his discretion, the presence of his stage manager,
whose rate of payment could be about $7.50 per
hour.

LIABILITY FOR PROPERTY DAMAGE
OR INJURY TO PERSONS

Damage to, or loss of, school property while it is
being used by nonschool groups is a liability as-
sumed by users. This liability is i.resumed to be
limited to reasonable amounts, and probably does
not izolude large fire losses, since the school district
is self-insured. There is a statement in the appli-
cation-permit form to the effect that "The under-
signed * * * agrees to * * * protect the premises
and indemnify the school district for any damage
due to the occupancy of the building covered by this
permit." 7

In the event of personal injury or damage to, or
loss of, personal property, the user of school facili-
ties assumes liability through another clause in the
application-permit form which states: "The appli-
cant further agrees to protect, indemnify, and save
harmless the district and its officers and employees
from any and all claims, liabilities, damages or rights
of action directly or indirectly growing out of the
use of the premises covered by this application."'
Furthermore, State statutes exempt the school dis-
tricts of Washington from liability for accidents and
injuries on school premises. In order to afford

'Seattle Public Schools. Application and Permit for Use
of School Buildings.

Ibid.

some protection for citizens who might be injured
on school premises while attending or participating
in functions sponsored by nonschool groups, Seattle
Public Schools require users of their facilities to
carry liability insurance when it appears that a pro-
gram or an activity sponsored by any user might be
hazardous.

FOOD SERVICES

Seattle school officials permit food concession
stands only at football stadiums, and these are oper-
ated, under contract, by private commercial interests.

Food services in school cafeterias are made avail-
able to user groups after regular school hours under
strict school board regulations as follows:

1. Dinners and banquets must be catered by a
firm acceptable to the Director of Lunchrooms
and must meet all requirements noted in 2 and 3
below.
2. The school district will not provide dishes or
silver.
3. Dishwashing machines and other kitchen equip-
mentunless operated by lunchroom employees
employed at time and one-half ratemay not be
used except that the range top, oven, and steam
tables may be used to keep previously prepared
food and beverages hot.
4. Light refreshments and potluck dinners may
be served in accordance with 2 and 3 above.
5. Any exceptions to the above-listed rules must
receive advance appr-wal from the Director of
Lunchrooms.'

FIRE SAFETY

Seattle municipal ordinances prohibit smoking in
school buildings, and local fire codes prescribe that
only flameproofed decorations may be used. School
board policy requires that when decorations are to
be installed in school buildings by user groups,
these decorations must first be inspected by the local
fire marshal, or by someone designated by the school
board, to insure their conformity to the code.

'Seattle Public Schools. Regulations for Use of School
Buildings and C. _ands by the Community. September 1962.
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FORT WORTH INDEPENDENT SCHOOL DISTRICT CHAPTER V

The Fort Worth Independent School District, in
the city of Fort Worth in Tarrant County, Tex.,
is primarily organized on the 6-3-3 plan, but it
also operates four junior-senior high schools com-
prised of grades 7 through 12. The district operates
115 school plants that together accommodate an
enrollment of nearly 80,000. Primary and inter-
mediate schools consisting of grades 1 through 6,
with a combined enrollment of 42,000, occupy 86
buildings; junior high schools consisting of grades
7 through 9, with a combined enrollment of 16,600,
occupy 16 buildings; senior high schools embracing
grades 10 through 12, with a combined enrollment
of 10,000, occupy 7 buildings; and the junior-senior
high schools consisting of grades 7 through 12, with
a combined enrollment of 5,600, are housed in four
plants. The Fort Worth Technical High School, with
an enrollment of 2,450, is organized and operated so

that its students can obtain a high school diploma,
meet college entrance requirements, and learn a
vocation that will help them earn their own way now
and in the future. One of the four junior-senior high
schoolsthe I. M. Terrill Schooloffers, in addition
to its academic curriculum, a curriculum of seven
courses in vocational education. Of its enrollment of
1,900 students, about 1,000 are enrolled in academic
courses and 300 are enrolled in vocational courses.

The vocational and technical education program
of the Fort Worth Independent School District is
divided into two major categories: the day school
for youth, and the adult vocational program, pri-
marily for adults. Both divisions are operated on
the high school level at the A. M. Terrill School
and the Technical High School, while courses at the
adult level are offered at the Technical High School
building.

Standard Schedule

Texas statutes require local districts to provide a
school day of not less than 7 hours, including inter-
mission and recess, for a minimum of 175 days each
year. Fort Worth provides 177 actual teaching days

for regular enrollees, with school hours starting at
8:40 a.m. and closing at 3:40 p.m., except at the
Technical High School, where the hours are from
8:30 a.m. to 3:50 p.m.

Facility Utilization Beyond Standard Schedule by School Groups

THE EXTENDED SCHOOL DAY

No public school in the Fort Worth district op-
erates on a double session basis, but Technical High
School has a staggered schedule which is arranged
so that one group of regular enrollees is in school
from 7:35 a.m. to 2:50 p.m., and another group is
in school from 8:35 a.m. to 3:50 p.m, Intermediate
schools offer special classes in Spanish for 30 min-
utes each school day, either before or after normal
school hours, for pupils who wish to learn the lan-
guage or improve their knowledge of it

In junior high schools, regular enrollees use school
facilities an average of 45 minutes after normal
school hours each day, or 334 hours each week, for
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class meetings, club meetings, intramural sports, play
and band practice, and other school-related activities.

THE EXTENDED SCHOOL WEEK

Public school facilities of Fort Worth have lim-
ited use by regular enrollees on Saturdays and
Sundays. High schools, for example, sponsor occa-
sional daLces on Saturday nights; and during the
basketball season gymnasiums are used an average
of 10 hours on weekends for basketball practice,
usually by "builder squads," not by varsity squads.
Junior high school gymnasiums are used an average
of 3 hours on Saturday mornings for practice andjor



intramural basketball during the season. For a
portion of the summer months, the city's recreation
department uses junior high school gymnasiums on
Saturday mornings for indoor play activities for
children enrolled in the department's recreation
program.

Outside areas and lanes for driver training are
used on Saturdays and during the summer months
for behind-the-wheel instruction in driver education.
The amount of time these facilities are used for
this purpose each Saturday ranges from 1 to several
hours, depending on enrollments and schedules.

Students who do not take the ninth-grade theory
course in driver education during the spring semes-
ter may take the "30-6-6" course for 6 days per
week during the summer. This designation means
30 hours in the classroom, 6 hours behind he wheel,
and 6 hours of observation.

THE EXTENDED SCHOOL YEAR

The Fort Worth school year consists of two
semesters, with a summer term of 8 weeks offered to
students at all levels on a voluntary basis. The

Facility Util

FOR EDUCATIONAL PURPOSES

summer term is operated on the basis of 5 days
per week, 412 hours per day for the 8 weeks. Both
credit and noncredit courses are offered on a tuition
basis. Although instrumental music for band mem-
bers is offered at various schools during the summer
months, this instruction is not considered a part of
the summer term, and eligible students may attend
on a voluntary, nontuition basis.

FUND RAISING BY SCHOOL GROUPS

School facilities are used by school groups for
programs and events for which admission charges
are made when these programs and events are con-
sidered integral parts of the regular school program.
Use of facilities by school groups for the specific
purpose of raising funds to support their activities,
however, is not permitted. Other fund-raising tech-
niques have been found to be less troublesome, more
productive, and more desirable for school groups,
from the standpoint of public policy and good will,
than fund-raising events that require special use
of school property.

ion by Nonschool Groups

Nonprofit organizations or groups are permitted
to use Fort Worth school facilities from time to
time at no cost to them when such use does not entail
a cost to the school district.

The district's adult education program, which is
operated for the benefit of out-of-school youth and
adults, utilizes facilities of the Technical High
School an average of 30 hours per wed( for 50 weeks
each year. The adult vocational program, which is
primarily for adults, but which admits youths beyond
the age of 16 who are unable to attend the day school,
begins in these schools at the end of day school
program at 4 p.m. and continues until 10 p.m., or
a daily schedule of 6 hours. The Evening Adult
High School, in other quarters of the same buildings,
convenes at 6:45 p.m. and closes at 10 p.m.a daily
schedule of 31/4 hoursand offers three 60-minute
lass periods with short breaks between periods,

The district's driver-education facilities at its high
schools are used an average of 40 hours per week
for 8 weeks each year to provide instruction in auto-
mobile driving for those who wish to qualify for a

driver's license or to improve their driving skills.
School facilities at 25 locations are used an average
of 4 hours per week for 30 weeks each year to teach
immigrants and illiterates the fundamentals of the
English language.

FOR COMMUNITY PROGRAMS AND
RECREATION

School facilities are not normally used by non-
school groups for recreation, hobbies, and the like,
but exceptions are made for the Boat Club, which
uses facilities of the Technical High School a total
of CO hours each year for the promotion of boating
safety ,

FOR FUND-RAISING PURPOSES

School board policies of the Fort Worth Inde-
pendent School District prohibit the use of public
school facilities by nonschool groups for fund-
raising purposes.
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Administration

Regulations and policies relating to the use of
school facilities by both school and nonschool groups
are promulgated by the Fort Worth Board of Educa-
tion under authority granted to it by State statutes.

A DDT IP A rriCLASQ
AN-1,110

Applications by school groups are oral and are
made directly to the principal of the school con-
cerned. Nonschool groups submit written applica-
tions in the form of a letter to the business manager
of the school district. School board regulations
allow the use of school buildings or grounds by
persons or organizations that are not a part of the
schools under the following conditions:

1. Such persons or organizations shall pay the ex-
pense of having the regular school building cus-
todian in attendance and on duty.
2. Such person or organizations shall pay the cost
of heating, lighting, and other expenses incident
to the use of the building; the charge shall in
every case be based upon the cost schedule pze-
pared by the Business Manager of Schools.
3. Only the room or rooms specified in the appli-
cation shall be used
4. Payment shall be made for ,ny damage to the
building or its contents by the person or organi-
zation using it?

School board regulations do not prescribe a specific
number of days prior to anticipated use of a facility
that an application must be submitted to the business
manager, but a period of 2 weeks is recommended.

PERMITS AND/OR CONTRACTS

School groups receive oral permission from their
principals to use school facilities after school hours
for school-related purposes. Nonschool groups
whose written applications for permission to use
school facilities have been received and approved by
the business manager are notified by letter, a copy
of which is mailed to the principal concerned, that
permission has been granted. This letter is then the
official permit, and in addition to designating the
room or rooms to be used, it may set forth other

Board of Education, Fort Worth Independent School
District. School Board Policies and Regulations, sec. 7,
"Buildings and Property," p. 73.
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stipulations prescribed by the board of education.
Faculties and recognized parent organizations of the
senior high schools are considered as school groups,
within the meaning of school board policy, and
principals of these schools are authorized to grant
the use of the gymnasiums in their respective schools
for such social functions as may be approved and
sponsored by the faculty or by recognized parent
organizations, with the understanding that in all
social functions that are approved the principal and
faculty of the school shall be charged with the re-
sponsibility for supervision of the activity.2

A permit that is issued to a nonschool group may
be cancelled by the applicant group, without penalty,
if notification of cancellation is submitted to the
business manager at least 24 hours before the sched-
uled use of the facility. No group may transfer its
permit, or sublease any part of a facility specified
in its permit, to another group or organization.

RENTALS

School groups and groups working in or with in-
dividual schools such as PTA's, Boy and Girl Scouts,
Camp Fire Girls, Red Cross, Little League, and
similar organizations are not required to pay rental
fees for facilities used after school hours, but non-
school groups pay a fixed rental fee for a specific
type of facility such as a gymnasium, an auditorium,
or a dining room. Tax-supported agencies pay only
the cost of custodial care when there is no admission
fee. School-connected groups pay only a designated
custodian fee, which for a weekday or night is $6
for 3 hours and $2 per hour or fractional hour
thereafter; for holidays, Saturday, or Sunday the
fee is $9 for 3 hours and $2 per hour or fractional
hour thereafter; for carnivals, May Days, Play
Days, and similar programs the fee is $6 for 3 hours
and $2 per hour thereafter, including any work
incident to the program which may be held over to
the next day; for school programs and school board
elections, no fee is involved unless admission is
charged, in which case the regular fee is paid from
the proceeds.3

The custodian in charge of a rented facility must
call the business office at the beginning of the next
work day in order that pr ver billing may be made

'bid.
s Ibid., p. 5.



for his work if he works more than hours on any
assignment that involves a rental fee. Rental fees
for other types of facilities are determined by a num-
ber of factors such as type and amount of space,
length of time space is to be used, type and amount
of school-owned equipment needed, kinds of utilities

(heat, lights, water, and air-conditioning) required,
and the extent of services provided by building per-
sonnel. These fees are based on use-cost and are
calculated by the business manager for each facility.

Table 3 lists charges imposed for use of various
facilities.

TABLE 3.--Schedule of rental fees for specific types of facilities, Fort Worth Independent School District

Facility Capacity Rental fee for 3 -hour period (except for parking
lots)

Auditoriums:
Elementary school

Junior high school
High and junior-senior high schools

For rehearsals:
Before 5 p.m. weekdays
After 5 p.n. weekdays
Holidays, Saturdays, Sundays
Paschal or Technical High School

Cafeterias and garden clubs (when used as meeting
places).

Classrooms
Gymnasiums:

For basketball and/or volleyball
For parties and dances
Public School (Field House) *

Parking lots:
Farrington Field East
Farrington Field Northwest
Farrington Field Southwest

100-325
326-499
500-900

Under 500
500-700

701-1500
1501 and over

$12. 00.
$18.00.
$24.00.
$36. 00.
$18. 00.
$24. 00.
$36. 00.
$100.00 (commercial) $75. 00 (noncommercial).

$6.00.
$9. 00.
$12. 00.
$30. 00.
Same rates as auditoriums of equal size.

$5. 00.

$12. 00.
$30. 00.
15 percent of gross receipts, or $100.00, which-

ever is greater.

$20. 00 per day Plus $10 additional if rest rooms
$5. 00 per day are opened.

$10. 00 per day

*The Public School Gymnasium (Field House) is a large gymnasium which is used for basketball games expected to

draw large crowds and for basketball tournaments.
NOTE.There is no rental fee for the recreation department for junior high school gymnasiums when the school coach

is in charge and a custodian is not required. Dressing and shower rooms in connection with gymnasiums are not available

Source: School Board Policies and Regulations, sec. 7.

Applicable rental fees are paid by user groups to
the business manager of the school district, and
they become a part of district school funds to be
used for any purpose authorized by the school
budget. In practice, however, rental receipts rarely
amount to more than the cost of utilities and wages
and salaries of service and supervisory personnel
assigned to facilities during periods of use by non-
school groups.

249-193 0 - 67 - 3

LIMITATIONS AND RESTRICTIONS ON

FACILITY UTILIZATION
Texas statutes permit incorporated cities to:
provide for the establishment of public schools and public
school systems in any such city, and to have exclusive
control over same and to provide such regulations and
rules governing the management of same as may be
deemed advisable; to levy and collect the necessary taxes,
general or special, for the support of such public schools
and public school systems.'

' Acts 1913, p. 307; Acts 1921, p. 169.
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These statutes and local school board policies au-
thorized by them prohibit the use of any public
school facility by any group for meetings, forums,
or group sessions of any kind for the purpose of
promoting subversive doctrines; advocating social
or political change by violence; conducting activi-
ties involving gambling, bingo, the sale of raffle or
lotto -y tickets, or for determining wi,mers of raffles
or lotteries; selling alcohol, tobacco, or other
products regarded as health hazards; or for present-
ing lectures, musical come" or theatrical produc-
tions that, in the judgment of the superintendent of
schools and the business manager, are of a question-
allle nature. Furthermore, local policy prohibits the
use of school facilities on Sunday for any purpose
not considered in the public interest, and for private
profit at any time.

BUILDING SECURITY AND
SUPERVISION

When any Fort Worth school facility is used by
any nonschool group, a custodian who is regularly
assigned to the facility is responsible for opening,
closing, and locking the building. This custodian, or
other regular custodian (s), must be on duty during
the period of uri3 to operate the plant and police the
premises. The sponsoring head of the user group
is responsible for supervising the activities of his
group. When school equipment such as projectors,
recorders, or other types of equipment is used by
nonschool groups, a school employee who is compe-
tent to operate the equipment must be in charge of it.
Arrangement for such equipment A be made
through the principal of the school concerned.

LIABILITY FOR PROPERTY DAMAGE
01 INJURY TO PERSONS

The Fort Wirth Independent School District does
not require groups or organizations using school
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facilities after school hours for nonschool purposes
to purchase insurance coverage that will protect the
district against loss of, or damage to, property, or
liability for injury to, or death of, individuals while
on school property that is being used by these groups
or organizations. If, however, damage is inflicted on
property or fv,aipment when user groups have tem-
porary posr -w=on cf the property, uses are billed
for the ar ..ual cost of repairing the damage or re-
placing quipment that was damaged beyond repair.
State 1 Avg protect school districts, as arms of the
gov:" ament, against tort action.

F 'OD SERVICES

Fort Worth school board policy permits groups
ising school facilities to operate concession stands,
there appropriate, but these groups are required to

dean the premises of litter, refuse, soft drink bottles,
and floor soiling due to the operation of such con-
cession stands.

Cafeteria facilities may be used by outside groups,
provided these groups comply with local and State
public health regulations relating to the prepara-
tion, handling, and dispensing of food to the public.

FIRE SAFETY

School board policy and local municipal ordi-
nances prohibit smoking in school buildings during
the regular school day, but adults may smoke in the
school dining room after 4:30 p.m. in connection
with a meal or a dinner meeting. The policy on
smoking in buildings and on grounds by adults
has recently been reviewed by the board of educa-
tion and may be changed.

Local fire codes, supported by school board
regulations, limit the use of decorations in school
buildings to materials that are flameproof.



ATLANTA PUBLIC SCHOOL SYSTEM

The Atlanta school district, with boundaries coter-
minous with those of the city of Atlanta in Fulton
County, Ga., in ad an enrollment in September 1964
of 116,666, and ranked 18th in enrollment among
all school districts in the country. Its schools are
primarily organized with grades K-7 in the ele-
mentary division and grades 8-12 in the high school
division. Exceptions are made in this organize-

CHAPTER VI

tional pattern for one intermediate school of 620
pupils in grades 6-8 and one junior high school
of 1,024 pupils in grade 8.

In addition to these two schools, the district oper-
ates 135 others, of which 113 are elementary with
a combined enrollment of 79,096 in grades K-7,
and 22 are high schools with a cc mbined enrollment
of 35,926 in grades 8-12.

Standard Schedule

Regular enrollees in Atlanta public schools are
provided 180 days of instruction during each school
year. Students below the high school level attend

school 6 hours per day; at the high school level,
6 hours and 40 minutes per day.

Facility Utilization Beyond Standard

THE EXTENDED SCHOOL DAY

In some elementary schools, enrollments beyond
building capacity make it necessary to conduct daily
double sessions. Each of the two groups of children
involved in the double session arrangement attends
school 4 hours per day.

There are no double sessions in the intermediate,
junior high, or high schools, but some of the high
schools operate staggered schedules that extend daily
facility use by 2 hours. Under this arrangement
some groups arrive at school and are dismissed an
hour earlier than those that follow a standard sched-
ule. Other groups arrive an hour later and are
dismissed an hour later than those on a normal
schedule. Provision is made for regular academic
classes before and after normal school hours to
accommodate these students.

High school students are also permitted to use
school facilities an average of 3 hours per week
after regular school hours for school-related activi-
ties such as class meetings, club meetings, intramural
sports, and band practice. Usage of facilities for
these purposes varies from school to school and
from season to season. In addition, some high
schools offer credit courses for regular night en-
rollees (not day students) 4 hours each night, 4
days a week.

During summer vacation periods some Atlanta
high schools offer night classes in special areas that

Schedule by School Groups

are not normally included in the regular curriculum.
These courses are noncredit and are open to regular
enrollees on a voluntary basis for 2 or 3 hours each
night, five nights dy.62, week.

THE EXTENDED SCHOOL WEEK

Utilization of facilities by regular enrollees on
Saturdays and Sundays is usually limited to high
schools for social activities, sports, rehearsals, con-
certs, and dramatic presentati s. Gymnasiums
are used an average of 1 hour per week on Satur-
days and Sundays for rehearsals, concerts, and
dramatic presentations. Outdoor courts and other
outdoor facilities are used an average of 3 hours
per week during the regular school year for a variety
of athletic activities.

THE EXTENDED SCHOOL YEAR

Summer sessions of 6 and 8 weeks in elementary
and secondary schools, respectively, are offered to
enrich the educational background of all elementary
and secondary students. Nineteen elementary and
seven high school centers are utilized for this pur-
pose. Classes in elementary schools are offered 3
hours each day, Monday through Friday. High
school summer classes are conducted 4 hour. and
45 minutes each day, Monday through Friday.

The elementary summer school program empha-
sizes the improvement of skills, particularly in read-
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ing and arithmetic, and the study of art, music,
creative writing, and dramatics, but this work is not
offered for the purpose of grade promotion.

Any regular academic high school course is of-
fered during the summer session, provided a mini-
mum of 15 students register for it. In addition to
regular academic courses, several special courses
some available only to students recommended by
their high school principalsare offered. High
school ereditQ are allowed for designated courses
that are successfully completed during the summer
session. A student is limited, however, to a maxi-
mum of one and one-half Carnegie units during an
8-week summer session.

All resident summer students except those who
were on double sessions during the school year
immediately preceding the summer term must pay
tuition at the rate of $20 per elementary pupil and
$12 per semester subject for high school pupils.
Additional charges are made for driver training and
for driver training plus behind-the-wheel experi-
ence. Nonresident high school students pay $5
more per subject than the regular tuition charges.
An additional charge of $5 per subject for high
school enrollees and per pupil for elementary en-
rollees is made for late registration.

A student may withdraw or drop a subject in

day summer school, provided a written request from
the parents is presented to the principal. A tuition
refund will be made if, in addition, the student
presents both the tuition receipt issued at the time
of registration and a written statement from the
teacher that all books have been returned. Tuition
refunds are prorated according to the number of
days remaining in the summer session, less $2 per
subject registration fee in high schools and $1.50
Y r pupil in elementary schools.

Enrollment in the seven high schools that offered
programs during the 1964 summer session was
6,806; in the 19 elementary schools, the enrollment
was 5,998.

In addition to the academic program offered by
the high schools in the summer session of 1961, there
was a complete driver-training program through
which approximately 600 high school students quali-
fied for driver certificates, and at one school a course
in gymnastics was offered to interested girls.

Another type of facility utilization during the
summer is illustrated by Atlanta University's teacher
preparation program that is conducted at a number
of elementary schools to provide practice teaching
experiences for university students seeking Georgia
teaching certificates. Enrollees in these practice
teaching classes are selected from among the regular
students in the city's elementary schools.

Facility Utilization by Nonslhool Groups

Authority to own, operate, and control public
school facilities is vested in the local board of ed-
ucation by State law which states:

The county boards of education shall have power to
* * build, repair or rent schoolhouses * * *. The said
boards are invested with the title, care, and custody of all
schoolhouses or other property, with power to control the
same in such a manner as they think will best serve the
interests of the common schools * *

In Georgia, municipal school districts such as the
Atlanta Public School System were established by
special laws. These districts are operated by boards
of education that have the same powers as county
boards of education.

The Atlanta Board of Education has a policy which
states that "community groups shall be permitted and
encouraged to use school facilities for worthwhile
purposes, provided such use does not interfere with
the regular school program." 2

1 Eugene Cook. Georgia School Laws, Code '2, sec. 909,
p. 32. Atlanta State Department of EducatioL,

'Atlanta City Board of Education. Policy Manual, p. 37.
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FOR EDUCATIONAL PURPOSES

Two Atlanta high schools offer a full academic
evening program for adults. These programs are
offered 6 hours each evening, 4 days each week
during the school year of 36 weeks. At another
high school noncredit courses for adults in such
areas as commercial education, art, and homemaking
are offered 3 hours per week for 36 weeks each year.

Both elementary and high school facilities are
used throughout the year by Parent-Teachers' As-
sociations for meetings and by group leaders within
the associations to present lectures, films, and demon-
strations that promote various aspects of the schools
not extensively publicized through other channels.
Some examples are the juvenile court school, voca-
tional technology, school budget, school facility plan-
ning, opportunities for the handicapped, and func-
tions of the board of education.

Buildings are also extensively used during after
school hours for inservice training programs for
teachers. These programs follow a three-dimen-



sional pattern: college credit courses taught by reg-
ular college and university professors who conduct
their classes at various centers in the school system;
college credit and noncredit courses taught by regu-
lar college and university professors to large groups
of teachers via educational television at designated
centers; and professional improvement sessions in-
volving the problem-solving approach, conducted at
about 60 schools for the principals and their staffs.

Atlanta public schools also provide an extensive
vocational education program that is conducted at
two high school centers, one a technical high school
that offers 22 different vocational programs and
extension courses, usually on a noncredit basis. The
other is essentially a comprehensive high school that
offers both academic and vocational technical
courses, the latter on a noncredit basis. Day stu-
dents at both schools attend classes 6 hours per day,
5 days per week. Evening preparatory classes meet
four nights per week, 4 hours each night. Evening
extension courses are for those who wish to improve
existing skills through additional training. These
courses are conducted two evenings per week, 2 or
3 hours each evening. The evening vocational and
technical programs at both schools are administered
by one director.

FOR COMMUNITY PROGRAMS AND
RECREATION

Twelve school centers have been and are being
utilized during the summer months from 2:30 to 10
p.m. each week day for a variety of activities planned
to serve all age groups. These activities include,

but are not limited to, academic instruction, recrea-
tion, and social activities, depending upon recom-
mendations submitted by committees representing
each of the 12 communities under provisions of the
Federal Economic Opportunity Act.

Other nonschool groups utilize facilities at typical
school centers for recreation, hobbies, meetings, and
community programs at the rate of 20 hours per
month for elementary auditoriums and/or enfeto-
riums ; 4 and 12 hours per month for elementary and
high school classrooms, respectively; 2 hours per
month for high school gymnasiums and/or gymna-
toriums ; and 4 hours per month for elementary
school playgrounds and ballfields.

FOR FUND-RAISING PURPOSES

School board policy prohibits the use of school
facilities by nonschool groups for fund-raising pur-
poses. However, such groups may use facilities for
programs involving an admission charge whet.:

1. A worthy educational, civic, or charitable pur-
pose will be served.
2, A substantial group in the community will be
benefited.
3. Alternate facilities are unavailable or are avail-
able only at undue cost or inconvenience.
4. The contracting organization is primarily in-
terested in presenting a program of educational
value rather than making a profit, even though
the proceeds might be intended for a worthy cause.
"Profit" shall be considered an organization's
major purpose if tickets are sold through a general
telephone solicitation.3

Administration

Policies of the Atlanta Board of Education con-
cerning the use of its school facilities for other than
school purposes have been formulated with care.
They have been developed to facilitate administra-
tive aspects of facility use, to prevent misunderstand-
ings, to fix responsibility, to protect school property,
and to prevent conflicts.

APPLICATIONS

All requests by nonschool groups for the use of
school facilities must be addressed to the assistant
superintendent for administrative services, who
clears all such requests with the principal of the
building concerned and the area superintendent. A

request for nonschool use may originate with the
principal or area superintendent on Form No. 67856
(see app. D), but this request does not become a
contract until it is approved by the assistant super-
intendent for administrative services. An applica-
tion for the use of school facilities must be made at
least 7 days in advance of the proposed use.

School groups may obtain permits to use school
facilities for school functions from their principals,
but a copy of each permit (Form No. 67050, see app.
D-1) must be forwarded to the assistant superinten-
dent for administrative services.

Requests for the use of school facilities for a
period longer than a week must be acted upon by

Ibid.
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the board of education. The rental fee in such
cases is also determined by the board.

PERMITS AND/OR CONTRACTS

A permit for the use of school facilities by out-
side groups, approved by the superintendent or his
designated representative (the assistant superintend-
ent for administrative services), constitutes a rental
contract between the board of education and the
applicant group. Permits to school and school-
related groups for school and school-related func-
tions on school property are issued in quadruplicate
by the principal of the school concerned. The
original is sent to the assistant superintendent for
administrative services. One copy goes to the user
grou-- ',or lessee), another to the custodian con-
cerned, and one is retained by the principal for the
school files.

Nonschool groups must sign a rental contract and
pay required fees prier to the date of anticipated use.
The full amount of rental charges (except the amount
to be paid directly to custodial and other employees
for their individual services) is payable to the
Atlanta Board of Education.

The board of education reserves the right to cancel
a rental cent- pct, with rental fees returned to the
lessee, when such action is deemed necessary for the
best interests of the public schools. Lessees may
also cancel rental contracts, with full refund of
rental fees, up to 5 days before the date of scheduled
use. If such cancellation is within 5 or fewer days
of the date of scheduled use, all but $10 of the rental
fee is returned. A contract for the use of school
facilities is not transferable from one group to
another.

RENTALS

Organizations other than school or school-related
groups that contract for the use of school facilities
are charged rental fees based upon minimum costs
to the board of education for supervision, custodial
service, fuel, and lights, plus a reasonable amount
for normal depreciation. An additional charge, pay-
able when the rental contract is signed, is made for
the use of special equipment such as public address
systems, spotlights, projectors, recordplayers, and
tape recorders.

:;;51'-'t Equipment may also be rented by responsible com-
munity groups for use outside a school building to
promote worthy educational, civic, or charitable
purposes under the following conditions:

1. The rental of equipment for use in connection
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with a scheduled performance or for use outside a
school building is subject to the approval of the
principal of the school where the equipment is
located.
2. The contracting group must agree to accept re-
sponsibility for repairing or replacing any items
of equipment damaged or lost while in its posses-
sion.
3. Mechanical and electrical equipment may be
rented only if operated by a school employee or
other person approved by the principal of the
school where the equipment is located.
4. A fee to cover handling and operating costs,
plus a reasonable amount for depreciation, is
charged for equipment rented to outside organiza-
tions.
5. All requests for the use of school equipment
outside of a school building shall be in writing
and approved by the superintendent or his desig-
nated representative.4
Heavy equipment and pianos are not to be moved

except as specified in the contract. An amount
covering the moving cost of such equipment, when
moving is required, is added to the rental agreement.
The following tabulation illustrates charges for types
of equipment most commonly rented by outside
groups.

Type of equipment

Rental charges
per unit when

moved by school
maintenance
department

Rental charges
per unit when
moved by the

renter

For
inside

use

For
outside

use

For For
inside outside
use use

Chairs
Tables
Payson and

O'Callaghan
risers (per
person accommo-

dated) I

$0. 25
. 30

. 10

$0. 65
. 85

Not
rented

$0.10
.20

.10

$0. 50
. 75

Not
rented

I Plus labor costs for setting up and taking down, and
transportation costs. Risers are not to be rented without
a written permit from the business office. The charge
for labor and transportation is established by the executive
director of maintenance and operations.

Details of custodial fees, rental charges, and utili-
ties costs imposed on nonschool users of Atlanta's
school facilities are presented in the following out-
line:

Ibid., p. 38.



A. Custodial fees (after duty hours):
1. Monday through Friday:

a. Minimum charge
b. First 2 hours
c. Each additional hour

2. Saturday, Sunday, and holidays:
a. Minimum charge
b. First 2 hours
c. Each additional hour

B. Rental of building:

Cus-
todian Maid
$5. 00 $2.00
5.00 2.00
1.25 .50

5.00
5.00
1.75

2.00
2.00
. 70

Admission status
No

charge Charge
1. Classroom (each)
2. Elementary school auditorium
3. High school auditorium
4. Gymnasium

$2.50
5.00

10. 00
16.00

$5.00
15.00
25.00
50. 00

5. Lunchroom 1 15. 00 30. 00

C. Utilities (for 2 hours' use):
1. Lights:

Entire Audi- Class-
a. Elementary schools: build- torium rooms

(1) Minimum ing only (each)
charge $3.00 $1.00 $ .70

(2) Charge per hour
after 2 hours .

b. High schools:
1.50 .50 .35

(1) Minimum
charge 6.00 1.50 1.00

(2) Charge per hour
after 2 hours . 3.00 .75 .50

c. Stage lights 1.00

2. Heat:
a. May through September
h, March) April, October:

(1) Elementary schools:
(a) Minimum charge
(b) Charge per hour after 2

hours
(2) High schools:

(a) Minimum charge
(h) Charge per hour after 2

hours
c. November, December, January,

February:
(1) Elementary schools:

(a) Minimum charge
(b) Charge per hour after 2

hours
(2) High schools:

(a) Minimum charge
(3) Charge per hour after

hours

Auditorium
and /or
build-

ing
No charge

2

$2. 50

1. 00

4.00

2.00

4.00

2.00

6.00

3.00

1 If rental is in excess of 4 hours, there is a proportionate
increase per hour. Utilities are included in these charges.
(The City Parks Department may have the use of school
gymnasiums for its sponsored programs and activities
without cost to it. Custodians must be on duty, and they
will receive overtime pay from the board of education.)

Charges made for services rendered by school per-
sonnel (principals, custodians, maids, and techni-
cians), when applicable, are paid directly to them
by user groups. All other rental fees are paid to the
Atlanta Board of Education, and are added to the
district's revenue receipts to be used for any purpose
authorized by the school budget.

LIMITATIONS ANTI REsTitierIvANQ ON
FACILITY UTILIZATION

Authority to control and manage public school
property in Georgia is vested in boards of educa-
tion of local school districts by State statutes, as
mentioned above. There are, however, certain re.
strictions on the use of school property that are
specifically imposed by State statutes and by regula-
tions of the State Board of Education. Public school
facilities cannot be used by any individual, group,
or organization at any time to :

I. Promote subversive doctrines.
2. Promote the sale of commercial products.
3. Engage in activities involving bingo or the sale
of raffle or lottery tickets, or for determining win-
ners of raffles or lotteries.
4. Sell alcoholic beverages, tobacco, or other prod-
ucts that are regarded as health hazards.

In addition to these statutory restrictions, the
Atlanta Board of Education imposes others, such as:

I.. School facilities are not to be rented to in-
dividuals (as contrasted with groups or organiza-
tions) .

2. Only in rare instances will classrooms be
rented to outside groups during the school year.
Requests for such rental will be considered only
if a worthy educational purpose is involved and
there is no interference with the regular school
program.
3. Smoking and the use of alcoholic beverages

are prohibited in public school buildings.
4. Special permission is required, and must be

noted in the contract, if the sale of soft drinks or
other concer lion items is contemplated. If soft
drinks are sold before, after, or during the inter-
mission of a public performance, they must be
served in paper cups.
5. Dances sponsored by outside groups are not

permitted in school buildings.
6. Use of gymnasiums by outside groups is re-

stricted to those activities which will not damage
the floors.

7. Rental of a gymnasium does not include the
use of school-owned athletic equipment, or locker,
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shower, and dressing room facilities, except as
specifically provided in the contract.
8. If a gymnasium is rented for practice pur-

poses, only the coach and team members are per-
mitted in the building.
9. Permits are not granted for the use of school

buildings on Sundays for political meetings.
10. School facilities cannot be used by private

"v
artvr f4mc. feve prAt.as r a. sumo

BUILDING SECURITY AND SUPERVISION

When it is deemed advisable by the superintendent,
the principal or his representative is required to be
on duty when school facilities for which he is re-
sponsible are used by outside organizations. In such
cases, the organization using the building pays di-
rectly to the principal or his representative a mini-
mum of $10 for services rendered. A custodian
must be on duty at all times when school facilities
are used by outside organizations. He is responsi-
ble for cleaning the facilities used and preparing
them for use the next day. The organization con-
cerned pays the custodian directly for his services.
His pay includes wages for any time necessary to pre-
pare and to heat the building before the lessee uses
it, and to clean the building after the lessee vacates it.

When school authorities so decide, police protec-
tion must be provided, as specified in the rental
contract, by the contracting organization. A mini-
mum of $10 must be paid directly to each policeman
employed by the contracting organization. This
regulation may be satisfied by employing uniformed
and/or regular school detectives.

If electrical equipment is used by outside groups,
school employees must be in charge of it and must
make all arrangements for its use. Temporary al-
terations in electrical service and other facilities may
be made by craftsmen from the school maintenance
department when considered feasible by the assistant
superintendent for administrative services, or by his
representative. The cost of labor and any materials
used in these alterations is paid to the board of edu-
cation by the organization renting the building.
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LIABILITY FOR PROPERTY DAMAGE
OR INJURY TO PERSONS

In executing a rental contract, the organization
involved assumes responsibility for the proper use
and protection of school property. Damage to a
building or equipment resulting from improper use
is the responsibility of the organization renting the
facility, and the cost of repairs or replacements must
be paid by it.

The Atlanta Public School System, as an arm of
the government, is protected against suits involving
damage for personal injury by customary govern-
mental immunity to tort action.

FOOD SERVICES

In general, outside organizations using school fa-
cilities may operate concessions only if special per-
mission has been given for this activity If bottled
or soft drinks are sold, they must be dispensed in
paper cups.

School cafeterias may be rented for full meal food
service by outside organizations, but the school cafe-
teria manager will be responsible for equipment, food
preparation, and other necessary services. She will
be permitted to use additional cafeteria employees as
may be necessary to prepare and serve meals and to
clean the equipment and facilities afterwards. She
receives directly from the renting organization a
minimum of $10 for her services. Other cafeteria
employees receive a minimum of $5 per function.

FIRE SAFETY

Smoking is prohibited in school buildings by both
school board policy and city ordinance, except in
dining rooms in connection with a dinner meeting
by outside groups.

City fire codes prescribe regulations governing the
use of decorations in school buildings. Such deco-
rations must be flameproof, and are subject to in-
spection by the city fire marshal or his representa-
tive.



LINCOLN PUBLIC SCHOOLS

Lincoln Public Schools, known in Nebraska as
School District No. 1, are comprised of all the
rtn1-3 cpbru-Ja ;In tbc, 04,7 (yr T ?artnekin T aranacttAr

County. Educational activities, opportunities, and
programs of the city are undoubtedly influenced by
the fact that it is both the State capital and the
seat of the State university. The large proportion
of salaried workers in the city who are employed
by the State, the university and other institutions
of higher learning, the many insurance companies
located there, and local offices of the Federal Gov-
ernment indicates a relatively advanced average of
schooling completed by both male and female resi-
dents. This in turn means that there is greater
than usual opportunity in Lincoln for intellectual

(in- wrim VII

and cultural activities such as music, fine arts,
dramatics, and sports and recreation.
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of 31,321, as of June 1965, Lincoln operates 49
schools. These are primarily organized by three
levels of instruction: elementary, which includes
grades K through 6; junior high school, with grades
7-9; and senior high school, with grades 10-12.
Of the 19,434 elementary school children (grades
K-6), 18,797 are housed in 33 buildings, and 637
are housed in five special facilities designated as
"child centers." Eight junior high school build-
ings accommodate 6,261 students, and three senior
high buildings house 5,624 students.

Standard Schedule

Lincoln schools operate on a standard annual
schedule of 175 days for elementary pupils and 176
days for secondary pupils. The standard school

day for elementary schools is 5 hours and 10 min-
utes, for secondary schools 6 hours and 15 minutes,
with an optional maximum daily session of 7 hours.

Facility Utilization Beyond Standard Schedule by School Groups

TIM EXTEN.DED SCHOOL DAY

There are no double sessions at any of Lincoln's
49 schools, but the senior high schools have stag-
gered schedules that permit one group of students
to arrive at their respective buildings 1 hour later
and be dismissed 1 hour laterthan other students.
This means that facilities at these schools are utilized
an additional 5 hours per week.

The school day is also extended by 1 hour for
accelerated senior high students who wish to earn
more credits than they could earn by following a
standard schedule. Classes for these students meet
1 hour before or 1 hour after normal school hours.
Additional sessions of 1 hour before and 1 hour
after the standard schedule are also conducted at
the senior high schools 4 days per week for regular
enrollees who need extra instruction in order to
make satisfactory progress in some courses.

School-related activities such as class and club
meetings, intramural sports, and practice sessions

for music and dramatic groups are conducted at the
high schools an average of 7 to 8 hours per week
after regular school hours.

Another type of educational activity that extends
the school day at high school centers by at least 4
hours per day for 4 days each week during the
school year is the night school for regular high
school students who attend night sessions for credit
toward a diploma.

High school library services are available to regu-
lar enrollees before and after regular school hours,
or at night, an average of 2 hours each school day
of the year.

THE EXTENDED SCHOOL WEEK

School-sponsored activities on Saturdays and/or
Sundays for regular enrollees are confined to sports
and programs to develop physical fitness and to
concerts, dramatic presentations and rehearsals. In
general, junior high school gymnasiums are used
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an average of 2Y2 hours on Saturdays and high
school gymnasiums an average of 3 hours on Satur-
days for sports activities, including intramural
sports. Buildings and gymnasiums are not avail-
able to any group for sports activities on Saturdays
after 12 noon, or on Sundays or holidays except
for programs sponsored or approved by the board
of education; or for one event per school year spon-
sored by a PTA unit or other authorized parent
group. Outdoor sports, either practice sessions or
contests, are conducted for an average of 1 hour
each Saturday at junior and senior high outdoor
areas. One high school swimming pool is open to
regular enrollees of Lincoln schools an average of
1 hour each Saturday.

THE EXTENDED SCHOOL YEAR

A summer term of 6 weeks, with credit courses
that meet 4 hours per day, is offered to high school
students on a fixed tuition basis. Another phase
of the summer program, with noncredit courses and
activities that meet 4 hours per day for 6 weeks, is
open to regular high school students on a nontuition
basis. These activities include band practice,
sports, programs for physical fitness, home eco-
nomics and 4H projects, and similar activities.

For elementary students there is a summer pro-
gram of 6 weeks, with facilities being used 41/2
hours per day for 5 days each week, for recreation,
play, physical fitness, swimming, sports, reading,
dramatics, and other nonacademic activities.

Facility Utilization by Nonschool Groups

FOR EDUCATIONAL PURPOSES

During the year ending June 30, 1965, nearly
one-half of Lincoln's 49 school buildings were uti-
lized for adult education courses for a total of 19,828
hours. These courses are organized and offered
under the direction of five coordinators and 0/2C
principal who is responsible for the Adult High
School, which offers more than 40 academic courses.
Each of five coordinators directs all activities and
programs in six categories ranging from prevoca-
tional and vocational subjects through courses in
general adult education to home and family life
education.

Most adult courses of an academic nature and all
courses offered by the Adult High School are con-
ducted in the Public Schools Activities Building and
one high school building. Adult High School
courses are offered 2 days (or nights) each week
for 16 weeks each semester. Afternoon or day ses-
sions run from 12:30 p.m to 6:30 p.m., and night
sessions run from 6:30 p.m. to 9 p.m. Courses are
also available at the Supervised Center for In-
dependent Study, where students study on an in-
dependent basis, advancing at their own rate. Other
adult courses are offered over channel 12 for educa-
tional television, at appropriate industrial establish-
ments, and at other private locations where facilities
and equipment for highly specialized technical train-
ing are available.

Although some adult courses have morning ses-
sions, most are conducted from 6:30 or 7 to 9 or 9:30
in the evenings, and meet 1 day each week from 1 to
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20 weeks' duration, depending on the nature of the
course.

Except for those courses offered via educational
television, and perhaps one course on survival pre-
paredness (civil defense) , all other courses involve
the payment of fees which range from $3 to $35.
All Malt High School courses are listed at $15 each
for the 16 weeks.

Any person over 16 years of age who has dropped
out of regular day school, or any high school grad-
uate who wishes to enroll for vocational or cultural
courses, is eligible to attend the adult education offer-
ings. However, the Lincoln Board of Education
reserves the right to cancel a class that does not
have sufficient enrollment to justify its continuation.
Certificates of achievement are awarded in voca-
tional classes to all enrollees who attend 80 percent of
the total class time. Enrollees in the Adult High
School who complete all requirements for graduation
are awarded high school diplomas.

FOR COMMUNITY PROGRAMS AND
RECREATION

Nebraska statutes authorize public school boards
to permit, at their discretion, the use of public
school buildings for public assemblages under such
rules and regulations as they may adopt.1

The Board of Education of Lincoln Public Schools
has developed and adopted policies governing the
use of its facilities by nonschool groups of the com-

1 Nebraska Statutes, ch. 79, art. 4, sec. 142.



munity. These policies encourage community
groups to use and enjoy their public school facilities
to the maximum.

The extent to which school groups and community
groups and local organizations, including churches,
have availed themselves of the opportunity to use
school facilities beyond standard schedule during
the year 1964-65 is illustrated in table 4.

TABLE 4. --Use of school facilities beyond standard
schedule, by school and nonschool groups during
academic year 1964-65, Lincoln Public Schools

Organization or program Purpose
Approx-

imate
hours
of use

Adult education
program

Boy and Cub Scout
groups

Church groups
City Recreation

Department
County Assessor's Office
Election Commission
Girl Scouts and related

groups
Lincoln Education

Association
Little Chiefs

Orchestras, bands
choirs

PTA and Mothers'
Club

Public Schools Clerical
Association and Ne-
braska Education
Secretaries
Association

Red Cross, YMCA,
Boy and Girl Scouts

Instruction

Meetings and
activities

Services
Recreation programs

Meetings
Elections
Meetings and

activities
Meetings

Meetings and
activities

Musical activities

Meetings, dances,
fun night, open
house

Meetings

Swimming pool for
swimming lessons
recreational
swimming

19, 828

260

970
5, 915

336
1,173
1,137

66

2, 479

517

1, 322

TABLE 4.Use of school facilities beyond standard
schedule, by school and nonschool groups during
academic year 1964-65, Lincoln Public Schools

Organization or program Purpose
Approx.

mate
hours
of use

Seh nnl groups Intramural pro-
grams, vocational
recreation pro-
grams, field days,
football, wrestling,
track

14.247

University of Nebraska Art classes 145

YMCA Indian Guides 435
GraY's 1, 344

YMCA and other Basketball practice 1, 604

organizations and games
YWCA Activities and 373

YTeens

Total hours 53, 755

Source: R. J. Bauer, 1964-65 School Buildings Uses.
Lincoln Public Schools, Operation and Maintenance
Department. June 29, 1965. (Mimeographed.)

FOR FUND-RAISING PURPOSES

Nonschool groups are permitted to use school
facilities for any fund-raising purpose that is not
in violation of the laws of the State, the ordinances
of the city, the rules under which buildings are in-
sured, or regulations prescribed by the board of
education,

55 For fund-raising purposes sponsored by non-
school groups, school auditorinmn are used by five
different recital groups an average of 6 hours per
auditorium during the year; gymnasiums are used
an average of twice a year for 3 hours each time for
competitive games; the football stadium is used six
evenings a year for 4 hours each time by profes-
sional football teams.

1, 549

Administration

Believing in the use of school facilities for the
broader education of the people and for the advance-
ment of the civic interests of the community, the
Lincoln Board of Education has established policies
to insure fair treatment to all groups desiring to use
school property for nonschool purposes.

APPLICATIONS

The board of education provides a standard ap-
plication form for use of buildings and grounds
(see app. E) and an individual room permit (app.
E-1) . These !Pay be obtained from the principal
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at each school or from the office of the assistant
superintendent in charge of operation and mainte-
nance. The application for building use must be
completed by the applicant, whose name (or that of
the organization he represents) must appear on
the document. Among other things the form will
indicate the building and specific rooms requested;
date(s) of use, with beginning and ending dates if
UTZ iS for morc the,n onc time; frequency of use
(daily, weekly, monthly) ; full statement of purpose
of use; whether admissions are to be charged or
collections taken; purpose for which money will be
used (if fund raising is a purpose) ; and signature
and official organizational capacity of the applicant,
who by his signature agrees to comply with all rules
adopted by the board of education governing the
use of school buildings and grounds.

The completed application form can first be sub-
mitted to the principal of the school concerned, who
will certify to the availability of facilities requested
(whether or not they will be required for school
purposes on the dates and hours requested) , or to
the office of the assistant superintendent of schools
in charge of operation and maintenance. If a
charge is to be made for facilities requested, the
assistant superintendent for operation and main-
tenance enters the amount on the application form,
and if he approves the Application, he notifies the
applicant and states the amount of rent, if any, that
must be paid to the assistant superintendent in
charge of business affairs in advance of use.

This procedure is followed by both school and
nonschool groups. Application forms should be
submitted to the proper authority so that a use
permit can be issued at least 7 days prior to actual
use, except that on regularly scheduled schooldays,
meetings of pupils or teachers within any building
for school purposes prior to 6 p.m. shall be arranged
by the principal of the school concerned.

Individual churches may obtain permits to use
school facilities for religious pu rposes provided one
or more of the following conditions are met:

1. The church is temporarily housed, or is with-
out facilities, due to an emergency situation; and
if there are formulated plans for future construc-
tion, or if the church requests temporary use of
facilities until plans can be formulated.
2. Evidence is presented in writing by officers
of the church to the board of education stating
that:

a. The church has money for constructing its
facilities, or that money will be available when
needed.
b. Church officers have negotiations or plans
under way for the development of working
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drawings and specifications for the new church.
c. Church officers have secured land for the
church site.
d. A time of completion has been estimated
for the structure.

PERMITS AND/OR CONTRACTS

Approved application forms constitute a contract
between user groups and the board of education.
A written notification of approval by the assistant
superintendent in charge of operation and mainte-
nance, together with a statement of the amount of
rent, if any, that must be paid, constitutes a permit
to use specified facilities on the date(s) specified,
provided the rent is paid in advance. This permit
does not stipulate conditions of the contracting
agreement, since these are referred to and are
acknowledged by the applicant.

Permits to use school facilities may be cancelled
by applicants up to 24 hours before their scheduled
use, but no rent refunds are made except upon the
specific authority of the board of education. Per-
mits cannot be transferred from one group or orga-
nization to another without specific approval of the
school official who issued the permit.

Permits covering forenoon usage of facilities ter-
minate at 12 noon, afternoon usage at 6 p.m., and
evening usage at 11 p.m.

RENTALS

Pupils, teachers, school alumni, school patrons,
the PTA, and approved recreation and character-
building groups may use Lincoln school facilities
without payment of rentals, provided admission
fees, collections and contributions, or fund-raising
activities are not involved. Activities of these groups
on school premises may not be held at times that
interfere with regular school functions, or on Satur-
day afternoon, Sunday, or holidays. When such use
requires extra custodial services for operating lights,
curtains, the cyclorama, or the care of dressing
rooms in connection with an auditorium or an as-
sembly room, an hourly charge is made for such
services. Organizations whose activities are con-
ducted on school premises under auspices of the
board of education are exempt from the payment of
rental fees and custodial service charges.

School premises may be used as polling places
in general and city elections, but for each election
a charge of $5 is made for each polling place and of
$2.50 for the storage of voting booths and other
equipment at each polling place.



Community and civic groups using school facili-
ties to raise money for community improvement or
welfare pay $15 per use for any elementary school
assembly hall or auditorium, with an additional
payment of $4 for each rehearsal, when the admis-
sion fee does not exceed 35 cents per person. The
same groups using the high school auditorium for
similar purposes pay $30 per use, with an additional
payment of $7.50 for each rehearsal, when the ad-
mission fee does not exceed 75 cents per person.
When these groups impose admission fees exceeding
75 cents per person, the same rental charges as for
commercial use are imposed (see below). Under
these conditions of use, individuals cannot be re-
imbursed from admission proceeds for services
rendered in producing a program.

When school facilities are used by any individual,
group, or organization for commercial purposes,
with income or advertising advantages from such
use accruing to them, a commercial rental schedule
is imposed. Under this schedule, if admission fees
do not exceed 75 cents per person, there is a mini-
mum rental of $30 for elementary assembly halls and
auditoriums, with an additional charge of $10 for
each rehearsal. The same admission fee for events
held in the high school auditorium entails a rental
of $60 per use, with an additional charge of $15
for each rehearsal. When the admission charge for
events at the high school auditorium is more than 75
cents per person, rental is at the rate of $100 per
use, with an additional charge of $20 for each
rehearsal.

The use of gymnasiums during the regular basket-
ball season for playing competitive basketball games
in leagues sponsored by the City Recreation Depart-
ment and the YMCA is on a gratis basis unless the
board of education furnishes custodial service, in
which case the user organization reimburses the
board for the cost of custodial service. If an ad-
missions fee that does not exceed 35 cents per person
is charged for athletic contests, carnivals, exhibi-
tions, and similar functions in gymnasiums, there is
a rental fee of $15 for each use and an additional
fee of $3.75 for each rehearsal or practice. If the
admission fee does not exceed 75 cents per person
for athletic contests, carnivals, arid exhibitions, the
rental fee for using a gymnasium is $30 for each
use, with an additional fee of $7.50 for each practice
or rehearsal session. A rental fee of $40 per use is
levied for the combined use of the auditorium and
gymnasium at each of three high schools, if the ad-
mission fee does not exceed 35 cents per person.
An additional fee of $7.50 per session is levied for
practice or rehearsal. The combined use of
auditorium and gymnasium of either of the three

high schools escalates the rental fee to $60 per ses-
sion and the rehearsal or practice fee to $15 per
session when an admission charge up to 75 cents
per person is made.

Swimming pools may be rented for instructional
purposes by colleges and universities, or other ap-
proved sponsoring agencies, at the rate of $11.75 per
hour, or 2 hours for $17 for mixed groups; and at
the rate of $6 per hour, or 2 hours for $10.50, for
either men's or women's groups. The Saturday rate
is $15 for 1 hour and $20.50 for 2 hours for mixed
groups, $9.50 for 1 hour and $17.50 for 2 hours for
either men's or women's groups.

During the regular school year, swimming pools
may be used without charge by the Lancaster County
Chapter of the American Red Cross for carrying on
its program of instruction and testing in life saving.
During the summer months, when schools are closed,
a charge of $5 per hour is imposed on the Red Cross
for the use of a swimming pool.

Swimming pools may be used without charge by
employees of the board of education, but a charge of
$3 per hour is made if a lifeguard is furnished by
the board. This lifeguard fee is also charged to other
users of pools when such services are furnished by
the board. (An approved lifeguard must be in
continuous attendance during any use of swimming
pools. If he is provided by the user, his name must
appear on the application for use of the pool.)

A charge of $10 per use is made for lu.ichrooms
at elementary schools and $15 per use for lunch-
rooms at secondary schools for meals served in con-
nection with programs sponsored by lodges, civic
clubs, or similar organizations where the proceeds
are not used for the gain or benefit of any person.
However, dishes or cooking utensils are not furnished
or rented for this use.

The Public Schools Activities Building may be
rented for 4 hours or less, when no admission charges
are made and without the use of shower or dress-
ing rooms, for $60; with the use of showers or dress-
ing rooms, the rental fee is $75. When an admis-
sion charge is not more than 35 cents per person, the
rental fee is $100 for 4 hours or less; when the ad-
mission charge is not more than 75 cents per person,
the rental fee is $150 for 4 hours or less.

All applications for the use of special equipment
must be referred to the superintendent of schools
for report and recommendations before they are
presented to the board of education for approval
or disapproval. An exception is that wrestling mats
are available for use at the rate of $5 per hour each,
provided they will be used at the school and not
taken from the building.

Rental fees for nonschool group use of school
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facilities are standard, but the exact amount is deter-
mined by such factors as type and amount of space
to be used, length of t!',.ne and time of day, type and
amount of special equipment required, kinds of utili-
ties needed, number ,1 custodial and other school
employees required to supervise and/or operate the
facility and equipment, day or days of the week space
is scheduled, and type of organization requesting
facility usage.

All rental fees for the use of school property are
paid directly t. IT assistant superintendent in charge
of business affairs, who issues receipts for them
and adds them to the district's school funds to be
used for any authorized purpose.

LIMITATIONS AND/OR RESTRICTIONS
ON FACILITY UTILIZATION

State statutes of Nebraska delegate to local boards
of education authority to regulate the use of school
facilities by nonschool groups. The Lincoln school
board regulations and policies relating to facility
usage are both positive and negativepositive to
encourage usage in the public interest, negative to
prevent undesirable usage. Some of the limitations
and restrictions enforced by the Lincoln Board of
Education are that school property cannot be used
1,-; any group to:

1. Promote subversive doctrines.
2. Present h:'.ts in which animals perform.
3. Promote the zale of commercial products.
4. Sell alcohol, tobhcco, or other products that

are regarded as health hazards.
5. Hold secret, closed of exclusive meetings.
6. Interfere with either the day or night program

of the regular schools.
7. Promote partisan politics or individual candi-

dates for political office.
8. Promote doubtful commercial enterprises.
9. Hold public or commercial dances.

10. Hold exhibitions or contests :n the field of
professional sports.
11. Conduct sectarian religious services or other
activities (except under certain conditions pre-
scribed by the school board) .

12. Conduct programs or promote activities in
buildings on Saturdays after 12 noon, or on Sun-
days or holidays (except for school or school-re-
lated activities and programs) .

13. Advertise any product, program, or service.
14. Rolierska (on school floors) either during
the day school or as part of extended activities.2

PulAlt; Schools. Handbook for the Personnel,
p. 90-97.

BUILDING SECURITY AND SUPERVISION

The Lincoln Board of Education requires one or
more of its school custodians to be on duty at all
times that any facility uncer its jurisdiction is being
used by any outside group except the City Recrea-
tion Department or the YMCA. The custodian on
duty opens the building at the time specified in the
permit, exercises certain police functions while the
building is in use, cleans rooms that have been oc-
cupied and prepares them for school the next day,
and closes and locks the building.

In addition to the security and supervision pro-
vitied by school custodians, user groups are required
to have a responsible adult sponsor, and the conduct
of all persons in the user group, as well as group
activities, is expected to be orderly.

When use of special school equipment such as stage
lighting, projectors, and lunchroom equipment by
outside groups is authorized, school employees fa-
miliar with its operation must be present to operate
it.

LIABILITY FOR PROPERTY DAMAGE
OR INJURY TO PERSONS

In the event that user groups damage school build-
ings and equipment beyond normal wear and tear,
they are billed and are expected to make prompt
payment covering the loss or damage. As a further
protection of district property, the board of educa-
tion carries appropriate insurance.

The board of education has no stated policy re-
garding accidental injury or death of members of
the public while they are on school property, either
for school functions or for nonschool functions.
Nebraska has not abrogated the traditional govern-
mental immunity doctrine, and hence it is assumed
that individuals accidentally injured while on school
property may institute tort action only if given
permission to do so by the government.

FOOD SERVICES

When nonschool user groups want such food serv-
ices as may be provided by snack bars and concession
stands, the host school reserves the right to operate
these bars and stands, with all profits from their
operation accruing to it.

If school cafeteria services for food preparation
that involve the use of such kitchen equipment as
the mechanical dishwasher, mixer, and steam table
are required by user groups, a qualified lunchroom
employee, who will serve in the kitchen in the caps-



city of supervisor, must be on duty. The user group
will pay this employee at 112 times the employee's
regular hourly rate.

Kitchens must be left in the same conditio 1 in
which they were found and ready for use the next
day without additional cleanup service. Dishwash-
ern may be used only for washing dishes, glassware,
silver, and trays. Pots and pans must be washed in
the sink. All mechanical equipment must be left
clean and in proper position. All lights must be
turned off and all fires extinguished before workers
leave the building.

FIRE SAFETY

Nebraska laws anther.. zs he State fire marshal
to promulgate and enforce rules and regulations
that will insure maximum safety from fire in the
schools of the State. He has developed these regu-
lations covering all schools and all grade levels (pri-
mary through adult) in the State. Section 16 states
that:

3 Revised Statutes of Nebraska, 1943 (as amended), sec.
81-538.

Smoking is prohibited within buildings or other places
of instruction coming within the scope of these Regulations
except in areas specifically established by Governing Bodies
for the purpose of smoking, and wherein all furniture
equipment, draperies, curtains, rugs, and decorations are
of such material or so treated as not to have a flame spread
classification of more than 75 as referred to Red Oak,
unless the building is sprinklered throughout; provided,
these provisions shall not apply during periods a building
is being used for other than instructional purposes.'

This means that under the State fire marshal regu-
lations smoking may be permitted in school buildings
when these buildings are not being used for instruc-
tional purposes. As far as can be ascertained, the
Lincoln Board of Education has no policy on the
matter.

The LincoLu city fire code, regulations of the Lin-
coln Board of Education, and regulations of the State
fire marshal prohibit the use of flammable decora-
tions in schools. When decorations are used, some-
one representing the board of education or the city
fire marshal inspects them to determine that they
comply with applicable fire safety regulations.

`State of Nebraska. Rides and Regulations. Promulgated
by State fire marshal, covering public and parochial schools
of all grades, primary through adult levels. 1961.
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CLEVELAND HEIGHTS-UNIVERSITY
HEIGHTS PUBLIC SCHOOLS

The Cleveland Heights-University Heights Public
Schools district includes most of Cleveland Heights,
all of University Heights, and a portion of South
Euclid. With a school population in grades 1
through 12 of more than 13,000, the district is the
third largest of 32 school districts in Cuyahoga

CHAPTER. VIII

County, Ohio. The district operates 16 school
plants: 11 elementary schools with a total enrollment
in 1965 of 6,800 in grades 1 through 6; four junior
high schools with a total enrollment of 3,150 in
grades 7 through 9; and one senior high school with
an enrollment of 3,400 in grades 10 through 12.

Standard Schedule

Schools in the district operate on a standard an-
nual schedule of 190 days, exclusive of holidays and
vacations. School hours vary slightly from year to
year to meet enrollmenc and curriculum needs, but
one could consider the district's stan:ird daily
schedule as beginning at 8:50 a.m. and ending at
3:30 p.m. for elementary schools, including 11/2
hours for lunch; from 8:30 a.m. to 3:30 p.m., in-

eluding 45 minutes for lunch, for junior and senior
high schools. Daily teaching time in elementary
schools is 5 hours and 10 minutes, except on Tues-
days when pupils are dismissed at 2:30 p.m. to
provide for teacher-parent conferences. Junior and
senior high school classes and school-sponsored
activities are allotted 6 hours and 15 minutes daily.

Facility Utilization Beyond Standard Schedule by School Groups

THE EXTENDED SCHOOL DAY

Neither double sessions nor staggered schedules
are used in the Cleveland Heights-University Heights
Public Schools, nor are any classes conducted before
or after normal daily school hours. Ah school-
related and sponsored activities are conducted with-
in the 7-hour schoolday. However, library services
are extended 1 hour beyond normal school closing
time each schoolday at all public schools in the
district.

THE EXTENDED SCHOOL WEEK

Activities requiring the use of school facilities by
regular enrollees on Saturdays and Sundays are
limited to recreation, sports, swimming, socials (in-
cluding dances), rehearsals, and dramatic and musi-
cal presentations. An exception is that high school
driver-training facilities are used for this purpose on
Saturdays by high school enrollees an average of
3 hours each week. Socials, dances, and similar
functions for regular enrollees are usually held on
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Saturdays, and utilize elementary school buildings
an average of about 30 minutes per week during the
school year; junior high school facilities, 3 hours and
30 minutes; and the high school building 8 hours
(including time for special decorations and other
preparation for high school dances). Gymnasiums
at junior and senior high schools are used for sports
activities by regular enrollees an average of 3 hours
each Saturday (Sunday use for sports is not per-
mitted). Rehearsals for presentations of dramatic
and musical productions utilize junior high school
facilities an average of 10 hours on Saturdays and
Sundays, and the senior high school facilities an
average of 2 hours on Saturdays and Sundays.

Two swimming pools are open an average of 8
hours per day on Saturdays and Sundays during the
swimming season for regular enrollees of any grade
level.

Junior and senior high school facilities for outdoor
sports are used by students for practice and/or con-
tests on Saturdays and Sundays an average of 5 hours
at junior high school centers and 10 hours at the
senior high school.



THE EXTENDED SCHOOL YEAR

The Board of Education of the Cleveland Heights-
University Heights Public Schools, at its meeting on
March 8, 1964, authorized the organization of a
summer school for pupils enrolled in grades 1

through 12. On the basis of this authorization a
summer term of 6 weeks for elementary school pupils
and 8 weeks for junior and senior high school pupils
was organized.

The elementary summer school was planned pri-
marily for enrichment and reinforcement of basic
skills. The daily schedule was from 9 a.m. to 12
noon, with two 85-minute class periods-9 to 10:23
and 10:30 to 11:55. All elementary summer school
pupils are housed in one of the district's elementary
school buildings. Enrollment in the elementary sum-
mer school is open to public and private school
pupils of the district and of neighboring districts,
providing the principals of the schools attended
by the children during the school term immediately
preceding the summer session approve for their
groups of children.

The elementary summer school is supported by
tuition payments at the rate of $20 per course, or
$40 for two separate courses, for pupils residing
in the district; for nonresident pupils, $25 per
course, or $40 for two separate courses. Class size
is limited to about 15 pupils. No course is sched-
uled unless enrollment in it is s acient to cover
the cost.

Transportation of pupils to and from the summer
school center is the responsibility of their parents.

The high school summer term, open to both junior
and senior high school students, offers opportunities
for them to enrich the usual educational program,
improve achievement, develop skills, complete re-
quired courses, and make up work in courses they
have not passed. All classes meet at the senior high
school building, and each class meets for 1 hour
and 30 minutes daily, Monday through Friday. En-
rollment for individual students is limited to two
full credit courses, and prior approval for enroll-
ment in a particular course must be obtained from
the student's regular school principal or counselor.
Students from schools that are not a part of the Cleve-
land Heights-University Heights Public Schools
must have written permission from their principals
to attend this summer session. All students who
meet these requirements and are currently enrolled
in grades 7 through 12 are eligible for admission.

Payment of tuition in full is a requirement for
registration. Tuition charges are $22 per single-
period course; $30 per laboratory course; $'.4 per
double-period course; $20 for developmental read-
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ing; and $40 for driver training. Students who do
not reside in the district pay $4 extra per course.
An additional fee of $5 is charged for late registra-
tion. Classes that do not attract enough students
to justify their continuation are canceled, and all
tuition payments for them are refunded.

The minimum Ohio State high school standard for
course credit is 60 clock hours of instruction. Stu-
dents in the high school summer program of the
Cleveland Heights-University Heights Public Schools
who wish credit on courses taken may not miss more
than three class sessions per subject, and they must
be present on the final day of the summer session in
order to receive credit.

The popularity of the summer term is evidenced
by the fact that 1,600 students were enrolled during
the summer of 1964.

In addition to the slimmer courses that are offered
for credit, there are noncredit cout:Ts and a variety
of recreational activities that attract many students
who find that their summer vacations can be put to
interesting and profitable use. A typical elementary
school, for example, is utilized 5 hours, Monday
through Friday, for 9 weeks in the summer to pro-
vide instruction and experience in gardening. School
grounds at all public elementary schools may be
utilized after school hours and during the summer
months, up to the time street lights are turned on,
for nonsupervised recreation. Use for this purpose
is conditioned by suitable standards of conduct and
is limited to activities that will not endanger or in-
fringe on the rights of others who are using the
grounds, or of adjacent property owners.

The Joint Recreation Board of Cleveland Heights
and University Heights uses the district's school
facilities for a variety of recreational activities and
instructional programs for a period of 8 weeks dur-
ing the summer. Facilities are used on an average
5 days each week for 8 hours each day. Typical of
the programs conducted are day camps, play schools,
swimming, school gardens, baseball, tennis, youth
theatre activities, and a music, arts, and crafts camp.

These programs are open to children of appro-
priate age for the particular activity. Fees for par-
ticipating in the recreational program range from
$5 for the season for swimming to $75 for a full
summer term at the music, arts, and crafts camp.
A fee of $25 is charged for participating in play
school activities. The fee for participating !n day
camps is $75 per person for the full term; $48 for
one-half term; $38 for one-half term if there is a
partner for the other half. (An additional fee of
$2.50 per term is required of each day camper to pay
for admittance to private lakes, the zoo, transporta-
tion, and special projects.)
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Two swimming pools, 10 elementary schools, four used for various elements of the joint recreation
junior high schools, and the senior high school are board's program.

Facility Utilization by Nonschool Groups

FOR EDUCATIONAL PURPOSES

The Cleveland Heights-University Heights Board
of Education does not itself operate an adult educa-
tion program, but the joint recreation board offers
courses, at nominal fees, in golf, swimming, lan-
guages, woodworking, bridge, oil painting, and typ-
ing. In general, high school facilities are used for
this purpose an average of 4 hours per day, 5 days
per week for 30 weeks each year.

Elementary school facilities are used as needed
to provide space for instruction in the fundamentals
of English, particularly to non-English-speaking resi-
dents who desire to learn the language and to Eng-
lish-speaking residents who wish to improve their
language skills. Typical centers are used 2 hours per
week for 30 weeks each year for this purpose.

More than 4,000 adults take part each year in the
adult education program that is provided by the joint
recreation board.

FOR COMMUNITY PROGRAMS AND
RE CREATION

It is the policy of the board of education to en-
courage extended use of school facilities beyond legal
requirements during afterschool hours by respon-
sible individuals or groups furthering the recrea-
tional, educational, civic, or cultural interests of the
school community. The board's policy is to refuse
use of its facilities for commercial or personal
benefit.1

Nonprofit civic organizations such as the Parent-
Teachers' Association, League of Women Voters,
Red Cross, Community Fund, lay committees ap-
pointed by the board of education, Boy and Girl
Scout troops holding regular meetings properly spon-
sored and supervised, and Camp Fire Girls may use
assigned facilities without cost to them, subject to
regulations of the board of education. For example,
for Boy and Girl Scouts and Camp Fire Girls it is
expected that all regular troop meetings under one
sponsorship shall meet concurrently on the same
evening each week, and one night each year may be
allowed for one total group meeting of all units for

1 Official Board Rules and Regulations, Rule 40, sec. I.
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assembly, training, program, dinner, or like oc-
casion, without rental cost.

Other groups under proper sponsorship and su-
pervision may use school facilities for community-
center program activities without cost after school
hours and until 4:30 p.m., Monday through Friday,
and until 12 noon, on Saturdays.

In each case of use by these groups, the custodian
provides access to the facility, with the sponsor as-
suming all responsibility for conduct of participants.
Failure to discharge this responsibility will result in
discontinuance of use by the defaulting group. All
public school facilities, except administrative fa-
cilities and related areas, are available for such com-
munity use (except Sunday after 6 p.m. and official
legal holidaysNew Year's and Christmas Eve and
Day). Regular and related student programs and
activities take precedence over community or non-
school group programs and activities. Exceptions
to this policy must be approved by the board of
education.

The assistant superintendent in charge of business
affairs is the school board's designated authority for
regulating the use of school property. He is re-
quired to provide an annual report to the board on
community utilization of school facilities.

According to the report for the year September 1,
1963, through August 31, 1954, miscellaneous civic
groups used the high school facilities 22 times, at
a cost to the board for custodians, heat, and lights
of $266.80; 15 elementary schools were used 54
times at a cost to the board of $428.71; and one
junior high school was used once at a cost to the
board of $4.68making a total of 17 school plants
used 77 times during the year by civic groups at a
cost to the board of $700.19.

Boy Scouts used the high school once at a cost to
the board of $9.18; 13 elementary schools, 271
times at a cost of $2,627.67, one junior high school,
31 times at a cost of $179.62making a total of
15 schools used 303 times at a cost of $2,816.47.

Girl Scouts used six elementary schools 41 times
at a cost to the board of $346.55.

Various units of the Parent-Teachers' Associa-
tion used the high school facilities seven times at a
cost to the board of $98.84, one junior high school



14 times at a cost of $243.22, and 14 elementary
schools 202 times at a cost of $4,009.

Organizations and groups other than those des-
ignated by law or by school board policy as being
eligible for use of school facilities at no cost to
themselves must pay a fee adequate to cover the cost
of necessary custodial services, heating, and light-
ing, as well as other incidental building expenses.
From September 1, 1963, through August 31, 1964,
the board of education was paid $1,679.20 in such
fees by outside organizations and groups which used
high school facilities for basketball, tennis, swim-
ming, boating, and orchestra practice 123 times.
The facilities of one junior high school were used
41 times for basketball and ski practice, for which
$486 was paid; 11 elementary buildings were used
353 times for basketball, badminton, orchestra prac-
tice, physical exercise, and religious services, for
which $11,030.63 was paid; miscellaneous groups
used unspecified school facilities for unspecified
purposes 54 times, for which $2,751.42 was paid;
and the Board of Elections used all school buildings
in the district for elections and paid $601.55. All

facilities were used for all purposes by these groups
a total of 571 times during the year. Fees paid
for this usage were $16,548.80. The reported cost
to the board of education for custodial services,
heat, light, and incidental building expense was
$9,910.37, leaving a favorable balance of $638.43
to offset the cost of additional maintenance neces-
sitated by the extra use of facilities.

FOR FUND-RAISING PURPOSES

Outside organizations, or nonschool groups, are
not permitted to nse school facilities for the purpose
of raising funds. School board policy prohibits a
charge for admission to activities conducted by
these organizations; nor can they conduct sales or
take up collections. This restriction is not con-
strued, however, as prohibiting the payment of
membership dues, nor does it apply to any activities
conducted for the purpose of making money for
school purposes by the regular day school or the
Parent-Teachers' Associations after school hours
and upon permit.

AdministratL,n

With respect to public school facility utilization by
community groups, the Cleveland Heights-University
Heights Board of Education has adopted a recom-
mendation proposed by the Lay Committee on Build-
ings and Grounds and known as the "good neighbor
policy." This policy expresses the board's attitude
on noneducational aspects of school property use;
its objective is to assure maximum effective use of
the public investment in property while at the same
time protecting the property, the children of the
community, and the rights of neighbors to peace and
quiet. The policy is not so highly restrictive that
it will defeat itself for lack of enforceability, but it
does outline a pattern of regulations that can be
applied consistently by the board in fulfilling its
responsibilities both to the State and to the
community.

The one administrative official designated by the
board to maintain the condition and regulate the
use of school property is the assistant superin-
tendent in charge of business affairs. During the
normal academic year, this responsibility is dele-
gated to individual principals for a daily period
starting 30 minutes before school opens and con-
tinuing 1 hour after L.. 'al closes. During the

summer months, when regular day school is not in
session, similar authority may be delegated to
supervisors of planned programs at the schools.

APPLICATIONS

Regular day school enrollees apply directly to
their respective principals for permits to use school
facilities for school or school-related purposes up
to 5 p.m., Monday through Friday. Activities of
school groups that are scheduled after 5 p.m. on
these days and on Saturdays and Sundays can be
conducted only under an approved permit issued
on the basis of an application submitted to the
director of public recreation and the school business
manager on a form supplied by the division of
buildings and grounds (see app. F) . The applica-
tion must be made in the name of the principal of
the school concerned. He is expected to supervise
the activity personally, unless some other person
is designated.

Community groups must allo submit an applica.
tion, using a form identical to that for school groups
wishing to use facilities after 5 p.m., to the director
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of public recreation and the business manager. This
form requires, in addition to any other items agreed
upon by the business manager and the superintend-
ent of schools, the following:

1. Name of organization making request
2. Nature of activity
3. Number of members or anticipated attend.

ance
4. DesigTation of rooms desired
5. Date and hours of desired use
6. Request for permission to serve refreshments,

if desired
7. Signature of at least two responsible citizens

assuming responsibility for the care of all prop-
erty and equipment used by the group

8. Statement as to whether there will be an
admission fee, and if so, in what amount
9. Name, address, and telephone number of per-

son in charge
10. Statement by the principal of the school con-

cerned as to whether or not the activity proposed
in the application interferes with the day school
program.

Applications for facility use should be submitted
from 1 to 7 days prior to anticipated use.

PERMITS AND/OR CONTRACTS

When an application for the use of school facili-
ties is approved by the business manager and the
director of public recreation, it becomes a permit
for the applicant group to use designated facilities.
School board policy stipulates that all evening per-
mits (except on Sunday) will be valid at 7 p.m.,
unless request for an earlier time has been made,
and expire not later than 11 p.m. The minimum
duration of any permit is 3 hours, and the custodian
on duty is authorized to enforce the closing time
specified on the permit. The minimum number
of classrooms that may be rented is two, when not
used with other facilities. Two or more organiza-
tions may agree to share a pool or a gymnasium
for the minimum time.

School board policy stipulates that all requests
for the use of school buildings and grounds for
religious or political purposes that are not required
by statute must be referred to the board of education
for approval prior to the issuance of a permit by
the business manager.

All uses of school buildings on permit must at all
times be open to inspection by school officials,
members of the board of education, and other au-
thorized representatives. When specific groups are
authorized to use school facilities after regular hours,
the police department is notified of the hours when
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the facilities are to be used, not as a threat to user
groups but as a convenience to the police department
in making routine checks of school premises at
night.

A permit may be canceled up to 24 hours before
its anticipated use, but it cannot be transferred to
another group.

RF.NTALS

All organizations and groups that are not con-
nected in some way with puhlie school or c,..--unity
recreational activities are classified as "outside"
organizations, and for the use of school facilities
must pay a fee adequate to cover the cost of heating
and lighting the rooms used, the necessary custodial
services for them, and any other incidental building
expense, as determined by school officials. For ex-
ample, where a large attendance will require parking
help, an extra charge is made. These fees are col-
lected by the business manager before he grants a
permit for facility use.

As a means of establishing rental fees on the basis
of types of space involved, the board of education
classifies building space into five groups: Group A,
auditoriums and gymnatoriums; group B, cafeterias
and music rooms; group C, gymnasiums; group D,
classrooms; and special areas such as pools and
rifle ranges. A facility in one group may be rented
individually or in combination with one or more
facilities in other groups. Table 5 shows rental
rates for these groups.

TABLE 5.Rental fees for 3-hour (or approximate)
period, according to facility groups, Cleveland
Heights- University Heights Public Schools

Type of building space

Regular
weekdays
and until

noon
Saturday

Saturday
p.m. or
Sunday

until
6 p.m.

Rental of individual facilities:
Group A:1

Heights or Wiley auditorium. $60.00 $90.00
Other junior high school

auditoriums. 45.00 75.00
Elementary school audi-

toriums or any gym-
nasiums used for audi-
torium purposes 30.00 45.09

Group B:
Cafeterias or music rooms:

60 or fewer persons 15.00 25.00
60 to 250 persons 21.00 33.00

See footnotes at end of table.



TAttLE 5.-Rental fees for 3-hour (or approximate)
period, according to facility groups, Cleveland
Heights-University Heights Public Schools-Con-
tinued

Type of building space

Regular
weekdays
and until

noon
Saturday

Saturday
p.m. or
Sunday
until

6 p.m.

Rental of individual facilities-
Continued.

Group C:
Gymnasiums used for phys-

ical activities:
15 persons $7.50 $15.00
15-60 persons 15.00 24. 00

Gymnasiums used for
parties or dances (limit
4 hours):

Roosevelt Boulevard 40.00 50.00
Other schools 25. 00 35. 00

Group D:
Classrooms 6.00 12.00

(Minimum of two re-
quired) (12 00) (24. 00)

Special:
Pools (less than 3 hours'

rental permitted under
certain circumstances) 21.00 30.00

Rifle ranges 1.00 1.00
Rental of additional facilities

concurrently with group A:
Group B or C:

Cafeterias, music rooms,
gymnasiums 4.00 6.00

Group D:
Classrooms:

Per room for first 10
rooms 2.00 3.00

Per room for additional
rooms over 10 .1. JO 1.00

Dressing rooms. 2.00 3.00
Rental of additional facilities

when group A not included:
Group B or C:

Cafeterias, music rooms,
gymnasiums 2 6.00 2 9.00

Group D:
Classrooms:

Per room for first 10
Moms 2 2.00 2 3.00

Per room for additional
rooms over 10 2 1.00 1.00

I Rehearsals or setups at one-fourth rate.
2 Plus rate for highest basic facility.

All rental fees are paid to Ole business manager or
to the director of public recreation, who turns the

money over to the board's treasurer. Groulls or
organizations that have permits allowing continuing
use of facilities must pay outstanding rental accounts
at the end of each month. Failure to do so disqual-
ifies them from further use of the facility. Rental
fees are used to pay salaries and wages of school
staff members for services rendered by them before,
during, and after facility use and to pay the cost
of heat and electricity required by the user group.
Any money from rental fees in excess of the cost of
these services and utilities is added to the district's
school funds to be used for any budgeted purpose.

LIMITATIONS AND RESTRICTIONS ON
FACILITY UTILIZATION

Ohio statutes empower local boards of education
to manage and control all public schools of what-
ever name or character in their respective jurisdic-
tions.2 These boards are charged with "prescribing
such rules and regulations [for the occupancy and
use of school buildings and grounds] as will secure
fair, reasonable, and impartial use of same." A
board of education must ascertain if a group desiring
to use school property under provisions of the law
is a responsible organization within the meaning of
the statute.4

Under these broad powers, the Cleveland Heights-
University Heights Board of Education prohibits the
use of its school facilities by subversive organiza-
tions, or by any organization or group for the sale of
commercial products or to make a profit; nor can
any organization sell alcohol, tobacco, or other prod-
ucts that are regarded as health hazards. State law
and local board regulations prohibit the use of school
facilities for activities involving gambling, bingo,
the sale of raffle or lottery tickets, or for determining
raffle or lottery winners. Local school board policy
prohibits the use of school parking areas for over-
night parking. Dogs, leashed or unleased, are not
permitted on school grounds, since their waste is a
sanitation and safety hazard to humans who may
use the grounds. Sunday use of any school facility
must be specifically approved by the board of ed-
ucation, but in no case is approval granted for pro-
grams or functions of questionable character.

BUILDING SECURITY AND SUPERVISION

No school building can be open beyond the hour
of 4:30 p.m. for school activities unless the principal

Page's Ohio Revised Code, annotated, sec. 3313.47.
'Ibid., sec. 3313.76.
Ibid., sec. 3313.79.

47



or his designated represet;ative assumes supervisory
responsibility. One or more custodians must be on
duty to open, supervise, and close a facility when it
is used by an outside group. Furthermore, the out-
side group, or a school-related group, must furnish
a responsible adult who will supervise the group's
activities. When facilities are used under the direc-
tion of the director of public recreation, the recrea-
tion department provides supervision.

LIABILITY FOR PROPERTY DAMAGE
OR INJURY TO PERSONS

Groups and individuals using school buildings
and grounds are responsible for all losses of equip-
ment or damages to school property that occur dur-
ing their period of use. The two citizens signing
the application for a permit are held to personal
financial responsibility for any charges that may
be made for such loss or damage. The business
manager is authorized to enforce this provision un-
der a regulation of the board of education which
is based on a State statute which requires that:

Any organization or group of citizens permitted to use
the properties [school grounds and schoolhouses, as well
as all other buildings under the control and supervision of
the State, or buildings maintained by taxation under the
laws of the State l * * * shall be responsible for any
damage done them over and above the ordinary wear
* * 415

Ohio operates under "common law immunity.' for
governmental units, and since the school district
(and its board of education) is considered an arm
of the government, tort action for injuries to the
public cannot be initiated without the board's con-
sent. This, however, does not bar injured parties
from legal action against lessees of school property
for settlement of tort claims.

FOOD SERVICES

Groups or organizations that wish to serve refresh-
ments while using school facilities must obtain
specific approval for this activity from the business
manager. In general, when snack bar services are
desired by user groups, concession stands are oper-

b /bid., sac. 3313....
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ated by the student council, and profits from the
sale of food and drink items are kept by the council
to finance its activities.

Cafeteria services are available to school-spon-
sored groups, but one or more school cafeteria em-
ployees must be in charge of the kitchen on such
occasions. No cafeteria kitchen help or equipment
may be used by these groups after the beginning
of the inventory period, usually around June 1.

Outside croups are not permitted to use school
kitchens, but they may use the dining area of the
cafeteria and have food served in this area by a
catering service.

FIRE SAFETY

A number of precautions and safeguards against
fire, to be taken while school property is being
utilized by both outside and school groups, are pre-
scribed by the board of education.

Smoking is not permitted in buildings used for
school purposes except in rooms approved by the
fire marshal. Regulations concerning the use of
decorations are set by local fire codes and their
enforcement is the responsibility of both the Fire
Prevention Bureau and school officials. Among
other precat.tions against fire originating with
decorations is one that prohibits the use of lighted
candles in any programs, parties, or school offices,
Another is that no electric lights and only flame-
proof ornaments can be used on natural trees.
Principals are warned that aluminum trees are
flameproof bat are not shockproof and that electric
lights on a tree of this kind can present a shock
hazard. The fiberglass tree, which is both flame-
proof and shockproof, is recommended for Christ-
mas decoration. The administrative head of each
building is cautioned to use his discretion in deter-
mining the location of Christmas trees, but is
admonished to remember that the location of a
Christmas tree, whatever its type, should not inter-
fere with exits or entrances in case of an emergency.
The advice of the Fire Prevention Bureau should be
obtained if there is doubt as to the proper location
of these trees, This bureau has authority to stop
any school activity that does not conform to these
and other safety regulations.



GLENCOE PUBLIC SCHOOLS

The Glencoe Public Schools district is located in
Cook County, Ill. The district operates a school
system that is organized on the K-8 plan, with pupils
in grades 9-12 attending high school in another dis-
trict. An enrollment of 1,960 pupils in grades K-8

CHAPTER IX

is accommodated -la four buildings, three of which
are occupied exclusively by K-6 pupils, while the
fourth is occupied by some K-6 pupils and all of
the district's enrollment in grades 7 and 8.

Standard Schedule

Glencoe's standard school year is 180 days with 5
hours of instruction each day. There are no double
sessions, staggered schedules, or class sessions for

academic inuruction before or after normal school
hours.

Facility Utilization Beyond Standard Schedule by School Croups

THE EXTENDED SCHOOL DAY

School-related activities, such as class meetings,
club meetings, intramural sports, and practice ses-
sions for dramatic presentations and musical pro-
ductions are conducted before or after normal school
hours for regular enrollees on an average of 2 hours
per week at a typical school building.

THE EXTENDED SCHOOL WEEK

Glencoe's school facilities are used for social ac-
tivities, school dances, and similar functions by reg-
ular school groups on Saturdays or, if the function
is appropriate, on Sundays, an average of 2 hours
per week during the regular school year.

Gymnasiums or other suitable indoor spaces are
used for sports practice or intramural contests on
weekends for an average of 6 hours per week for
each unit during the school. year.

Auditoriums or other places of assembly are used
on weekends by upper-level school groups for re-
hearsals, concerts, dramatic productions, and similar

events on an average of 1 hour per Iveek during the
school year.

Outdoor sports areas such as softball fields and
tennis courts are used on weekends by upper-level
school groups on an average of 3 hours per week
during the school year.

THE EXTENDED SCHOOL YEAR

The district offers a summer term of 4 weeks to
regular enrollees on a fixed tuition basis. Academic
instruction is provided 4 hours each day of a 5-day

week. It also conducts a summer program of non-
academic activities in music and sports for regular
students in the upper level. This program is oper-
ated 4 weeks, with 5 daily sessions of 4 hours each

week.
A program of recreation, play, sports, children's

games, reading, and similar activities is offered at
schools and parks to regular enrollees at all levels

on a voluntary basis for a period of 6 weeks by the
park board. Th's program is conducted 6 hours
per day, 5 days per week.

Facility Utilization by Nonschool Groups

FOR EDUCATIONAL PURPOSES,
COMMUNITY PROGRAMS,
AND RECREATION

All public schools in the Glencoe Public Schools
district are located adjacent to public recreation

parks which are open to the public at all times after
regular school hours. During regular school hours,
however, the schools have priority on usage of park
facilities. The fact that the city's schools and parks
have a cooperative relationship with respect to facil-
ity planning and usage is no accident. The Glencoe
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Board of Education recognizes that, in addition to
providing facilities that meet the educational needs
of the children, it must provide the means whereby
the educational, recreational, and social needs of the
community may be effectively served.1

Effective cooperation between the park board and
the board of education has led to the adoption of
school board policies providing that:

Cooperative planning will be applied to any and all
aetivities whevever it is evident that the common intere-sts
of the park board and the board of education are involved
and wherein economy and efficiency of project develop-
ment are clearly indicated.

Cooperative planning and operation of projects and
activities shall be done within the framework of the oper-
ating policies of each board in accordance with the duties
and res- onsibilities as provided for by the laws of the
State of Illinois.

The costs of the cooperative projects shall be shared
jointly by the two boards in accordance with the relative
benefits accruing to each hoard'

The extent to which school facilities are utilized
by nonschool groups for recreation, hobbies, com-
munity meetings, and education is revealed by the
fact that facilities for assembly (auditoriums, cafe-
toriums, and multipurpose rooms, and gymna-

toriums) at all schools are used an average of 240
hours each year; gymnasiums, an average of 360
hours each year; and conference rooms, an average
of 360 hours each year.

The board of education has recently inaugurated
a teachers' summer school for 4 weeks during the
summer months. This program begins and ends
with the regular summer term for students. Par-
ticipation by teachers is voluntary, but they receive
compensation for attendance.

FOR FUND-RAISING PURPOSES

The printed General Policies and Procedures of
the Glencoe Board of Education does not mention
special regulations governing the use of school facil-
ities by nonschool groups for fund-raising purposes.
However, the school official who is responsible for
building use by nonschool groups has revealed that
the auditorium of the school accommodating chil-
dren in the upper grades is used for fund-raising
purposes about 54 hours each year, or an average
of 41/2 hours each month.

Administration

The superintendent of buildings and grounds is
authorized to accept applications and arrange
schedules for the use of school plant facilities by out-
side agencies and persons in accordance with the
schedule of rentals adopted by the board of educa-
tion. This policy is interpreted to mean that any
provisions made for community and recreational
programs shall not in any way detract from the
primary responsibility of the board of education,
which is the education of children .8

In the interests of efficiency and avoidance of un-
necessary duplication of machinery, equipment, and
personnel, certain major projects involved in the
maintenance of school grounds are administered
cooperatively by the board of education and the
park board. Specific responsibilities of the park
board for the maintenance of grounds are defined
and determined each year by the board of education
in accordance with its operating and financial pol-
icies. The annual schedule of park board mainte-

'The Board of Education. General Policies and Proce-
dures at Glencoe Public Schools, sec. VII, 7.02 c., p. 32.

Ibid., sec. VI, 6.01 a., p. 30.
eIbid., sec. VII, 7.03, p. 32.

50

nance projects is subject to approval of the board of
education, and the actual costs of maintenance serv-
ices, exclusive of maintenance planning services
provided by the superintendent of parks to the board
of education, are paid by the latter.

The superintendent of parks and the superin-
tendent of buildings and grounds have a joint
responsibility for planning and equipping play areas,
subject to the approval of both the board of educa-
tion and the park board. Trucks and special main-
tenance equipment owned by the park board are
made available, whenever possiLle, for use by the
board of education as need for such equipment
arises, reimbursement to the park board being on
the basis of actual cost of services rendered.

APPLICATIONS

Applications for permission to use school facili-
ties are required of both school and nonschool
groups, and they must be submitted to the school
district's superintendent of buildings and grounds.
School board regulations do not state that a par-
ticular application form must be used, so it is as-
sumed that it may be either written or oral, and



may be by letter, telephone call, or personal visit to
the appropriate office.

In order to allow time for scheduling facilities
for nonschool use and to prevent confusion result-
ing from last-minute requests, the superintendent of
buildings and grounds recommends that applications
for facility use be submitted to him at least 2 weeks
prior to the time of anticipated use.
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Glencoe Public Schools use and issue one of three
types of w itten contract forms to individuals,
groups, or organizations when their application for
facility use is approved. One contract is for the
Central School auditorium only, another covers
facility use by civic organizations, and the third
covers the rental of any school facility. An ap-
propriate contract, completed as to facility requested
and reserved, is mailed in duplicate to the applicant.
Both copies must be signed and returned to the ap-
propriate office, whereupon one copy, signed is; the
superintendent of buildings and grounds, is returned
to the applicant and serves as the official contract
between Glencoe Public Schools and the applicant.

The Central School auditorium contract, a sample
of which is presented in appendix G, states that the
auditorium is reserved for a srecific organization,
whose address is listed, with dates, purposes, and
charges as indicated in an appropriate space follow-
ing the name of the organization. This contract im-
poses two specific stipulations on the renter, lists
three conditions concerning supervision and opera-
tion of the auditorium while it is in use, and
enumerates 11 school board regulations to which
user groups agree when accepting the contract.

The contract covering facility use by civic or-
ganizations is a very simple document that provides
spaces for the name of the user organization, the
type of facility requested, the day and hour the
function is to be held, and the name, address, and
telephone number of the person responsible for the
meeting. The document also stipulates that the user
organization will be responsible for any personal
liabilities and property damage to the school or to
persons using the facilities under the organization's
direction. It also states that there will be no rental
fee if the meeting is held within the rcgular hours
of the school's custodial schedule, and if the meeting
is held outside this schedule, $3.25 per hour will be
assessed for custodial supervision (see app. C-1).

The third contract form is used for a specific
facility other than the Central School auditorium.
It has space for the name of ale specific facility, the

name of the particular school of which the facility is
a part, and the name of the person, organization, or
group reserving the facility. Following this there
is a space in which the superintendent of buildings
and grounds can insert the dates, purposes, and
charges to be imposed. It also states that an addi-
tional charge of $3.25 per hour will be made for
custodial supervision. In accepting the contract the
user assumes responsiblity for damage other than
normal wear and tear to building and facilities. The
contract, in duplicate, must be dated, signed, and
returned to the superintendent of buildings and
grounds for his signature, after which one copy is
returned to the user group (see app. G-2) .

A p :son, group, or organization given a permit-
contract to lase a facility may cancel the rental con-
tract on 24-hour notice to the superintendent of
buildings and grounds. An organization or group
wishing to relinquish its right to use a facility may
not, however, sublease the facility to another organi-
zation or group.

To facilitate efficient control and administration
of school facilities used by outside groups, the board
of education has stipulated that:

Contracts be made setting forth in detail all
provisions of the agreement.

Individuals and groups be restricted always to
the use of those facilities specifically covered in
contract: agreements.

The hours specified in the contract be strictly
maintained.

Any individual or group wishing to,se school
facilities shall indicate, by sig-natur*n the con-
tract, one person who shall be responsible for the
faithful performance of the contract agreement.

The rental of school facilities for private parties
shall not be permitted.

One fireman shall be in attendance at all per-
formances in the auditorium when such per-
formances are classified as theatrical produc-
tions.4

RENTALS

School facilities are made available to school
groups and to certain school-related and community-
oriented groups without charge for a reasonable
number of times each year. Groups recognized as
being school-related or community-oriented are:

Parent-Teachers' Associations
Boy and Girl Scouts
League of Women Voters

4 Ibid, sec. VII, 7.03 b., p. 32.
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Youth Activities Committee
Community Chest
Business Men's Association
Committee on Community Night Activities
School Board Nominating Committee
Caucus Committee and Town Meeting
Police and Fire Departments (for annual dance

sponsored by each)

Under certain conditions these groups may be asked
to assume the cost of custodial supervision neces-
sitated by their use of facilities. School officials
reserve the right to determine what buildings and
what units within buildings may be used by these
groups.

Other groups, agencies, or organizations pay
rental fees for the use of school facilities in accord-
ance with a schedule of rentals developed by the
superintendent of buildings and grounds and
adopted by the board of education. This schedule
is based on a uniform scale so that rental fees for
similar facilities in different buildings are compar-
able. Effective July 1965, the rental rates for each
facility were as follows:

I. Auditoriums:
1. Central Schoollarge auditorium (Mis-

ner): For public performances by outside
groups, $100; for public performances by
local groups, $50; for dress rehearsals by
local groups, $20; for working rehearsals
by local groups, $15; for all rehearsals by
outside groups, $50.

2. Other auditoriums: $15 for first 2 hours
and $5 per hour for each additional hour
for local groups: 1 $30 per session for
outside groups.'

Central Schoolsmall auditorium.
North School auditorium.
South School auditorium.
West School auditorium.

II. Gymnasiums:
1. Central gymnasium: $10 for first 2 hours

and $6 per hour for each additional hour
or fraction thereof. for local groups; 2 $40
per session :or outside groups, including
showers?

2. North, South, West gymnasiums: $5 per
hour or fraction thereof for local groups; 3
$30 per -1ssion for outside groups.'

1 Plus $3.25 per hour or fraction thereof for custodial
supervision.

2 Plus $3.25 per hour or fraction thereof for custodial
supervision.

3 Plus $3.25 per hour for custodial supervision.

III. Libraries (all schools): $5 per hour or r7action
thereof, plus $3.25 per hour fa. :stodial
supervision. (Not rented to out groups,
and rented to local groups only by special
permission of the board of education.)

IV. Caverns (Central): Not available for private
rentals.

When rental fees are impaled on user groups, the
superintendent of buildings and grounds submits
an itemized statement of charges to the business
manager of the school district, who bills the user
organization. When collected, rental fees are added
to the district's regular school funds to be used to
pay actual costs of custodial supervision and fire-
man's or electrician's services when required by
board policy. Rental money remaining after pay.
ment of wages and other costs is used for any school
purpose that is included in the approved budget.

LIMITATIONS AM) RESTRICTIONS ON
FACILITY UTILIZATION

State statutes of Illinois delegate to local boards
of education authority to establish reasonable regu-
lations and/or restrictions concerning the rase of
school facilities under their jurisdiction. Though
Glencoe's facilities ,ze extensively used for a variety
of nonschool purposes, its board of education has
not adopted facility control policies that are severely
restrictive. The district protects itself against abuse
by reserving the right to change, modify, or adjust
rental contracts and agreements whenever necessity
warrants.

A person, group, or organization using school
facilities is required to certify that to the best of
his (their) knowledge the property will not be used
to further any program or movement whose purpose
is to accomplish the overthrow of the government of
the United States by force, violence, or other un-
lawful means. At no time is the selling o.. serving
of liquids to be permitted in the auditorium or foyer,
nor can liquids be brought into the auditorium.
Smoking is not to be permitted in the main audi-
toriums, on the stag; or in the dressing room areas
roderneath the stage. All nonschool scenery and
equipment must be removed from the premises
within 24 hours after the final performance.
Changes in electrical wiring, lighting equipment, or
the public address system are prohThited without
special permission of the superintendent of buildings
and grounds, nor can any stage equipment be
changed without his consent. The renter must
furnish police protection, if needed, for patrolling
parking areas and grounds.



School facilities cannot be used on Sundays for
carnivals or similar forms of entertainment, nor can

they be used for any purpose at a time that conflicts
with regular hours for church services in the
community.

BUILDING SECURITY AND SUPERVISION

A regular school custodian must be on duty at all
times wiipn any school facility is being used by any
group or organization. If an auditorium is used
for a performance before an audience, a regular
fireman must be on duty; if a theatrical performance
requires the use of stage lights, an electrician to
operate the panel control board will be provided by
the board, and the public address system, if used,
can be operated only by qualified personnel ap
proved by the superintendent of buildings and

grounds. The user group is billed for the services
of these supervisors and op,: rators at a fixed hourly
rate for each type of service.

LIABILITY FOR PROPERTY DAMAGE
OR INJURY TO PERSONS

One stipulation of the Glencoe rental contract is

that the applicant agrees to hold the public school
district, the board of education and its individual
members, and all district officers, agents, and em-
ployees free and harmless from such loss, damage,
liability, cost, or expense as may arise during, or be

caused in any way by, such use and occupancy of

school property.5 Another stipulation is that the
building or property will :Je left in the same condi-

tion as that in which it was found, and that the user
will be responsible for any damages, other than nor-
mal wear and tear of buildings, equipment, and

facilities. Any damage done ox failure of equip-
ment shall be reported immediately to the superin-
tendent of buildings and grounds.6 This stipula-

a Glencoe Board of Education. Central School Audito-
rium Contract, item 1 under "Required Certification."

Ibid.,item11.

tion also applies when damage occurs to school
grounds CY parking areas because of improper
parking.

In case there is damage to school property by user
groups, they are billed for the total cost of repairs to
the damaged property, or for replacement cost of
equipment if repairs cannot be made.

In case of personal injuries for which the courts
might hold the school district liable, the board of
education, its individual members, and its employees
are protected with liability insurance.

F00.1, SERVICES

Glencoe Public Schools do not operate cafeterias,
and hence the board of education ha, not been faced
with problems rating to food service facilities. To
forestall the possibility of other types of food serv-
ice problems. the board prohibits the installation and
operation of concession stands on its premises by
user groups.

FIRE SAFETY

in addition to the usual precautions against fire
when school facilities are used under a rental agree-
ment, the board of education has adopted three
policies: (1) There can be no smoking in the main
auditorium, on stage, or in dressing rooms uuder-
math the stage. (Smoking is permitted. however,
in the foyer and tunnel entrance from the main
building and in various conference rooms when
used by adults for meetings and community pur-
poses.) This regulation is backed by a village
ordinance. (2) A regular fireman from the village
fire department must be on duty when the auditorium
is used for any presentation that is made to an
audience. (3) All scenery used on the stage or in
the main auditorium must be flameproof, or be
treated to retard flame spread. The local fire de-
partment inspects such scenery to insure compliance
with this regulation.
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BUTLER AREA PUBLIC SCHOOLS

The Butler Area Public Schools, Butler, Pa., com-
posed of nine school districts that formerly made up
LUC 2-MUM 1-1.1Ct1 out:uncut,. y viniuie mu (Lib-
tricts that made up the Butler Area Elementary Join-
ture, serve a population of more than 50,000, and
have a school enrollment of more than 11,000 in
grades 1 through 12. All component elements of
the district are in close proximity to the city of But-

CHAPTER X

ler, which is the county seat of Butler County and is
located about 35 miles north of Pittsburgh.

VIVIILIGCU Ull u--oo plan mai opei atuu uy
single school committee, Butler Area Public Schools
have an enrollment of 5,300 elementary school pupils
housed in 17 buildings, 2,850 junior high school
pupils in one building, and 2,850 students in one
senior high school building.

Standard Schedule

Students in Butler Area Public Schools are re-
quired to attend school 180 full days each year. Ele-
mentary school pupils in grades 1 through 3 are in
school 6 hours to receive 51/2 hours of instruction
per day, and those in grades 4 through 6 are in
school 61/2 hours and receive 6 hours of instruction
per day. Junior and senior high school pupils are
in school 7 hours and receive 61/2 hours of instruc-
ton per day. In 7 of the 11 elementary schools the
.mach period is 23 minutes; in the other four, 1

hour. The junior and senior high schools observe
a 25-min ute lunch period.

Pupil activities that may be engaged in during the
day but do not qualify as instructional activities are:

Lunch
Recess
Proprietary activities for which admission is

charged, or donations solicited, and transportation
to and from such activities

Contests sponsored by a nonschool organiza-
tion or group.

Facility Utilization Beyond Standard Schedule by School Groups

THE EXTENDED SCHOOL DAY
In order to program all school activities, both in-

structional and noninstructional, the Staie Depart-
ment of Public Instruction recommends a school
day in "sufficient excess of the recommended holm
per week" to accommodate the program. For ex-
ample, if a school week in the secondary division
extends to 35 hours instead of the recommended 30
hours, the extra 5 hours could be devoted to non-
instructional activities.

Butler Area Public Schools do not have double
ses,ions or staggered schedules at any level, but
school-related activities such as class and club meet-
ings, intramural sports, and music and dramatic
practice sessions are conducted after school hours
for regular enrellees for 71/2 hours and 121/2 hours
per week, respectively, at the junior and senior high
schools.

There are no special afterschool or night classes
for regular enrollees, but the libraries at the junior
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and senior high schools remain open aiai provide
services to students 30 minutes before and 30 min-
utes after the normal or standard schedule for
classes.

THE EXTENDED SCHOOL WEEK

Academic activities are not usually conducted
at any of the district's schools on Saturdays and
Sundays, but school dances and other social activi-
ties are conducted under school sponsorship at the
junior high school an average of 12 hours per year
and at the senior high school an average of 48 hours
per year. Indoor sports, either as practice sessions
or as contests, are conducted at the junior high
school gymnasium on Saturdays an average of 2
hours per week and at the senior high school an
average of 4 hours per week. Sports activities in
gymnasiums are prohibited on Sundays.

Rehearsals, concerts, dramatic presentations, and



similar activities are conducted at the senior high
school auditorium an average of 2 hours per week
during the school, ear.

The senior high school pool is open to high sac al
students for swimming an average of 2 hours pet
Saturday. It is not open on Sundays.

Outdoor sports areas such as tennis courts, the
baseball yield, the football field, and the track at the
high school are utiliz, a by regular high school pupils
ern ...tray.° err. tvc I hArlr n nh

THE EXTENDED SCHOOL YEAR

Summer demonstration schools, open to all quali-
fied students of the district, are conducted in co-
operation with a college or university for teacher
training for 30 days during the summer at one ele-
mentary school, where classes are held 3 hours per
day, and at the high school, where classes are held
4 hours per day.

Another summer school program, with credit
courses offered on a nontuition basis, is open to

high school students of the district for a term of
6 weeks, with classes conducted 4 hours per day of
a 5-day week.

A summer program for junior and senior high
school students who are primarily interested in in-
strumental music is conducted at the junior and
senior high schools for 6 and 8 weeks, respectively.
Instruction in instrumental music is provided 5 days
per week at both schools, with a schoolday of 4 hours
at the junior high school wad 5 Lours a t +he senior
high school.

Still another summer program, with emphasis on
recreation, play, and physical fitness, is offered to
regular em ollees on a voluntary nontuition basis at
the senior high school. The high school facilities
are utilized by this program 8 hours per day, 5 days
per week, for 8 weeks. More than 1,450 students in
grad 7 through 12 attended the high school recrea-
tional program during the summer of 1965. A
staggered schedule of activities for both instructors
and students was followed daily between 8:30 a.m.
and 4:30 p.m.

Facility Utilization by Nonschool Groups

FOR EDUCATIONAL PURPOSES

Butler Area Public Schools, and especially the
high school, are used by adult or nonschool groups
for educational purposes as much as 16 hours per
week, 36 weeks of the year.

Considered of especial importance by Butler school
officials is the Butler County Community Resources
Workshop, which is usually conducted from about
the middle of June through the first week of July.
The workshop is sponsored by the University of
Pittsburgh and the Butler County Resource Commit-
tee, with Butler Area Public Schools serving as host.
Open to all elementary and secondary teachers, the
workshop and the adult education program provide
educational opportunities for adults that range from
earning credits for a high school diploma to earning
a college degree.

The resources workshop is usually held at one
of the Butler Area elementary schools. It involves a
variety of activities and projects such as a study
of Butler County wild life resources, farming, and
library services. Participants in this workshop are
paid a reasonable sum for subsistence (usually about
$40 per session) while they are engaged in activities
of the workshop. They can earn up to four credits,

without tuition payment, at the University of Pitts-
burgh. This workshop program usually attracts
about 35 teachers for the 4 weeks.

The adult education program at the high school
is divided into four main categories: General, tech-
nical, college, arid 'standard evening school courses.
Tuition fees are charged for courses in each cate-
gory, but enrollees in technical courses who are em-
ployed by certain firms sometimes attend at company
expense. Tuition charges for college courses offered
by Penn State University and Slippery Rock State
College are fixed by the respective institutions. The
Standard Evening School, which is operated by the
high school under the direction of the school com-
mittee, offei's a program leading to a high school
diploma. Up to three credits can be earned each
year in this program by attending classes for three
nights per week, 31/2 hours per night.

FOR COMMUNITY PROGRAMS AND
RECREATION

During the year 1964-65, 24 nonschool commu-
nity groups used lac:jiffies of 11 elementary schools
51 times for nine kinds of activities, as shown by the
following tabulation :
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Number
Kind of activity: of times

Basketball 24
Meetings
Parties 6
Fashion shows 4
Dinners 3
Reading laboratory clinics 3
Dances 2
Piano r eital 1

Kindergarten registration 1

Elementary school auditoriums are used for meet-
ings and similar purpo: an average of 6 hours per
mond. cafeterias 1 hour, and gymnasiums 12 hours.
Junior high school auditoriums are used for similar
purposes an average of 6 hours per month, cafeterias

APPLICATIONS

1 hour, classrooms 32 hours, gymnasiums 12 hours,
and the swimming pool 28 hours. The senior high
school auditorium is used an average of 5 hours per
month for non-fund-rai,ing activities, the cafeteria
3 hours, classrooms 6 hours, and the swimming pool
40 hours.

FOR FUND-RAISING PURPOSES

Nonschool groups are permitted to use Butler
Area Public Schools facilities for fund-raising pur-
poses with certain restrictions. During 1964 -65,
elementary school auditoriums were used for this
purpose three times, the high school auditorium four
times, and elementary classrooms twice.

Administration

Both school groups with school or school-related
purposes and nonschool groups may use school
facilities on school days from 4 to 6 p.n on the
verbal authorization of the principal; for use after
6 p.m. and on Saturdays, holidays, and vacation
periods, these groups must apply to, and receive
written permission from, the superintendent of
schools. (See app. H.)

The application, executed in quadruplicate, re-
quires the name of the sponsoring group, the name
and address of its representative, the name of the
building and the type of facility in that building
requested, the kinds of equipment desired, the kind
of activity planned, the name of the lifeguard who
will be on duty (in case a pool is requested),
dates(s) of requested use, the hour the building is
to be open, and the hour the performance will begin
and end. On the basis of this information, rental
fees, as determined by school board policy, are writ-
ten in by the superintendent for each usage. To
be valid as a permit, this application form must be
signed by the superintendent and by the representa-
tive of the sponsoring group who, by his signature,
certifies that he has read the conditions of use
(printed on the reverse side of the document), and
that he accepts responsibility for the sponsoring
group. Additional space is provided at the bottom
of the application for administrative control
purposes.

There is no specified time for submission of an
application prior to anticipated use of a facility.
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However, rentals are not approved for more than
1 month in advance o: actual use.

PERMITS AND/OR CONTRACTS

The application form, when completed and signed
by the superintendent of schools and a representative
of the applicant group, becomes a contract between
the school committee and the applicant group.

A contract can be canceled without penalty, with
no stipulation concerning time of cancellation, but
a user group cannot transfer its permit or sublease
to any other individual or group any facility it has
been authorized to use.

RENTALS

School groups and school-related groups do not
pay rental fees for the use of school facilities. All
nonschool groups, regardless of the purpose of use,
pay rental fees according to a schedule developed
under the direction of the central school committee.
However, permits to use senior high school facilities
are limited to groups or organizations within the
nine districts that composed the former Butler Area
Secondary Jointure. Exceptions to this policy may
be made by special action of the central school
committee.

Table 6 shows rental rates for facilities and equip-
ment used to accommodate various groups and kinds
of engagements. Rental fees cover the use of facil-
ities and the cost of lighting, heat, and services of



TABLE 6.Rental rates per session for auditoriums, gymnasiums, and swimming pools, and for special
services and equipment, Ruder Area Public Schools

Type of engagement or serv:ce

Senior high school Junior high school Elementary school
multipurpose room

Audito-
sium

Gymna-
sium

Swim-
ming
pool

Audits-
rium

Gymna-
slum

Swim-
ming
pool

Auditori
um (with

chairs)

Gymna-
sium

Adult szroups:
With admission charge $120. 00 $60 $30 $75 $40 $20 $25 $2(1
Rehearsals for same 30. 00 20 25 20
Without admission charge. 120. 00 60 30 75 40 20 10 10
Rehearsals for same 30. 00 20 10 10

Youth groups:
With admission charge 6 ). 00 30 15 25 20 10 15 F,

Without admission charge 60. 00 30 15 25 20 10 5 5
Rehearsals for same 30. 00 20 10

Services and equipment:
Spotlight operator 5,, 00 5
Motion picture operator 5. 00 5

Electric scoreboard operator. 5 5
Grand piano 2. 50
Electric organ 5. 00
Ushers 5. 00

custodial attendants provided by the schools. Pay-
ment of rental and other fees must be made at the
time the facility is reserved. Overtime is charged
for activities which continue past 11 p.m. at the rate
of $6 for each half hour, or fraction thereof, termi-
nation to be fixed by the time when personnel con-
nected with the event are out of the building. Ar-
rangement for the use of extra facilities must be
made at the time of determining the fee to be paid.

The rental fee far use of the senior high school
football stadium by outside groups is $350 per game
or session. It was the intent of the board of educa-
tion that this fee would cover the cost of field light-
ing, parking attendants, minimum police protection,
and cleaning un the grounds afterwards. If ticket
men and scoreboard and clock operators are re-
quired, an additional fee is charged for each service.
No differentiation in the fee is made between day-
light and night use of the stadium.

All rental fees for facility use are paid directly to
the superintendent of schools, who adds them to the
district's revenue receipts, to be used by the district
for any authorized purpose.

LIMITATIONS AND RESTRICTIONS ON
FACILITY UTILIZATION

Boards of education of school districts in Pennsyl-
vania have statutory power to develop reasonable

regulations for the control and operation of public
schools under their jurisdiction. The Butler School
Committee has developed such regulations, which,
with respect to the use of school facilities by outside
or nonschool groups, impose certain limitations and
restrictions. The following are among th3 more
important of these restrictions:

1. Permits granted to organizations or individ-
uals may be canceled at the discretion of the
school committee or the superintendent of schools.
2. No elementary building may be used for a

wedding reception.
3. No buildings are rented on Sundays (special

requests are presented to the school committee) .

4. No religious services are to be held in the
buildir4,,. (Special requests are presented to the
school committee. Only emergency needs for
short duration are considered.)

5. Rentals at the senior high school are limited
to individuals, groups, or organizations domiciled
in the nine districts of the Butler secondary
schools, except by special permission of the school
committee.
6. Groups using the senior or junior high school

facilities are not permitted to bring food or re-
freshments, prepared by caterers, groups, or in-
dividuals, into the cafeterias except for school or
school-related activities.

7. Sale or distribution of food or beverages in
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the junior and senior high school auditoriums is
prohibited.
8. Coeducational athletic activities cannot be

scheduled in gymnasiums.
9. Groups using swimming pools must have

qualified lifesavers with current lifesaving
certificates.
10. Only experienced divers are permitted to use
the diving pool.
11. Bathers must be 31/2 feet or over in height.
12. No foreign matter is allowed in the pools or
pool areas.
33. All manipulation of stage equipment must be
under the direct control and surrvision of the
school stage manager.
14. Parking on, or driving over, school grass is
prohibited.
15. Conduct detrimental to the public interest, or
abuse of buildings and equipment, is not per-
mitted.
:16. Buildings and equipment must be left in a
glean, orderly condition.
17. School facilities cannot be used to promote
subversive activities.
18. Activities involving gambling, bingo, the sale
of raffle or lottery tickets, or the determining of
winners of these events, are prohibited.
19. The sale of alcohol, tobacco, or other products
considered harmful to health is prohibited.

BUILDING SECURITY AND SUPERVISION

Supervision is provided both by the user group
itself and by the school custodian or school repre-
sentative who is always on duty at times when school
facilities are being used. It is the duty of the cus-
todian or school representative and the sponsor of
the user group to see tha, buildings and equipment
are not abused and that undesirable conduct is pro-
hibited. Other school personnel must be on duty
and serving their respective functions if stage equip-
ment, spotlights, the electric scoreboard, or motion
picture projectors are to be used.

LIABILITY FOR PROPERTY DAMAGE
OR INJURY TO PERSONS

The sponsor of any group or organization that
uses school buildings and equipment accepts finan-
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cial responsibility for damage to the buildings and
equipment beyond normal esar and tear. In the
event of damage to building or equipment, or loss
of equipment. the user group is billed.

State laws exempt the school district and its offi-
cials from liability for accidental injury or death
of persons while on school property for regular
school activities. However, the school committee
protects itself, its individual members, other school
officials, and the district from claims for injuries
or death that might arise in connection with pro-
prietary functioos held on school property, by pur-
chasing a comprehensive liability insurance policy.

FOOD SER VICES

Any activities involving the use of school property
that require kitchen services must be coordinated
with the regular food service of the school con-
cerned, and must be approved by the director of
food service. Food or refreshments may not be
brought into cafeterias of the junior or senior high
school, except for school or school-related activities,
but cafeterias of elementary schools may be used
for food service either by caterers or by the user
groups bringing their own food, provided kitchen
facilities are not used. Any time a kitchen is used
by any group, if only for coffee, food service em-
ployees of the school concerned must be employed.
School groups may use catering service, bring in
their own food, or use the school's food service.
The sale or distribution of food or beverages in
the junior and senior high school auditoriums is
prohibited.

When food services are required at the football
stadium or at other outdoor areas that are being
used by nonschool groups, the school retains con-
trol over concession stands or other means of pro-
viding food services at these locations. Such stands
are under the direction of the director cf -food serv-
ices. Net profits from concession stand sales at the
football stadiums are used for athletics.

FIRE SAFETY

State law prohibits smoking in school buildings.
Except for a regulatio:a prohibiting Christmas

trees in classrooms, there is no school board policy
on the use of decorations in schools. Each princi-
pal is expected to be prudent in their use.



WARWICK PUBLIC SCHOOLS

The Warwick Public Schools district is the city of
Warwick in Kent County, A satellite of the
State capital (Proviglencs),

R.T.
eswiek offers social,

economic, cultural, and educational advantages, but
is also confronted with many problems attributable
to its proximity to Providence. Securing space for
a mushrooming school poptz7lation and for innova-
tions in curriculum offerings is but one of these
problems.

The Warwick Public Schools are organized on the

CHAPTER XI

6-2-4 plan, with a total enrollment in 1965 of
16,772. Grades 1 through 6 (with an enrollment
of 9,283) arc housed in 30 buildings; jlaUW 7 and
8 (enrollment 2,781) are accommodated in three
buildings; and grades 9 through 12 (enrollment
4,708) are located in two buildings.

Warwick school officials have found that the tra-
ditional school day and the traditional school year
are no longer sufficient to maintain an instructional
program for a curriculum that is in constant ferment.

Standard Schedule

The standard schedule for Warwick's regular
school entollccs is a 6-hour day for 180 days. Ex-
ceptions are made for trainable retarded pupils in
special education classes who attend school Oh
hours per day, and for retsrded children of pre-

school age who attend classes for 21/2 hours each
day. During 1965 educationally deprived children
of preschool age attended kindergarten classes on a
half-day basis.

Facility Utilization Beyond Standard Schedule by School Groups
MUir, T,I A EXTENDED SCHOOL DAY

There are no double sessions or staggered sched-
ules in Warwick's schools, although both of these
devices have been employed in the past. Some high
school classes are conducted before and after regu-
lar school hours, however, for pupils in accelerated
programs who wish to earn more credits each
semester than they can earn by adhering to the
standard schedule. Credit courses are offered 1
hour each day, 4 days each week; enrichment
courses arc offered at lease twice each week. Each
course offered during the extended school day liTO.
gram for regular high school enrollees is either an
addition to the regular curriculum of the school,
or a regular course which a group of students has
not been able to schedule during the regular school-
day. Any courses offered in this manner must meet
rigid requirements as to class size and attendance,
teacher qualifications, content of courses, plan of
instruction, and other criteria. Parental approval
is oblained for participating students. If class
attendance drops below a prescribed minimum for
three successive class sessions, it may be discontin-
ued at the discretion of the assistant superintendent
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and the approval of the superintendent. Teachers
conducting tht courses are paid for their work.

A course taken for enrichment is not considered
in determining honor-roll status, membership in
honor societies, points needed for graduation, or
similar purposes, as is a course taken for credit.
Elementary and junior high school courses offered
under the extended school day program are for
enrichment only. More than 40 courses were ap-
proved -cor extended schoolday projects in Warwick
schools tor the spring of 1965. A minimum of 30
class sessions for each enriclurent course was rec-
ommended by the director of curriculum. More
than 1,000 students in grades 2 through 12, or one
out of every 15 Warwick pupils, were enrolled in
these afterschool classes.

In addition to the enrichment and credit courses
offered, there are class sessions, usually after normal
school hours, for regular enrollees in elementary,
junior high, and high schools who need extra in-
struction in order to make satisfactory progress in
courses pursued during the normal schedule; or who
need makeup work because of absences. Every
classroom teacher in Warwick schools is required
tc dive a minimum of 1 hour each week to conduct
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makeup work or to give special help to students
who are in danger of failing.

Regular enrollees also utilize school facilities at
typical junior and senior high schools an average
of 4 hours per week before or after normal school
hours during the year for such activities as club
meetings, play practice, band practice, and intra-
mural sports.

The intramural sports program is administered
by die supervisor of athletics, wiui the head of die
physical education department in each school being
responsible for the program in his building. This
program functions 4 days per week for 11/2 hours
each day after regular classes are completed. Sep-
arate programs are provided for boys and girls at
each junior and senior high school, and all students
are invited to participate. Each instructor must
remain with his group for the full hour and 30 min-
utes that the program is in operation. For this
extra work, each full-time intramural instructor is
paid $600 per year. Absence of instructors from
these duties without official permission results in
loss of salary, each absence accounting for about

of $600) .$3.34 (Mso
In another type of e3 tended school day program

night classes in special areas not covered by the reg-
ular curriculum are offered to regular enrollees of
junior and senior high schools on a voluntary, non-
credit basis. Examples of these courses are crafts
for both junior and senior high school pupils and
driver training for eligible students. Appropriate
facilities are used one night each week for 21/2 hours
for these courses.

Library services are available to junior and senior
high school pupils 5 days per week for 3 hours each
day before and after normal school hours. The
two senior high school libraries have also experi-
mented with night sessions.

THE EXTENDED SCHOOL WEEK

Warwick's two senior high school libraries were
open on Saturday mornings from 9 to 12, on a pilot
basis during the second semester of 1964,65, to
determine the feasibility of this type of service.
The service has been discontinued for the present
only because student response was so great that Addi-
tional staff members were needed.

Practice sessions for band and dramatics are con-
ducted at senior high school centers an average of
3 hours each Saturday morning during the school
year. High school gymnasiums are used for school-
sponsored dances an average of 2 hours per Satur-
day; junior high school gymnasiums for PTA-
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sponsored dances, an average of DA hours each
Saturday.

Gymnasiums and other suitable indoor spaces are
used for sports practice and/or contests on Satur-
days and Sundays an average of 8, 12, and 24 huurs,
respectively, by elementary-, junior high, and senior
high school pupils.

Auditoriums and/or other assembly rooms of
high school buildings are used for rehearsals, con-
certs, Aromatic productions, and sirogar activifien an
average of 2 hours per week on Saturdays and
Sundays.

Outdoor sports areas at high school centers are
used for sports activities in season an r ierage of 4
hours per week on Saturdays and Sundays.

THE EXTENDED SCHOOL YEAR

Recognizing a need for school services to be ex-
tended beyond the regular school term, Warwick
officials have developed a summer educational pro-
gram, financed by tuition payments, that is open on
a voluntary basis to children residing in the district.
This program provides training and educational op-
portunities ranging in level from kindergarten
through high school. It is administered by the pre-
school, elementary, and secondary divisions of the
Warwick summer school. In the summer of 1965
two school centers--one for preschool and elemen-
tary programs and one for high school courses
were utilized for the summer program.

In 1964 a preschool summer program was offered
to all pre-first-graders at a tuition cost of $30 for
residents and $40 for nonresidents. Classes were
conducted from 8 to 11 aan., Monday through Fri-
day, for 6 weeks. A minimum of 25 pupils enrolled
in each class, and parents provided transportation
for their children. In 1965 and 1966 this preschool
summer program was replaced by "Project Head
Start," which was federally subsidized and offered
free of charge to disadvantaged children living in
impoverished areas of the city. This program was
operated from 8 to 12, Monday through Friday, for
8 weeks. A pupil-teacher ratio of 15 to 1, plus one
volunteer of nonprofessional status for every five
children, was planned.

A 6-week Summer session for elementary pupils
in grades 1 through 6 who are recommended by
their principals is provided from June to August.
Classes meet from 8 to 11 a.m., Monday through
Friday. This program is primarily for enrichment
and review. The enrichment program does not
usually involve academic credit. The review pro-
gram includes makeup work for strengthening pupil
competencies in regular school subjects, and may
allow credit for promotion if the elementary prin.



cipal and counselor determine that promotion is
justified on the basis of a pupil's summer records.
Tuition charges for elementary summer school are
$30 and $40 for Warwick residents and nonresidents,
respectively.

The secondary division of the Warwick summer
school operates a 6-week summe- session for junior
and senior high schcol students, grades 7 through
12, from June to August. Classes meet from 8 to
12, Monday through Friday, in four 1-hour sessions.
To be accepted for summer schoolwork, pupils must
be recommended by their principals, whether they
are residents of Warwick or not. Courses are of-
fered for enrichment, credit, review, and makeup.
Enrichment courses are those of special interest
which students could not include in their regular
programs; credit courses meet for 2 hours and in-
clude any regular credit courses for which there is a
demand (students can earn one semester credit
one-half pointtoward graduation) ; review courses
are those which students have already taken, but
wish to pursue further in order to prepare them-
selves for more advanced work in the same area;
makeup courses are offered for students who re-
ceived a "D" or an "E" rating on them during the
regular school year. Creilit for makeup work is
determined by teaching peronnel in the summer
school on the basis of an evaluation of the student's
summer schoolwork and results obtained from a
makeup examination given in summer school.

Tuition fees for junior and senior high school
resident pupils are $20 per subject, $35 for two sub.
jects, and $50 for three subjects; for nonresident
students the fees are $30, $55, and $80 for one, two,
and three subjects, respectively. All tuition fees
must be paid at the time of registration, but refunds
are made if there are not enough registrants or if
instruction cannot be arranged.

In addition to the regular secondary summer pro-
gram, a new program for academically talented high
school students was offered during the summer of
1965. This is known as the "creative learning pro-
gram" and is intended to give depth to certain
academic areas in order to prepare enrollees further
for college life. Classes meet 2 hours daily for 6
weeks, and class enrollment is limited to 15 students.
Tuition fees are $35 for Warwick residents, $55 for
nonresidents.

The school year is also extended in Warwick for a
limited number of school employees who participate
in summer workshops aimed at curriculum develop-
ment ar d improvement. Each year three or four
workshops are planned which involve 30-40 people
for a period of 2 or 3 weeks. Curriculum commit-
tees usually spend a year or two of preparation in

these workshops, meeting all day long 5 days d week
in a relaxed atmosphere that is free from ordinary
classroom demands. They produce curriculum
guides and other materials of value to their teaching
colleagues. Participants are paid at regular salary
rates and work in appropriate elementary or sec-
ondary school settings.

Another summer program that utilizes school
facilities is sponsored by the Warwick Department
of Recreation. This program is open to all boys and
girls, age 6 and up. Usually physical education
teachers are in charge of the recreation department's
programs at their respective schools. The cost to
the recreation department for the use of school
facilities in conducting these programs is nominal,
including only the salaries of custodians who pro-
vide services for the programs and $2 per night for
gymnasiums, regardless of the length of time or
nights of the week they are used.

School officials estimate that school gymnasiums;
are used by the recreation department for summer
recreation activities to the extent of 1,500 partici-
pants, age 6 to 9, per week; about the same number
of 10- to 12-year-old children are accommodated
weekly; about 1,050 children 13 to 15 years old
participate weekly; and about 700 participants of
the 16- to 18-year-old group are accommodated.
f;ymnasiums and/or multipurpose rooms and out-
door play areas at 13 schools are utilized by the
recreation department for these programs. All
toilet facilities that may be needed at each of these
schools are available to participants. In addition
to the usual games, play, and sports activities, there
is an instructional program in arts and crafts. This
program, which operates from 9 a.m. to noon at four
schools and from 1 p.m. to 4 p.m. at nine schools,
gives training in making drawings and tracings, link
belts, combs, baskets, purses, and similar articles.

If injuries are suffered on school property by
participants in the recreational program, the recrea-
tion department settles claims for those injuries
through nominal liability insurance supplemented,
when necessary, by the small claims department of
the city government.

Any damage to school property or equipment
beyond normal wear and tear resulting from the
recreational program is assumed by the recreation
department.

School buses are available to the recreation de-
partment for transporting students participating in
its summer recreational program, providing a mile-
age fee is assessed according to the current cost of
operating and maintaining a bus per mile, includ-
ing the salary of an operator. This fee is deter-
mined by the director of business affairs.
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Facility Utilization by Nonschool Groups

The Warwick School Committee encourages and
permits the Ilse of schocl facilities by community
groups for worthwhile purposes when such use will
not interfere with the school program. All arrange-
ment for use of facilities by community groups
are subject to regulations and provisions established
by the committee.

FOR EDUCATIONAL. PURPOSES

The Warwick adult education program is, in a
sense, an extension of the day schor'l program. It
is operated as an adjunct to the day program, and
is open to adults and nonschool youth. It is sup-
ported by local taxes, State and Federal aid, and a
combinaTion of registration and materials fees.
Registration fees are at the rate of $5 per course for
Warwick residents and $6 per course for non-
residents. Registration fees are refunded only if
a class is canceled for lack of registration.

The program is administered by the supervisor of
extended school services under the direction of the
superintendent of schools. The best qualified per-
sons avar.able are employed as instructors, regard-
less of whether they are employed elsewhere. Cleri-
cal and custodial services are provided on the same
basis as they are to other parts of the school system.

The adult program is of Hated under two plans:
Plan I offers an opportunity to P lults and young peo-
ple unable to attend day school to earn a high
school diploma in college preparatory courses, in in-
dustrial arts, or in business education; Plan II offers
courses that qualify students for the general equiv-
alency diploma (G.E.D.) issued by the Rhode Is-
land State Department of Education.

Classes in nearly 50 subject areas meet once a
week from 7 to 9:30 p.m. at seven. convenient cen-
ters that have facilities to accr qmodate both the
students and the subjects taught. Among the
courses offered are some that are acceptable to the
State division of personnel for inservice training of
State employees.

All physical facilities of the school system are
available for use in the adult education program
when they are not scheduled for day school activi-
ties, but junior and senior high schools with facili-
ties for academic classes, business education, indus-
trial arts and drafting, tailoring, home economics,
mechanics, music and art, physical education, and
electronic laboratory services are utilized most ex-
tensively for this program. Data processing is
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taught at the school administration building, using
the same expensive equipment that professional
operators employ for administrative purposes.

Another example of bow the Warwick school sys-
tem puts its facilities to rise during afterschool hours
is its extensive inseriiee education program. Each
fall and each spring 10 or more courses are offered to
teachers in either the afternoon or evening. These
courses, aimed at keeping the curriculum up-to-date
and effective, are given in appropriate elementary cr
secondary classroom settings and consist of 15
weekly 2 -hour sessions.

This local program of continuing education pre-
sents opportunities for the betterment of individual
teachers. Courses may be used in meeting the re-
quirement that teachers new to Warwick earn 9 hours
of Inservice credit during their 3-year probationary
period. Most may be used in obtaining the salary
increment given in Warwick for 30 hours of study
beyond the bachelor's degree. In most instances
the State Department of Education will accept one
of these inservice courses toward renewal of the
professional teaching certificate.

Parent-Teachers' As lations and such other
community organizations (approved by the school
committee) which contribute money or services to
schools are allowed free use of all buildings for regu-
lar meetings, except that they pay the overtime fee
for one custodian and such fees for extra custodial
services as are requested by the organization (s)
For activities other than regular meetings they are
allowed free use of buildings, except that they pay
custodial and other school personnel fees as
required.

Organized Warwick youth groups that r onduct an
educational program as a part of their activities are
allowed the use of one classroom or one elementary
school utility room, not more than once a week for
their regular meetings, and at no charge on school
days, providing a custodian is on duty in the build-
ing and his services are not required.

FOR COMMUNITY PROGRAMS AND
RECREATION

Organized Warwick adult groirps of a religious,
civic, political, charitable, or veterans nature are
allowed the use of school facilities in accordance
with a schedule of fees, the schedule depending upon
whether the facility is used for non-revenue- or reve-
nue-producing affairs.



Second oaly to school or school-sponsored groups,
the Warwick recreation department receives first
consideration for the use of school buildings. In
addition to the department's recreational program
for school-age children, previously described, it of-
fers summer recreational activities for adults, par .
titularly on tennis courts and athletic fields and in
gymnasiums and auditoriums.

FOR FUND-RAISING PURPOSES

School principals, acting as agents for the superin-
tendent, are authorized to approve and schedule the
use of school facilities by eligible community organi-

APPLICATIONS

zations for whose activity an admission charge is
made. The school committee reserves for itself the
power to approve the use of school facilities by com-
munity organizations not listed in the committee's
policy manual. The committee looks with disfavor
upon, and does not rent school facilities to, tax-
exempt organizations or groups for dinners, dances,
bridge parties, and similar events in competition
with businesses of the city which rely on revenue
from such functions and serviceL For revenue-
producing affairs that are not in competition with
tax-paying businesses, however, organizations must
pay a rental fee according to the committee's class
III schedule (see below) .

Administration

Applications for the use of school facilities by
both school and nonschool groups are submitted to
the principal of the school whose facilities are re-
quested. He has approval authority for all requests
except those by organizations that wish to use them
for revenue-producing activities and are not on the
school committee's approved list. Applications
from these organizations are handled by the school
committee itself, with the prior approval of the
principal concerned.

PERMITS AND/OR CONTRACTS

Oral permits for school facility use are given to
school groups by their principals, and since these
groups pa,, no fees for either facilities or custodial
services, all details regarding the transactions are
administered by the principal himself, or by his des-
ignated representative.

Contracts for nonschool use of facilities, by what-
ever group, are written and must be signed by the
school principal and a representative of the applicant
group; and if school committee approval is required,
it must also be signed by the superintendent on
behalf of the Warwick School Committee. This
contract (see app. I) specifies the facilities that are
to be used in a particular building; states the da;
and hours of use; 'ascribes the purpose for which
used; and indicates whether there will be an admis-
sion charge, whether funds will be solicited, and
whether profit-making is the object of the meeting.
Charges for services required can be entered in
appropriate spaces. The contract states that the

applicant group agrees to meet claims for breakage
or loss of equipment or damage to facilities.

School officials suggest, but do not require, that
applications for use of facilities be submitted to
school principals at least 2 weeks before time of
anticipated use. An applicant group may cancel
its request for facilities any time prior to anticipated
use, but it cannot transfer or sublease any part of the
facilities assigned to it under a contract to another
group.

RENTALS

School and school-related groups are allowed use
of all facilities free of all charge, including custodial
and other school personnel fees, for public school
activities. However, Parent-Teachers' Associations
and other community organizations (approved by
the school committee) which contribute money or
services to schools pay an overtime fee for one
custodian and such fees for extra custodial services
as are requested by the organizations when they
have regular meetings. For activities other than
regular meetings, these groups pay only custodial
and other school personnel fees as required.

Other organized Warwick groups -wishing to use
school facilities are grouped under three classific a-
tions. Class I includes organized youth groups,
such as those sponsored by the Parent- Teachers'
Associations, and religious organizations which are
permitted tc use school buildings on school days at
minimum assessments, and may not require the serv-
ices of custodians if proper supervision is provided.
Class II includes organized Warwick adult groups of
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a religious, civic, political, charitable, or veterans
nature which are pe .nitted to use school buildings
for non-revenue-producing meetings on a limited
assessment basis and must pay custodial fees. (For
revenue-producing affairs, the class III schedule of
charges apply.) Class III includes all other per-
sons, groups, and organizations that claim Warwick
as their domicile and are permitted to use school
buildings at normal charges.

Rental charges (rate schedule) for the three
classes are as follows:

Type of facility Class I Class II Class III

Auditorium:
Elementary $1.00 $5 $10
Junior high 3.00 9 16
Senior high 5.00 20 30

Gymnasium:
Junior high 3.00 8 10
Senior high 1 3.00 8 10

Cafeteria:
Junior high 2.. 1.50 5 10
Senior high 2 2.00 8 12

Lecture room, senior high. 1.50 5 10
All-purpose room,

elementary .50 3 5

Each classroom . 25 1 2

1 The use of the senior high
restricted to athletic activities.

2 Not including kitchen facilities. If kitchen facilities
are required, an additional $5 is charged for the services
of a cafeteria employee.

Auditoriums, gymnasiums, or all-purpose rooms
used for rehearsals without an audience or spectators
are rented at one-half the prescribed rates.

The foregoing rates are minimum for 4 hours' use.
Proportionate overcharges are levied for time be-
yond 4 hours.

Special school facilities used for community rec-
reational purposes are usually available without
charge. For example, tennis courts at the senior
high school are open to the public during the school
year at times that offer no conflict with school use,
provided the user supplies his own net, and during
the summer months, provided the city recreation
department supervises their use and furnishes sup-
plies and nets. Elementary school yards are open
at all times to children of elementary school age
without charge. Junior high school athletic fields
are open free of charge to informal groups of minors
and/or adults when such use does not interfere with
school use. These fields are also open free of
charge for organized games where no admission is

school gymnasium is
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charged, if permission of the principal is obtained.
No organized games for which an admission is
charged are permitted. The high school athletic
field is open free of charge for organized games
where no admission is charged, provided permission
has been granted by the principal. Unorganized
groups are not permitted to use the high school
athletic field.

Parking lots are used free of Charge by members
of the general public who are attending school and
approved mschool functions. Lots cannot be used
by such persons when attending nonschool-connected
activities conducted away from the school or the
school grounds, and they cannot be used by the
public for general parking purposes.

Bleachers may be loaned to eligible community
organizations without cost to them, providing per-
mission has been obtained from the principal and
that he, with the advice of the director of buildings
and grounds, has drawn up at agreement with bor-
rowing groups regulating conditions of transporta-
tion, use, damages, and repair.

Musical instruments are loaned to students at no
cost to them for the purpose of participating in a
school activity. However, a charge determined
by the principal may be assessed against a student if
an instrument has been damaged while on loan to
him.

In addition to the rental charges, service fees must
be paid when the services of school personnel are re-
quired. These fees are at the rate of $5 per custo-
dian, maid, or matron for 3 hours of duty or any part
of a 3-hour period, including not more than a Imlf-
hour for opening and closing the building. The
rate after the first 3 hours is $2.50 per hour. Fees
for policemen are at the rate of $1.50 per hour per
man, with a $6 minimum charge. The fee for each
cafeteria employee is $5 for 3 hours; after 3 hours,
the rate is $2.50 per hour.

When special lighting and sound effects are used
in secondary school auditoriums, the lighting spe-
cialist or electrician in charge is paid $10 per per-
formance and $5 per rehearsal. A student assistant
is paid $5 per performance and $3 per rehearsal.

All rental and service fees are paid directly to the
school committee through the office of its business
manager. These funds are applied to the general
operation of the public schools.

LIMITATIONS AND RESTRICTIONS ON
FACILITY UTILIZATION

Power is vested in Rhode Island ochool commit-
tees by statute to:



* locate all schoolhouses * * *; and unless pro-
vided by law, said school committee in each town shall
have the care and control of all public school buildings
and other public school property of the town, including
repairs of said buildings and the purchase of furniture and
other school equipment.1

Under this broad authority, the Warwick School
Committee has established policies and regulations
regarding the use of school facilities by community
groups. iks may be ^...oncludeA from foregoing dis
cussions, few restrictions are imposed on these
groups. Aside from those concerned with orderly
administration, only five specific prohibitions relat-
ing to facility use by community groups have been
enunciated by the Warwick School Committee.
These are:

1. The high school athletic field cannot be used
by unorganized groups.
2. Junior high school athletic fields cannot be
used by organized groups to conduct organized
games for which admissions are charged.
3. The high school gymnasium is restricted to use
for athletic activities only.
4. School facilities cannot be used by any group
at any time to present acts in which animals per-
form.
5. Gambling, games of chance, the sale of raffle
or lottery tickets, or drawings for determining
winners of raffles or lotteries cannot be conducted
on school premises.
If activities that may appear to be questionable

are proposed by user groups, the principal concerned
usually exercises his good judgment in either per-
suading the groups against the questionable activi-
ties or vetoing them altogether.

BUILDING SECURITY AND SUPERVISION

At least one custodian must be on duty when
school facilities are used by community groups,
except that certain organized Warwick youth groups
that have reliable, responsible supervisors may not
require custodial services. When events occur for
which admission is charged to the general public,
or when gymnasium shower facilities or auditoriums

1 Rhode Island School Code, 16-2-15.

are used, custodians, maids, or matrons are required
to be on duty. A policeman must be in attendance
when a secondary school building is open to the pub-
lic for an affair for which an admission is charged.
Also, where an admission is charged for a function
held on junior high school premises, a maid or
matron must be in attendance. if kitchen facilities
are used, a cafeteria employee must be in attendance.
When certain types of school equipment are used by
community groups, school personnel must be in
charge of their operation.

LIABILITY FOR PROPERTY DAMAGE
OR INJURY TO PERSONS

Community groups using school facilities agree
to pay all claims for breakage or loss of school
equipment or damage to school facilities if damage
or loss occurs while these groups are using them.

There seems to be no stated policy or regulation
regarding responsibility for injuries to the public
while in attendance at functions sponsored by com-
munity groups.

FOOD SERVICES

The school committee permits the use of school
cafeterias for food service on condition that user
groups meet all regulations of local and State public
health authorities relating to the preparation, han-
dling, and dispensing of food to the public. Futher-
more, if kitchen facilities are used, one or more em-
ployees of the school cafeteria must be in charge of
kitchen equipment to see that it is properly handled,
cleaned, and stored for use the next school day.

FIRE SAFETY

Smoking on school premises, except in the school
dining room in connection with a dinner meeting,
is prohibited by committee policy.

Local fire codes prohibit the use of flammable
decorations in school auditoriums or other places of
assembly, or in gymnasiums or other inside areas
where people may gather to watch athletic or other
games.
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Appendix AInterview Gni&

Department of
Health, Education, and Welfare, Office of Education

Washington, D.C. zuzuz

General Instructions and Definitions Relating to a Questionnaire on School
Facility Utilization Beyond Usual Schedules

This ques-lonnaire has been designed as an interview
guide for collecting data on policies and practices of nine
school districts relating to school facility utilization for pur-
poses other than normal daytime school activities. Most of
the questions have been designed for a quick, easy response
by school officials wbo are familiar with both the school
board policies of their district and the practices pursued I.)y
individual schools that normally require school board
approval.

This questionnaire is intended to cover the recognized
practices followed by all public schools in the entire school
district. It is hoped that the district's director of informa-
tion, director of research, or director of statistics can pro-
vide all information requested without conducting a school-
by-school survey. However, since the questionnaire is
divided into three sections, it may be more convenient, in
some of the larger districts, to assign responsibility for com-
pleting each of the three parts to different members of the
central staff.

Part I
1. If the suggested organizational levels are not the same

as in your district. please supply the names of the various
levels, indicate the grades included at each level, give the
total day-school enroihnent for the district at each level, and
indicate the total number of school plants owned and used
by the district at each level. Please use enrollment data as
of the close of the 1964-65 7h00/ year

DEFINITIONS: ORGANIZATIONAL LEVELS

Eiemeuitary: A school classified as elementary by State
and local practice and composed of any span of grades not
above grade 8.

Intermediate: A school organized as a separate unit be-
tween the lower and upper elementary glades, or between
the lower elementary grades and junior high school, usually
grades 6 and 7.

Junior high school: A separately organized secondary
school between elementary and senior high school, or be-
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tween intermediate and senior high school, usually grades 7,
8, and :1

1liddle high school: A school comprised of grades 9 and 10.
Senior high school: A school normally preceded by a jun-

ior high school and offering the final years of high school
work in the same system, usually grades 10, 11, and 12.

Four-year high school: A school comprised of grades 9
through 12. (Does not include vocational, technical, or
trade schools.)

Junior or community college: A public school beginning
with grade 13 which offers at least 1 but less than 4 years of
work and do s not grant the baccalaureate degree.

Part II
DEFINITIONS

Regular enrollees: Students enrolled in courses for credit
and attending school either on a full- or part-time basis.

Normal or standard schedule: The course ksi of a student
that school officials and accrediting agencies recognize
full load. In high schools, this usually consists of four
academic courses each meeting for a prescribed length of
time each schoolday.

Accelerated program: An arrangement by which students
of unusual ability may pursue more courses for credit than
those prescribed for the normal schedule.

The extended school day: A school day in which classes
are taught before normal opening time, or after normal clos-
ing time, or both before and after normal hours.

The extended school year: The anAtion of another semes-
ter or quarter to the school yea:, usually called the third
semester, the fourth quarter, or summer term.

Nonschool groups: Groups of people who are not enrolled
in the regular day program. These may include teenagers
who have dropped out of regular schools, adults taking night
courses, or school-age children in groups sponsored by com-
munity organizations for such purposes as recreation,
scouting, etc.



DEPARTMENT OF HEALTH, EDUCATION, AND WELFARE
Office of Education

Washington, D.C. 20202

SCHOOL FACILITY UTILIZATION BEYOND 'USUAL SCHEDULES

Please read the general instructions on the pr.-ceding page before completing any part of
this questionnaire.

PART I. DATA ON THE SCHOC DISTRICT

A. Identification:
State. ; County
Persm Reporting
Office Address of Person Reporting

; ZiehooT District

; Title of Person Reporting

B. District Organizational Structure ani Enrollment:

District organizaion 17 instructional levels
Grades included in
each organizational

level

Number of district-
owned school plants

at each level 1

District total en-
rollment of all grades

at each level

Elementary

Intermediate

Junior high

Middle high

Senior high

4-Year high

Juz liar or community college

Other: (specify)

1 A plant includes the complete physical facilities used by a single school or by 2 or more schools sharing the use
of common facilities. Where 2 or move schools share common facilities, classify the plant at the level of greatest use.

PART H. DATA ON USERS, TIME, PURPOSES
A. liegular School Enrollees:

I. Ti9rrnal or standard schedules:
a. Number of days per year school is in session for regular enrollees.

b. Number of hours per day school is normally in session for regular enrollees.

c. If there are exceptions to the standard school day for any organizational units, state which units and give

the length of their day in hours.

(days))

(hours)

(hours)

(hours)
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?ART II. DATA ON USERS, TIME, PURPOSESContinued

A. Regular School EnrolleesContinued
2. Use of facilities by regular enrollees beyond normal schedules:

a. The extended school day: If any of the following practices are planned and followed by any organizational unit(s)

in your district, give the specific information requested for each practice in the square under all units that follow

the practice.
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Practices

Double sessions (2 groups using the same facilities, each group for ap-
proximately one-half day).

Number days per week for each group.

Number hours per day for each group

Staggered schedules (2 or more groups with different arrival and dis-

missal hours for each).

Number days per week for each group....

Number hours required per day al,o7e Knd beyond the normal

schedule to accommodate these staggered schedules

Classes conducted before or after normal school hours for pupils in
accelerated programs who wish more credits than can be earned by
following normal daily schedules.

Number days per week at a typical unit

Number hours per day at i typical unit.

Additional sessions conducted before or after normal school hours for
regular enrollees who need extra instruction in order to make satis-
factory progress in courses taken during the normal day (no extra
credits).

average number days per week at a typical plant at each level...

Average number hours per day at a typical plant at each level . . .

School-related activities of regular enrollees conducted before or after
normal school hours (e.g., class meetings, club meetings, intramural
sports, play practice, band practice, etc.).

Estimated average hours per week at a typical school ....... .

Night classes for regular enrollees attendng night school for credit on

a part-time bases.

Number nights per week at a typical school

Number hours per night at a typical school
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PART II. DATA ON USERS, TIME, PURPOSES--CORtiZUed

A. Regular School EnrolleesContinued
2. Use of facilities by regular enrollees beyond normal schedules Con.

a. The extended school dayContinued

PractieesContinued

Night classes in special areas not covered by the regular curriculum on
lkno:o 4:rs. I., noA.% uvu V1VW4 aaMVIV A.A.. VE,AALAVA solLALA VAAVVO VAA GA V VA.-VW, j LAMM. AAA, VL

training, crafts, etc.).

Number nights per week at a typical school

Average number hours per night

Library services available to regular enrollees before and after school
hours, or at night.

Number days per week at a typical school

Number hours per day at a typical school

b. The extended school week (Saturdays and Sundays) for regular enrollees.
(Under each organizational unit and in the square(s) opposite a prac-
tice that is followed by the unit(s) give the approximate number of
hours per week the facilities of typical unit (s) are used for the activity).
Library services on Saturdays and/or Sundays.

Number hours per week at a typical unit

School dances and other social activities on Saturdays and/or Sun-
days.

Estimated average number hours per week for average unit of
each level

Indoor sports in gymnasiums or other suitable spaces on Saturdays
and Sundays. (Include practice sessions and contests.)

Estimated average number hours per week for average unit at
each level

Rehearsals, concerts, plays, etc., in auditoriums or other assembly
rooms on Saturdays and/or Sundays.

Estimated average number hours per week for average unit at
each level.

Swimming in school pools on Saturdays and/or Sundays.

Number of pools open at each level

Estimated total time per week for an average pool at each level

Outdoor sports (practice and/or contest) on outdoor areas on Satur-
days and/or Sundays.

Estimated oltal time per week per average unit at each level
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PART II. DATA ON USERS, TIME, PURPOSESContinued

A. Regular School EnrolleesContinued
2. Use of facilitiP by regular enrollees beyond normal schedulesCon.

b. The extend, d school weekContinued
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PracticesContinued

Woodwork and other shop activities in school shops on Saturdays and
Siam-Lars,

Estimated total time per week per average shop at each level. .

Driver training on outside driving areas on Saturdays and/or Sundays.

Total time per week for an average area

c. The extended school year for regular enrollees. (Under the organizational
unit(s) and in the square(s) opposite the following practices that are
applicable in your district, fill in the specific information requested
about each practice)
The school year is divided into four equal quarters, witb comparable
courses and activities offered in each, and with about one-fourth of the
students on vacation each quarter.

Number 431 days per quarter

Number hours per day

A summer demonstration school, open to all qualified vegular students
who wish to attend, is conducted in cooperation with a college or uni-
versity for teacher training (practice teaching).

Number of days per summer

Number hours per day

A summer term, with credit courses offered, is open to regular students
on a fixed tuition basis.

Number of weeks in the summer term

Number of days per week in summer term

Number hours per day in summer term

A summer term, with credit courses offered, is open to regular students
without tuition payments by them.

Number of weeks in the summer term

Number of days per week in summer term

Number of L:lurs per day in rummer term.
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PART II. DATA ON USERS, TIME, PURPOSESContinued

A. Regular School EnrolleesContinued
2. Use of facilities by regular enrollees beyond normal schedulesCon.

c. The extended school year for regular enrolleesContinued

PracticesContinued

A summer program, with noncredit courses and/or activities, is open
to regular students for continuing such regular school activities as
hand prnetice, home eenw,micf; and 4H projects, sports practice,
and the like.

Number of weeks the program is offered

Number of days per week ...

Average number of hours per day at a typical center

A summer program for recreation, play, and physical fitness is offered
regular enrollees on a voluntary basis without cost to them. (Among
many activities in these areas are swimmmg, baseball, basketball,
tennis, children's games, calisthenics, reading, di amatics, and activ-
ities of a similar nature.) Under each of the organizational levels
at which the program is offered answer the following questions:

How many weeks in this summer program'?

How many days per week is it offere49

How many hours per day are facilities at a typical center used
in the program'?

3. Use of school facilities by school clubs and other school organizations
composed of regular enrollees for fund-raising purposes. This does not
include school-sponsored events that are considered integral parts of
the total school program, such as athletic contests, etc. In the square(s)
under the organized unit(s) that permit functions of this nature, answer
the following:

On an average, how many hours per month, in a 12-month period,
are each of the listed types of facilities at a typical center used for
these fund-raising activities?

Gymnasiums aud/or gymnatoriums.

Auditoriums and/or cafetoriums....

Cafeteria facilities.

Swimming pools

Stadiums and playing fields

Classrooms ..
Other facilities (specify):

249 -193 0 - 67 - 6
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PART IL DATA ON USERS, TIME, PURPOSESContinued

B. Facility utilization by nonschool groups after school hours.
In the squares under the organizational level(s) at which any of the following
practices prevail, enter the specific information requested about each practice:

Practices

are um.--1 for adult education and/or retraining programs.

How many hours per week at a typical center'?

How many weeks per year9

Driver-education facilities are used to train out-of-school youth and
adults, either to qualify for driver license or to improve driving ability.

How many hours per week at a typical center?

How many weeks per year9

Facilities are used teach the fundamentals of English (reading,
spelling, writing) to immigrants and illiterates.

How many hours per week at a typical center?. .

How many weeks per year9

Facility use by nonschool groups for such activities as recreation, hobbies,
meetings, community programs, etc.

76

Instruction No. 1: If statutes and/or school board policy prohibit
the use of school facilities by nonschool groups for recreation, hob-
bies, and similar purposes, indicate this :fact by placing a check )
in the square at the end of this instructioa, and disregard instruction
No. 2

Instruction No. 2: In the column(s) under the organizational
level(s) to which usage is applicable and in the squares opposite
the particular types of facilities used by nonschool groups for
purposes indicated above, write the number of hours per month, over
a 12-month period, an average facility at each level is used.

Auditoriums and/or cafetoriums (number hours per month) ..

Cafeterias (for food services) (number hours per month)

Classrooms (number hours per month) .

Gymnasiums and/or gymnaiorium s (number hours per month)

Home economics facilities (number hours per month)

Picnic areas on school premises (number hours per month)

Shops (number hours per month)
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PART IL DATA ON USERS, TUSIE, PURPOSESContinued

13. (Continued)
Facility use by nonschool e roups for . . . recreation, etc.Con.

Practices- - Continued

Swimming pools (number hours per month)

Others (specify) (number hours per month)

Facility use by nonschool groups for fund-raising purposes.

instruction No. I: If statutes and/or school board policy prohibit
tie use of school facilities by nonschool groups for fund-raising
purposes, indicate this fact by placing a check (V ) in the square
at the end of this instruction asd disregard instruction No. 2 . .

Instruction No. 2: In the column(s) under the organizational
level(s) to which usage is applicable, and in the square(s) oppo-
site the types of facilities used by nonschooi groups for fund-
raising purposes, write the number of hours per month, over a 12-month
period, an average facility at each level is used.

Auditoriums and/or cafetoriums (number hours per month) ..

Cafeterias (for food services) (number hours r : month)

Classrooms (number hours per month)

Gymnasiums and/or gymnatoriums (number hours per month)

Home economics facilities (number hours per month)

Picnic areas on school premises (number hours per month).

Shops (number hours per month)

Swimming pools (number hours per month)

Other (specify)

PART III. ADMINISTRATION
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A. Applications:
Who is authorized to receive and act on applications and issue permits or contracts for the use of school facilities out-
side regular school hours? Check the square WI at the end of the statement(s) that represent the practice in your
district for each of the 2 groups listed below.
1. School groups:

a. The principal of the school concerned
b. The clerk of the school concerned .. - 0
c. A faculty committee of the schtml concerned .. 0

711'



PART III. ADMINISTRATION Continued

A. ApplicationsContinued
1. School groupsContinued

d. The superintendent of the district ....
e. A joint responsibility of the district central administrative office and the school concerned
f. Other (specify) OOO .0114"

2. Nonschool groups or organizations:
a. The school board, or a committee of the board
b. The school superintendent..
c. The district business manager. .

d. The district director of rental administration
e. The principal of the school concerned...
f. Jointly by the superintendent and the principal of the school concerned
g. Other (specify). ...... .

B. Permits and/or contracts:
1. What is the type of your district's permit to use school facilities by:

a. School gfaps (check appropriate box):
Oral
Written

b. Nonschool groups (check appropriate box):
Oral .. ........
Written

2. If the permit is written rather than oral, is it in the nature of a contract which stipulates the facilities
to be furnished and services to be rendered by the school board and the restrictions and obligations, of Yes No
groups or organizations wishing to use school facilities? Check in the appropriate box.
(Please enclose a sample contract form, if "Yes.")

3. How long before the contemplated use of a facility must an application for its use be submitted to proper
authorities? (Check appropriate response.)
a. 1 day or less
b. 1 to 7 days
c. 2 weeks .. .
d. 1 month
e. Other (specify) .. .
f. ... . 0

Yes No
4. May a group cancel a rental contract ?..

If "Yes," what is the minimum number of hours before usage was contemplated? Check appropriate
response.
a. 6 hours or less
b. 12 hours or less
c. 24 hours
d. 72 hours
e. Other (specify)

5. May a group or organization that has been granted permission to use a facility sublease any part of the Yes No

.

facility to another group?.....

C. Rentals. (Check (V) the answers that represent your district's policy for each of the following questions.)
1. Does the school district impose a rental charge for afterscbool use of school facilities?

a. By school groups
b. By nouschool groups... ....

2. If both school and nonscl.tool groups pay rental fees, are the charges the same when the same type of facil-
ities and the same length of time are involved9

3. If only nonschool groups are charged rental fees, are exceptions made for:

Yes No

Yes No

a. Boy and Girl Scouts, Camp Fire Girls and similar organizations?
b. Clubs composed of school-age people and sponsored by local civic organizations (e.g., Little League

Clubs, Key Club, etc.) .....
c. Civic clubs .. .
d. Church groups.. ...... ........
e. Other (spe

4. Is the regal rental fee a fired amount for each type of facility?
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PART III. ADMNISTB ATIONContinued

C. Rentals -- Continued
5. If the rental fee is variable rather than fixed, check the square opposite the factors that affect the total charge.

a. Type of space scheduled
b. Amount of space scheduled
c. Length of time space is scheduled
d. Time of day space is scheduled
e. Type and amount of equipment required.
f. Heat, air conditioning, lights, water, or other utilities required
g. Number of custodial and/or other school employees required to operate and supervise the facility
h. Days of week the space is scheduled for use
i, Holiday or Sunday usage .

j. Other considerations (specify)
0
0

6. If rental fees are collected for the use of school facilities to whom are they paid? (Check the square opposite
the one correct answer.)
a. The principal of the school concerned
b. The superintendent of the school district
c. The business manager of the school district.
d. The treasurer of the school district
e. The custodian and/or other school personnel whose services were required
f. Other (specify)

7. If rental fees are collected for school facilities, what use is made of the money? (Check the squares opposite the
statement(s) that apply.)
a. To pay salaries of school personnel required for servicing and supervising the rented facility.
b. To pay the cost of utilities and heat
c. To improve the particular facility for which rent is paid
d. To meet any recognized need at individual schools whose facilities are used.
e. Added to the district's school funds to be used for any legitimate school purpose
f. Other (specify)

a

a
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PART M. ADMINISTRATIONContinued

D. Source of authority governing district practices concerning afterschool use of facilities:
If any of the following restrictions are imposed on users of school facilities, check ( V)
the column st the right which gives the source of authority for the particular restriction.
1. School facilities cannot be used by any group at any time to:

a. Pronto te subversive doctrines
b. Present acts in which animals perform
c. Promote the sale of commercial products by business firms.
d. Engage in activities involving gambling, bingos the sale of raffle or lottery tickets

or :for determining raffle or lottery winners . .

e. Sell alcohol, tobacco, or other products regarded as health hazards
f. Hold religious services, even if nonsectarian
g. Promote partisan politics
h. Other resr.rictions (specify):

2. When school facilities are used on Sundays, user groups must not:
a. Pursue activities that are controversial
b. Conduct secular religious services
e. Engage in activities that are loud or boisterous (football, baseball, and other sports

excepted)
d. Charge admissions
e. Conduct or sponsor carnivals or similar forms of entertainment.
f. Conduct any program or activity at a time that conflicts with regular hours for

church services .

Check source of authority
for practices
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E. Security and supervision during periods of afterschool use:
L Building security:

Place a check ) in the square opposite one statement that describes your district's policy regarding the individual
who is responsible for opening; closing, and locking a building (at times of afterschooi use).
a. The superintendent of schools
b. A custodian at the particular school
c. The principal of the particular school
d. A designated teacher at the particular school
e. The sponsoring head of the group using the facility..
f. Other (specify)

2. Facility supervision:
Place a check (n) in the square or squares opposite the statement(s) that de,scribe(s) your district's policy regarding
the supervision of buildings and equipment during periods of afterschool use.
a. One or more school professionals (principal andior teacher(s)) must be on duty at all times
b. One or more custodians must be on Cluny to operate the plant and to police the premises
c. The sponsoring head of any group using facilities is responsible for supervising the activities of the group
d. Someone connected with another government agency (such as the city's recreation department) is respon-

sible for supervising buildings for all nonschool activities
e. When school equipment (audiovisual, recorders, etc.) is used by nonschool groups, a school employee who

understands how to operate the equipment must be in charge of it
f. Other (specify)

F. Responsibility for damage to, or loss of, property and for injuries to the: publle:
1. Property:

Place a check (4) in the square(s) opposite the statement(s) that ,lescribe school board policy regarding who pays
for damage to, or loss of, school property while it is in use after school hours.
a. The school board assumes responsibility for damage or loss of property
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PART An BurnsTnAmoNContinued

F. Responsibility for damageContinued
1. PropertyCorainued

b. The user group is billed for the damage or loss .........
c. The school board is protected against loss by appropriate insurance
d. Rental fees are used to cover losses
a Other (specify)

. .. 4.

2. Personas injury:
Place a ciink (,/) in the square(s) opposite the statement(s) that describe your school board policy regarding
liability for accidents involving pe onal injury, or loss of life, on school premises while school facilities are in use after
kegUIZIE btaltA11 10/11115.

a. The school board has no stated policy
b. The school board requires the user of school facilities to guarantee that the school district will not be held

liable for accidents on school premises resulting from, or due to, activities of user groups..
c. State laws cover school district liability, if any, in cases of accidents on school premises.
d. Other (specify)

G. Food services:
Check the square(s) opposite the staements that represent your school board policy concerning food services provided
by organizations or groups using schoo`: facilities after school hours.
1. Concessions:

a. No policy
b. All concessions must be operated by school organizations, with profits divided between the school

organization and the user group
c. User groups can operate concessions, but they are required to clean the premises of litter, soiling, or

other unsanitary effect of the concession 0
d. Profits derived from concession sales must be used for community purposes
e. Profits derived from co acession sales must be used for educational purposes
f. Bottled drinks can be dispensed only in paper cups
g. Other (specify)

2,. Cafeteria sercioes:
When cafeter.:o facilities are used to pros _cle food services for groups using school facilities after school hours, what
regulations ace imposed by the school board to insure the safe handling of food? (Check the square(s) opposite
the statement(a) that represent the school board's position)
a. No school board policy
h). User groups must meet all regulations of local and State publi( health authorities relating to the prep-

aration, handling, and dispensing of food to the public ..
c. Any group or organization, as a condition of any permit to use school cafeteria facilities, must sign a

"save harmless" agreement relieving the school, the school district, and school officials of any liability
for food poisoning or other accidental injury originating in the school cafeteria

d. All food must be supplied and handled by a catering service . 0
e. Other (specify) .

Ffre safety:
School facilities that are used by groups or organizations during afterschool hours (and particularly at night) are often
subjected to 2 fire hazards that are not normally present during regular school hours. If the school board has policies,
or if there are statutes, which are designed to eliminate these 2 hazards, place a check (V) in the square(s) opposite
the statements which apply in your district.
1. Smoking:

a. There is no school board policy on smoking in school buildings . .

b. State law prohibits smoking in school buildings
c. Smoking is permitted only in the dining room in connection with a dinner meeting. . .
d. There is no board policy, local ordinance, or State statute that prohibits smoking in school buildings
e. School board policy or local ordinances prohibit smoking in school buildings

2. Decorations:
a. There is no school board policy on decorations
b. School board regulations limit the use of decorations to fireproofed materials
c. When decorations are permitted under school board policy, someone representing the board, or the local

fire marshal, inspects the decorations to insore conformity with the regulation
d. Regulations concerning deer rations are prescribed by local fire codes
e. There are no local fire codes that apply to decorations, but the school board requires groups planning to use

decorations to get local fire (lepartment approval
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Appendix B

SAN FRANCISCO UNIFIED SCHOOL DISTRICT
Office of the Superintendent

135 Van Ness Avenue, San Francisco 2
Date

APPLICATION FOR USE 0J? SCHOOL PROPERTY

Application is hereby made by for the use of in the
(Name of applicant) (rooms, auditorium, et% ) (name of school)

On

ending

from a.m./p.m. to a.m./p.m., on every , starting
(day of the week) (date)

(date)

THE FOLLOWING PROCEDURE SHOULD BE OBSERVED IN THE FILING OF AN APPLICATION:

1. If application is made by an individual, that person must sign the application.
A representative of an organization or a group has to sign, at the same time stating his title in that organization.

2. It must be clearly indicated in the application whether or not an admission is charged or collections or donations
are solicited.

3. It must be clearly stated whether school buildings are requested for a school activity or for an activity by a private,
city, state, or federal organization.

4. The application must be signed by the principal of the school for which application is made, before it is submitted
to the Superintendent of Schools, Division cfBuildings and Grounds, 135 Van Ness Avenue, and it must reach that
office not later than 10 days prior to use of the school facility, in order to allow for mailing of the Permit to the
applicant and copy of same to the school.

PUPPOSE AND CHARACTER OF MEETING:

(check one)

No admission fee will be charged or collections solicited.
Admission of $ will he charged and proceeds used for

Cafeteria and/or kitchen usage is to be cleared with the Supervisor of Cafeterias, 135 Van Ness Avenue, UN3-4680,

Ext. 255, prior to submitting application.
Any individual, group, or organization using school property under the provisions of the Civic Caner Act, or for any

othex purposes, shall hold the San Francisco Unified school District, its governing board, the individual membc_s thereof,
and all district officers, agents, and employees five and harmless from any loss, damage, liability, cost, or expense that
may arise during, or be caused in any way by such use or occupancy of school property. Organizations using school facil-

ities which do not qualify under the provisions of the Civic Center Act shall be required to furnish satisfactory security
in the sum of 8100,000/400,000.

All arrangements to be made to the satisfaction of the superintendent ofschools and subject to the ruled and regulations

of the board of education.

(Principal's signature denoting that facility is available) (name of organization)

Comments (if any) by the principal: (signature and title of representative)

82

(address) (zone)

(telephone)



Appendix B-1

SAN FRANCISCO UNIFIED SCHOOL DISTRICT
RECREATION DIVISION

135 Van Ness Ave.

GYMNASIUM APPLICATION

Name of Team or Group Applying for Court

Name of Manager

Business Address Business Phone

Home Address Home Phone

For Month of

Please indicate choice of gymnasium and night desired by checking 1 for 1st and 2 for 2nd.

GYM HOUR NIGHT
ABRAHAM LINCOLN-24th Avenue and Rivera Street
APTOSUpland and San Aleso Streets 7:00 P.M. Monday
EVERETT GIRLS-16th and Church Streets
GALILEO- -Van Ness Avenue and Bay Street 8:15 P.M. Tuesday
GEORGE WASHINGTON-30th Avenue and Anza Street
:-IORACE MANN -23rd and Valencia Streets Wednesday
1AMES LICK-25th and Castro Streets
LUTHER BURBANK -- Persia and La Grande Avenue Thursday
MARINAFillmore and Chestnut Streets
PRESIDIO- -29th Avenue and Clement Street Friday
ROOSEVELT -1st Avenue and Geary Street

Length of Time Desired

One, Two, Three, or Four Weeks

PLEASE READ THE FOLLOWING RULES:
1. Applications must be renewed monthly.

2. Only a one-hour period per week per group will be granted.

3. This department will grant requests whenever possible but will substitute a gymnasium if the one desired is not available.
4. Women must be in charge of all women's groups.

5. Gymnasiums may not be reserved for any group with less than twelve participants.

6. Regulation gymnasium shoes must be worn when using the facilities.

7. Only managers or bona fide representatives of groups may make application for courts and the name of the person
appearing on this application will be held responsible by this department.

8. Gymnasiums may not be scheduled over the telephone or through the gymnasium director.
9. Gymnasiums may only be used for practice purposes.

10. If team does not intend to use the gymnasium assigned, notice must be brought to the attention of this department at
least two days before the assigned period of play.

11. Smoking or drinking of intoxicating beverages is prohibited in any part of the building.

G. R. CANRINUS
Coordinator of Recreation

500- 7- 1- 53 E 288
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Appendix B-2

Administrative Regulations Manual: Excerpt

ARTICLE 1. COMMUNITY RELATIONS

USE OF SCHOOL FACILITIES BY OUTSIDE GROUPS

1. No use or occupancy of school property will be per-
mitted by any subversive element as defined in Section 16564,
Education Code. A "Statement of Information" is required
by Section 16565, Education Code, and must be filed with the
application.

2. No public meeting or entertainment held on school
property will be permitted that reflects in any way upon, or
discriminates against, citizens of the United States because
of their race, color, or creed (Sec. 8451, Education Code).

3. Only the auditorium and entrance thereto of the school
buildings will he opened in the evening.

4. The janitor will he in charge of the building during
the entire time that it is open, unless janitorial services are
not required.

5. Any use contrary to or in violation of any law, rule or
regulation shall be grounds for cancellation of the permit
and for removing users from the property, and shall bar
such individual, group or organization from further use
thereof for such period as the Board shall fix.

6. Any individual, group or organization using school
property for Civic Center or other purposes s:31 hold the
San Francisco Unified School District, its govenang Board,
the individual members thereof, and all district ofacers,
agents and employees, free and harmless from any loss,
damage, liability, cost or expense that may arise during, or
be caused in any way by, such use or occupancy of school
property, Organizations, using school facilities, which do
not qualify under the Civic Center Act shall be required to
furnish satisfactory security in the sum of $100,000/$400,000.

7. The use of a building will not be given for the purpose
of conducting religious services.

8. If dancing and/or card playing is contemplated, full
details must be stated on the face of the application.

9. The playing of any games for money shall not be
permitted.

10. The moving of furniture from one room to another,
or the removing of furniture from the building for any
purpose is forbidden.

11. ;c'ersons using the gymnasiums will be required to wear
regulation rubber-soled gym shoes.

12. Such additional rules and regulations as the Super-
intendent, with the approval of the Board of Education, may
cidzy rior to the time the application or request is acted
t por use the school facilities will be followed.

84:

13. Whenever a local, state or national educational orga-
nization, in which members of the San Francisco schools
participate, requests the use of public facilities such use may
be granted without charge.

14. Any other organized local, state or national group
making application for the use of school facilities for a con-
ference or convention may be granted the use of such facili-
ties upon payment of the custodial and utility costs.

15. In connection with the use of school facilities by those
organizations which fall under the provisions of the Civic
Center Act, when admission fees are charged or contribu-
tions solicited, in accordance with Section 16562 of the
Education Code, the following shall prevail:

(a) The fair rental value shall be according to the
schedule set forth in paragraph 16 of these regulations.

(b) Those organizations organized for general charac-
ter building or welfare purposes .shall be charged an
amount sufficient to pay the cost of overhead including
supplies, utilities, and salaries necessitated by such use
of the property.

(c) Organizations not falling within those mentioned
in section (b) above shall be charged in accordance
with the schedule listed in paragraph 15.

16. The schedule of fees for use of school facilities when
not granted in accordance with the Civic Center Act shall
be as follows:

School Auditorium:
Minimum fees

Elementary (seating maximum 400) $75
Secondary (maximum 900) 125
Secondary (900 to 1,800) 200

Gymnasium .. ..-- 50
All purpose rooms 25
Meeting rooms 15
Stadium 125

When school facilities are granted under the provisions
of this paragraph a deposit of 50 percent of the rental shall
be paid at the time the application is approved; the &lance
shall be due and payable at least 72 hours prior to the use,
and in no event shall a second request be granted unlees the
previous account be fully paid. The deposit shall be for-
feited in the event the applicant does not use the facilities,
unless for good cause the Board of Education shall waive
such forfeiture.
Approved by Board with revisions
2-15-55, 3-3--55 and 9-22-59
Approved: Robert Stoffer, Asst. Supt., Physical Properties.
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Appendix C

Average Community Use of Typical Seattle School Facilities at Each Organizational Level for the
1963-64 School Year (According to Type of Facility, Use Classification, Number of Times Used,
and Number of Hours Per Time)

Classification of community uses
1. Business office permitsfees charged:

a. Church use.
b. Concerts, musicals, recitals.
c. Election classes.
d. Elections.
e. License examinations.
f. Political meetings.
g. Miscellaneous rentals.

2. Business office permitsno charges:
a. Character building activities.
b. Professional classes..
c. Red Cross classes.
d. School workshops.

3. PTA activities:
a. Regular meetings.
b. Parties.
c. Variety shows.
d. Carnivals.
e. Open house.

4. School activities:
a. Adult education.
b. Banquets.
c. Concerts.
d. Plays.
e. Dance s.
f. Open house.
g. Athletic events.

5. Park Department.

Type of facility

Use classification

(1)

Business Office
permits charge

(2)

Business Off,
permits no charge

(3)

FTA.
activities

(4)

School
activities

(5)

Park
Department

Number
times

per year

Average
number
hours

per time

Number
times

per year

Average
number

hours
per time

Number
times

per year

Average
number

hours
per time

Number
times

per year

Average
number

hours
per time

Number
times

per year

Average
number
hours

per tirne

A. Typical elementary
school:

Auditorium 2-3 2 55 2 2

Auditorium-lunch-
room and kitchen. 9 3

Gymnasium 72 2
Classrooms 36 2 2

Miscellaneous
rooms 2

Entire building. . 1 5 4 2

B. Typical junior
high school:

Auditorium 3 6 13 3 2 3

Lunchroom and
kitchen 1 3

Gymnasium 1 3

Lunchroom only. 1 3

Classrooms 6 3 3 2
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Type of facility

Use classificationContinued

(1)

Business Office
permits charge

(2)

Business Office
permits no charge

(3) (4)

PTA School
activities activities

(5)

Park
Department

Number Average
times

per year hours
per time

Number Average-,
times uuntiwr

per year hours
per time

Number
times

per year

Average
number

hours
per time

Number Average
times number

per year hours
per time

Number Average
times in...-aber

per year hours
per time

B. Typical junior
high schoolCon.

Gymnasium, locker
and shower
T00131

Miscellaneous
rooms

Entire building
Grounds

C. Typical senior
high school:

Auditorium
Lunchroom and

kitchen
Gymnasium ..

Lunchroom only....
Classrooms
Miscellaneous

WOMB

Entire building
Grounds

D. Technical-voca-
tional high
school (Edison):

Auditorium. .

Lunchroom and
kitchen

Miscellaneous
rooms

36 2

14

2
1

1

43

12

3

3
3

35
35

5

5

4
4

13

6

1

1

2

5

3
4

5
5

5

3

10

13

3

8

8

1

3

3

3
3

3

92

27 3

13 3

10 3
3 4 16

6 3
2 3

25 3

216

41 91

4

*S

110

*2

86

Source: Compiled from records in the Operating Department of the Seattle Public Schools for the school year 1963-64.
* Monday through Friday.

Saturday.



Appendix C-1

SEATTLE PUBLIC SCHOOLS
9792

Date_

PRINCIPAL'S REQUEST FOR USE OF THE SCHOOL BUILDING

Request fog evening use of the building for school or P. T. A. functions must be submitted on this form at least ONE WEEK before the

date c f use. Attach copy of program.

School Type of Program

of Function Hours: Frain P M. To P M.

Program Sponsored by

Person in Charge Expected Attendance

Building Space Required

Principal

Date Apt. -oved By
Assistant Superintendent

PRINCIPAL'S COPY
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Appendix C-2

APPLICATION AND PERMIT IDA USE OF SCHOOL BUILDINGS

Seattle School District No 1

No. 17409

Date Rental

Application on behalf of an association

having members, f-r permit tr, ise r"-nm

of School

With heat Without heat.

Character and purpose of use

Is an admission fee to be charged, or collection to be taken ?

If so, for what purpose are the funds to be used ?

Hours stated must be those at which building is to be opened to public and entirel/ vacated by applicant.
If the hours stated are exceeded, the applicant hereby agrees to pay, upon demand, the additional charges due.

(a) For single meetings:

On the day of , 19
(Day of Week) (Day of Month) (Month)

Rehearsals on_ the day of ,
(Day of Week) (Day of Monthi (Month)

Building to be open:

Meeting night from to

Rehearsal from to

Performance time

(b) For series of meetings:

Days

Beginning Ending
(Date of first meeting) (Data of last meeting)

Building to be open from to

ATTENTION:
This application is made subject to the General Regulations for the use e Public Schcr Buildings printed on the back of this

blank. The Undersigned agrees that these Rules shall be strictly observed and accepts entire responsibility for the enforcement of them
and agrees to protect the premises and indemnify the School District for any damage due to the occupancy of the building covered by
this permit. It is understood and agreed to by the applicant that this permit may be revoked or cancelled at any time with or without
cause and that in the event of su:h revocation or cancellation, there shall be no claim or right to damages or reimbursement on account
of any loss, damage or expense whatsoever. The applicant further agrees to protect, indemnify and save harmless the District and its
officers anci employees from any and all claims, liabilities, damages, or rights of action directly or indirectly growing out of the we of
the premises covered by this application.

APPROVED:
Applicant

Address

Tel. No

To Principals and Custodians:
Please report in writing to the Business Office any infraction of Rules of the Board of education or

damage to school property resulting from the meeting covered by this permit.
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RULES FOR USE OF SCHOOL BUILDINGS

As Amended June, 1964

GENERAL RULES AND REGULATIONS:

School buildings may be used for open meetings of a general character, subject to the following provisions, and to such other
rules and regulations as the Board of Directors from time to time may prescribe:

(1) Applications for use of buildings or grounds must be made in writing and signed by an authorized representative of the group

applying and must be approved by the Assistant Superintendent for Busiress Services. Such application must be in the School

District Business Office at least forty-eight hours before the date requested.

(2) A single application may oe made for a series of stated meetings of iike character.

(3) Permits will only be granted upon the payment in advance of the established charges for such use.

(4) No use of ouildings or grounds will be granted for private or commercial gain except recitals given by neighborhood teachers
of music, drama and the dance in areas where adequate public facilities are not available.

Applicants for permits will be held responsible for any use or activity to which a building or premise is put under the permit
wanted. Boisterous conduct, profare or improper language, smoking, use or possession of intoxicating liquor on the premises, or
any other objectionable practice will not be tolerated. Games of chance and lotteries will r.ot be permitted. In any use of school
property, the user shall be held resp 'risible for injuries or property damage which may occur as a result of such use.

(6) Permits will not be granted for any meeting which, in the judgment of the Board of Education, may be in any way prejudical to
the best interests of the schools or the educational system, or for which satisfactory sponsorship is not provided. Every application
for the use of a school building shall state the general nature and purpose of the meeting and, upon request, the program proposed

must be furnished.

(7) Permits will not be granted for use of buildings or grounds at which admission is to be charged or collection taken unless the funds
so raised beyond the cost of the meeting are entirely used for educational purposes connected with the school disctrict or for
purposes specifically approved by the Board of Education.

(5)

SPECIAL RULES:

(1)

In addition to the general rules and regulations set out above the following special rules are applicable to Parent-Teacher Assoc-
iations, school alumni, Boy Scouts, Girl Scouts, other national organizations, character-building organizations, e nd regular enter-

tainments of the school itself:

The principal of any school may, by the use of the form "Principal's Request for Use of the School Building," request the opening
of the building without charge for any regular entertainment of the school itself, and for meetings of the P-TA. Before such use
can be approved, however, the principal must:

(a) Submit the request and plan of the program as long in advance as possible to his assistant superintendent for approval. This
applies to free as well as to paid entertainments.

(b) State the purpose for which the funds are to be used if admission is to be charged or collection taken.

(2) Each Parent-Teacher Association shall be permitted to use its own building during the week without charge for the purpose of
raising money for its budget; provided, that the character of the program and the purpose for which the money will be used shall
comply with the rules of the Board of Education and shall be approved by the school's assistant superintendent.
The P-TA of a school having no assembly room may be oermitted under the foregoing provisions to use the assembly room of
another school upon application through the principal of the school to be used and approval of the request by the assistant super-
intendent in the same manner as though its own building were to be used.

(3) No admission fee shall be charged or collection taken by the Parent- Teacher Association for parental organization unless all the
proceeds are to be used for the school or the organization. Necessary expenses for rental of educational films and their exhibitions
or other equipment may be paid for from the receipts for admission, but no payment for personal services or profit is to be included.

(4) With the approval of the Superintendent, a permit may be issued by the Busines. Office to an elementary school or an elementary
school Parent-Teacher Association for free use of a Junior high or high school auditorium for program purposes, provided no
admission is charged. In case an admission is to be charged, the actual cost of opening the building shall be met by the school
or Parent-Teacher Association requesting its use.

(5) Each Alumni Association of the Seattle high schools may apply for a permit to the Assistant Superintendent for Business Services
to hold one annual reunion without charge in the building fro a which the class graduated, subject to approval of the program
by the Superintendent.

;6) Established groups of nationally organized character-building organizations nay app y to the Assistant Superintendent for Business
Services for a permit to occupy rooms in school buildings for regular meet; igs wthpot charge and shall be subject to the general
conditions for the use of school buildings.
Adult leaders of such organizations shall remain with their groups during all meetings and be responsible to the principal for the
observance of all rules.
All such meetings shall terminate and rooms be vacated at or before ';:30 p.m. unless otherwise specified by the Assistant Super-
intendent for Business Services.

(7) All groups shall leave the school facilities in the same order and concition in which they found them.



Organization requesting use of school.

Person requesting use of school:

of school.

Name

Atlanta Public School System

I

Appendix D Form No V856

REQUEST FOR THE USE OF SCHOOL BUILDINGS FOR NOR-SCHOOL FUNCTIONS

Address. Phone

Relationship to Organization:

Reasons for requesting use of school:

Portions of building desired lc:. use:

Requested date and time:

Date

APPROVALS:

Principal:

TIME TIME
From To Date

Area Superintendent:

Asst. Supt for Administrative Services.

NOT Form to be filled out in duplicate. Copies to:

1. School

2. Central Office

249-193 0 - 67 - 7

WHITE COPY TO CENTRAL OFFICE
YELLOW COPY FOR SCHOOL'S FILE

From To

Date-

Date-

Date.
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Authority has been given.

Appendix D-1
PERMIT FOR USE OF SCHOOL BUILDINGS
Board of Education Atlanta, Ga.

3rd Floor Administration Bldg. 522-3381

Address_ _ ______ ____ __to use_

on

Cost will include items shown on schedule.
I agree to be responsible for any damage done to the school

property. I agree LEI assume all responsibilty for the payment

of admission taxes to the Federal Government. Right is - 'erved
to cancel permit if necessary.

Lessee

Permit issued by:

92

School
_Auditorium
Gymnasium

Purpose__

zob* SCHEDULE

Janitor Service
Heat, Auditorium
Auditorium, Chairs and Stage
Use of Front Curtains
Stage Equip.
Light, M. A. hrs. @
C. Lights, Stage hrs. @
Lights, D. R. hrs. @
Use of Piano
Elec. Service hrs. @

TOTAL COST



FORM 24-0 & M-2M Appendix E
APPLICATION FOR USE OF SCHOOL BUILDING AND GROUNDS

noARD 01.* EDUCATIONLINCOLN, NEBRASKA

Applicant (Name of Organization or Person)
Building Requested
Date of Use

Date

Room

If use is more than once show rimming and ending dates

Diy Hours to

Frequency Daily( ) Weekly( ) Monthly( ) Other . _

Cneck To Indic-ate Fr...mimes -Daily Includes Monday to Friday Inclusive Only
Purpose (State Fully).

Admission? . Collection?

For What Purpose Will Proceeds Be Used?
NOTE All Rules Adopted by The Board of Education Governing t l'si of sshool Buildings and Grounds will be Strictly Complied With.

Signature of Application

Business Telephone. _ Residence Telephone.

Expense to Applicant.

I. Rehearsal_-..-

2. Play $ -

Date

Total Charge $

Ass't in Charge of Operation and Maintenance

Address
Official Capacity in Organization

19

The above mentioned accommodation will (Not Be)
required for school pt-rposes on date and hours requested.

Date

Date

Principal

Superintendept of Schools
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Form 0 & M

BOARD OF EDUCATION

Lincoln, Nebraska.

Appendix E I

ROOM PERMIT Date

Principal

Custodian

School . .......... ........ .... Room

Date of use Frequency

Day.... Hours to

Purpose

Issued to

Charges

Payment of rental fees to be made in advance
at the office of the Asst. Supt. in charge
Business Affairs, 720 South 22nd Street by.

94

Supv. of Operation and Maintenance

S.



1 F

Application for the use of school facilities by a school organization after 5:00 P.M., Monday to Friday

AP.PLICATION FOR EXTENSION USE OF SCHOOL FACILITIES

CLEVELAND HEIGHTS PUBLIC SCHOOLS
Serving Cleveland Heights and University Heights

1749 Me Road Cleveland Heights 18, Ohio

Appendix

inclusive, must be made in the name of the principal of the building upon this blani-, The, appli,ant will be
expected to supervise such tse personally, unless some other person is designated to assume such responsibility.

To the Director of Public Recreation and to the Business Manager.

Permission is hereby requested by the

For the use of

On 19 through
Date Date

Permanent or Temporary

19

(Name of the Organisation)

School

19

During following hours:

Monday ____ ...... _____________ . .to. Thursday to

Tuesday . to. Friday to

Wednesday to Saturday to

Rooms desired .

Nature of Activity ____ _ -

Will there be an admission fee' State the amount_

Will refreshments be served?

Will there be anything sold?

Person in charge

Address

Date received

'Telephone

Time

Does this activity interfere with the day school program ?

Approved Approved

Principal

Business Manager Director of Recce.

6M 68

19
Date

(See rules on reverse side)
Date

19__
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RULES AND REGULATIONS

Governing use of School Facilities after regular School Hours
Approved by the Board of Education January 20th. 1926

8. USE OF SCHOOL BUILDINGS. Page 394142

In order that the relationship of the Division of Public Recreation to all "wider uses of school buildings" may be
properly established, the following regulations governing all uses of school buildings outside of regular day school
uses shall be followed.

8. (a) A permit signed by the Business Manager and the Director of Public Recreation shall be required for
all uses of school buildings and school grounds other than those of the regular day schools within the hours of the
day school session, and the uses of the Recreation Centers withi the hours and the dates stated in the designa-
tion by the Board of such buildings as Recreation Centers.

(b) All requests for such use of buildings and grounds shall be made to the Director of Public Recrea-
tion.

(c) Such requests shall be made on the form provided by the Division. This form shall require, in
addition to any other items agreed upon by the Business Manage- and the Superintendent of Schools, the following:

1. Name of organization making request.
2. Nature of activity.
3. Number of members or anticipated attendance.
4. Designation of rooms desired.
5. Request to serve refreshments if any.
6. Signature of at least two responsible citizens assuming; responsibility for the care of all property

and equipment used by the group.

(d) If the Director of Public Recreation decides that the activity can be included in the program of the
Division, he shall collect the required deposit fees, receipting therefor, turning over the money to the Board's
Treasurer and informing the Business Manager of the inclusion of the activity in the program of the particular
Recreation Center.

(e) No permit shall be required for such uses approved as a part of the recreational program, but report
shall be made to the Board if the new activity requires t'oe opening of centers on additional nights or the use of
other buildings than those already opened as recreation centers.

(f) If, however, the Director of Public Recreation does not approve of the request as falling within the
scope of the activities of the Division of Public Recreation, or if it is for a specific or occasional use having his
approval as recreational activity, but not accommodated in the sessions of the regular recreational centers, then a
permit for the use of the requested buildings and grounds shall be required. Such permit shall be issued only upon
the approval of both the Director of Public Recreation and the Business Manager.

(g) 'n the issuance of a permit, the principal and custodian of the school shall be informed in writing
by the Business Manager.

(h) All requests for the use of school buildings and grounds for religious or political purposes shall be
referred to the Board of Education for approval prior to the issuance of a permit by the Business Manager and
the Director of Public Recreation.

(i) The privilege of serving refreshments must have specific approval of the Business Manager.

(j) Admission to activities conducted on permit may be restricted to membership in the group holding the
permit, but no admission fees shall be charged and no sales shall be conducted or collections taken up. Thi. re-
st, fiction shall not, however, be construed to prevent the payment of membersh:p dues, nor shall this restriction
apply to any activities conducted for the purpose of making money for school funds by the regular day school or
the Parent-Teacher Associations out of school hours and upon permit.

(k) For all uses of school buildings and grounds upon permit, excepting urns by the day schools and
the Parent-Teachers Associations out of school hours, and civic organizations a fee adequate to cove: the cose, of
heating and lighting the rooms used ana the necessary custodial services, as well as any other incident building ex-
pense, shall be collected by the Business Manager in advance of the g-anting of the permit.

(1) All uses of school buildings on permit shall at all times be open to inspection by the Director of Pub-
lic Recreation and the officers of the Board of Education.

(m) The Business Manager shall, from time to time, report to the Board of Education all uses of school
buildings, either or permit or by the Division of Public Recreation, noting the rooms used, the attendance, and
the estimated expense.
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Appendix G

Board of Education
999 Green Bay Road

Gltiicoe, Illinois 60022

MISNER SCHOOL AUDITORIUM CONTRACT

The Misner Auditorium, Central School, 615 Grove Street, Glencoe, Illinois, has been re-

served for
Name of Organization

Stret City State

in accordance with dates, purposes and charges as indicated below and in consideration
of the restrictions, conditions, and agreements as follows:

Dates (s) :

Purpose (s) :

Charge (s) :

1. Applicant hereby agrees to hold District No. 35, its Board of Education, the individual
members thereof, and all District officers, agents and employees free and harmless from any

and all loss, damage, liability, cost or expense not covered by their respective policies of
insurance then in effect, if caused in any way by such use or occupancy of school prop-

erty by Applicant. Applicant's agent states that he has read the regulations listed on the
reverse side of this contract and that Applicant agrees to abide by and enforce same. Noth-

ing in this paragraph shall be dec. to waive or restrict any liability of Applicant what-

soever.

2. Whenever the auditorium is open a custodian must be on duty; this supervision of the

Auditorium will be provided by the Board of Education and the applicant will be billed

at the rate of qi per hour.

3. An electrician to operate the panel control board, whenever necessary, will be pro-

vided by the Board of Education and the applicant billed at the rate of $

per hour.

4. One fireman must be in attendance at each performance where there is an audience.

The Board of Education will provide the fire protection and bill the applicant at the

rate of per hour (minimum of $
Please sign and return both copies for official school signature. One copy will be re-

turned for your file.

(Applicant)

Board of Education
School District No. 35
Glencoe, Illinois

By By

(Applicant's Authorized Agent) Joseph Bradley
Supt. Buildings and Grounds

(Date)
(Please give the name and address of the individual respnsible for paying the bill result-

ing from this contractual obligation)

(Name and address of individual responsible for paying bill resulting from contractual obligation)
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REGULATIONS GOVERNING USE OF SCHOOL PROPERTY

A. Performance rights give access to the foy er, stage, main auditorium and dressing
facilities tinder the stage. This right to access includes necessary lighting and the
public address system. The panel control board and public address system shall be
operated only by qualified personnel approved by the Superintendent of Buildings
and Grounds.

B. There shall not be any changes made in the electrical wiring, lighting equipment
or public address system without the special permission of the Superintendent of
Buildings and Grounds.

C. No stage equipment (battens, teasers, curtains, etc.) shall be changed or removed,
nor shall screws or nails be inserted or driven into the stage, without the consent of
the Superintendent of Buildings and Grounds.

D. Whenever it is necessary to move the piano from one level to another only licensed
mo, ers shall be used The Board of Education will provide licensed movers and
include the charge in the final billing to the applicant.

E. The applicant must furnish police protection for parking, and shall be respons-
ible for damages to school grounds because of improper parking.

F. Food or liquids shall not be brought into the auditorium or foyer without written
consent of the Superintendent of Buildings and Grounds.

G Smoking shall not be permitted on the premises except in the foyer and tunnel
entrance from the main build:mi. Village ordinance requires that this regulation be
strictly enforced.

H. All scenery and equipment must be nunoved from the premises within 24 hours
after the final performance. Any extension of time shall be at the discretion of the
Superintendent of Buildings and Ground ;.

I It is understood the building will be left in the same condition as that in which it
was found, and that the applicant will be responsible for any damages, other than
normal wear and tear, to the building, equipment and facilities. Any damage done
or failure of equipment shall be reported immediately to the Superintendent of
Buildings and Grounds.

J An organization using school facilities, under contractual agreement, shall terminate
the activity by 1:00 A.M. The Board of Education shall bill the organization, at the
rate of $30.00 per hour or fraction thereof, for any extension of time beyond 1:00 A.M.
Any exception to this policy sitar/ be at the discretion of the Superintendent of
Buildings and Grounds.

7.. Before any scenery is used in the auditorium or on the stage it must be treated with
a fire resistant material.

98



The

Appendix G -I

GLENCOE PUBLIC SCHOOLS
Glencoe, Illinois

CONTRACT FOR USE OF FACILITIES BY CIVIC ORGANIZATION

has requested the use of

for a meeting on at.[1111....1..MMIMII

The person responsible for the meeting is

Name 'ddress Phone

.Samo

It is understood that the above organization will be responsible for and

personal liabilities and property damages to the school or persons using

the facilities while under its direction.

There will not be any rental fee for the use of the facilities if the

meeting of an organization is held within the regular hours of the

schools' custodial schedule. However, a charge of $3.25 per hour will
be assessed for custodial supervision if the facilities are used outside

the regular school custodial schedule.

Payment for such services shall be made to the Board of Education,

999 Green Bay Road, Glencoe, Illinois.

(This contract shall be returned to the Superintendent of Buildings and

Grounds, Glencoe Schools, when filled out.)
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Appendix G-2

RENTAL CONTRACT

School ha3 been reserved for the

of the

in accordance with the dates, purposes and ch.rges indicated below:

In addition, a charge of 0.25 per hour will be made for supervision.

In accepting this contract it is understood that persons contracting for

and using the school plant assume responsibility for damage other than normal

wear and tear to building and facilities.

Please sign and return both copies of this contract for our signature.

Date:

100

Joseph Bradley, Superintendent
Buildings and Grounds
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Butler Area
Schools

REQUEST FOR USER 4E
pens

xS611001. FACILITIES
Non-School Days or AFTER 6:00 P. M. on School Days N?

To: Superintendent °Wm, Junior High School Building

1. Requested by -- --
Name of Sponsoring Group

By .

Representative

2. Building Requested :

3. Facilities Requested:

Junior or Senior High School
Lj AuditoriumNo. Penons to be seated
E, CafeteriaNo. Persons to be seated
O Gymnasium
O Swimming Pool
Li Showers and Locker Rooms

Elementary:
[2 Multi-purpose roomNo. persons to be

seated
All Buildings :

[2 Classrooms, Indicate classroom number:

,

L Other facilities
I::

Playground

4. What type of activity is planned? (Please

5. Name of lifeguard

425

Address Phone

Equipment Desired:

ii
0
L
U

E
U

0

describe with

Motion picture projector

Public Address Systemwhere available
Grand Piano (S. H.)

Organ (S. H. & J. H.)

Spotlight Service (S. H. & J. H.)

Electric Scoreboard Operator (S. H. & J. Ii)
Stage settings:

Chairs on stage
Tables on stage
Speakers Stand
Risers (band or seated chorus) (S.H.)

Risers (standing chorus) (S.H., JR)
as much detail as you have available at this time.)

6- Dates Requested (Use separate
column for each date)

Building is to be open at

1t
Perfornance will begin at

Performance will end at

Rental Fees for this date
(Determined by Board Policy)

1

I
I

_.1.

Please make checks payable to the BUTLER AREA ELEMENTARY SCHOOLS and
School Building. P. 0. Box 791, Butler, Pa. SECONDARY

i_

mail to the Superintendent's :- ..m. Junior High

Sec other side of this form for Conditions of Use as determined by School Board policy.
I have read the Conditions of Use and accept responsibility for the sponsoring group.

Signed,

Approved,
for Sponsor. Date.

Superintendent. Date.

FOR OFFICE USE

SUPERINTENDENT'S OFFICS

Checked Principal
Posted to Schedul-
Notified Principal

0 Posted to Ledger

Employees to be Notified Report to work at :
(With Compensation)

Schedule Activity at:
(Nc Compensation)

Stage Manager ... ...
P. A. Operator
Projector Operator. ...

Spotlight Operator
Custodian
Scoreboard Operator
Ushers Supervisor .

.....
. .... .

.

..... .

... .. .. . .

- -

- .

-

. . ..

. . . . .... ....

PRINCIPAL'S OFFICE

Notified Employees
Posted to Schedule

L rtn.... 52
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CONDITIONS OF USE
(READ CAREFULLY BEFORE SIGNING)

SCHEDULING:

1. School activities have preference in scheduling. Permits granted to organizations or individuals may be cancelled at the discretion
of the Joint Operating Committee oz the Superintendent of Schools.

2 Nonschool groups requesting facilities for continual use over a period of tune should make requests on a monthly basis. The book
is open for scheduling on the Monday of the last full school week of the month.

3. No elementary building may be used for a w adding reception.
4. No buildings are rented on Sundays. Special requests are presented to the Board.
5. No religious services are to be held in the buildings. Special requests are presented to the Board.
6. Rentals at the Senior High School are limited to the nine districts composing the Butler Area Secondary Schools except for special

p.-rmission of the Joint Operating Committee.
7. Playgrounds at the city schools, the Old Athletic Field, and the Butler Township Schows are scheduled by the Superintendent's

A...;.g *U. nay es..n esr. VT 01. Rnn.ri rd .n ,.1 rtr,-; 16 n. %files.

Township areas by the Superintendent's office. No fee is charged.

FOOD SERVICE:

8. Any activities which need kitchen services must be coordinated with the regular food service and be approved by tho Director of
Food Service.

9. Groups using the Senior or Junior digh facilities are not permitted to bring food or refreshments either by caterem, groups or indi-
viduals into the cafeterias except school or school related activities.

10. Sale or distribution of food or beverages in the Senior and Junior High School auditorium, 1 prohibited.

ATHLETIC FACILITIES:

II. Coeducational athletic activities cannot be schedulod in gymnasiums.
12. Croups using swimming pool must have qualified life saver with current life saving certificate. This certificate must be presented

at the superintendent's office when the pool is rented. Only experienced divers may use diving pool which is 12 feet deep at
maximum. All bathers must be 31/2 feet fn ovei. is height.
All persons entering pool must take a shower before entering. Girls must wear bathing cap& Boys with long andlor oily hair
must wear bathing cap.
No foreign matter is allowed in pool or pool area. No running is allowed in pool area. No one in street shoes is allowed on pool
deck.

13. Wardrobe type lockers without padlocks may be used by persons renting the pool.

STAGE SETTINGS:
All manipulation of stage equipment is to be under the direct control and supervision of the school stage manager. LeN1:;..3 a re-
quired to proviae any addiaonal stage help des:red. Such help is to be under the supervision of the school employee. Information
concerning the stage settings required is to be furnished the principal's office at least two days before the performance.

PARKING:
USE AREAS RESERVED FOR PARKING. PARKING ON OR DRIVING OVER THE GRASS IS PROHIBITED.

SUPERVISION:
There will be a school custodian or a school representative on duty at all times when school facilities are in use.
Conduct detrimental to the public interest or abuse of the building is not permitted. It shall be the duty of the school representative
and the organization sponsor to enforce this regulation. Sponsoring groups are responsible for the proper use of all school equipment
and facilities. The building and the equipment must be left in a clean, orderly condition. Failure to do so will result in extra charge
as determined by the Joint Operating Committee.

RENTAL FEES:
No rent is charged for school sponsored activities and entertainments held by and for the benefit of the school. This also includes
school offfliated organizations. Rent is charged for all groups which desire facifies for their own use and pleasiue.
Rental fee covers the use of facilities, lighting, heat and the wages of attendants provided by the Butler Area Schools. Tips to schoc...
employees are not recommended for regular services rendered.
Payrilant of rental and other fees is to be made at the time the facility is reserved.
Overtime is charged for activities which continue past 11:00 P.M. at the rate of $6.00 for each half hour or fraction thereof, lermina
tion of event to be determined by the time when the personnel connected with the event are out of the building.
Arrangements for the use of extra facilities must he made at the time of determining the fee to be paid.

RATE PER SESSION

TYPE OF ENGAGEMENT SENIOR HIGH SWIM
AUDITORIUM GYM POOL

JUNIOR HIGH SWIM
AUDITORIUM GYM POOL

ELEM. MULTIPURPOSE'
AUDITORIUM
(WITH CHAIRS) GYM

1. Adult group-with admission $120 $60 $30 $75 $40 $20 $25 $20
Rehearsals for same 30 20 25 20

2. Adult group-no admissica 120 60 30 75 40 20 10 10
Rehearsals for same 30 20 -- 10 10

3. Youth group-no admission 60 30 15 25 20 10 5 5
Youth group-with admission 60 30 15 25 20 10 15 5
Rehearsals for same 30 20 10 . ..... ...

4. OTHER SERVICES:
Spotlight operator 5 5

Motion picture operator 5 5 5 ---- -
Electric scoreboard operator 5 5
Grand piano 2.50 -

Electric organ 5.00 ..... -.. ..--- ...

USHERS 5.00

P. A. System for Senior High auditorium. gymnasium and cafeteria and Junior High, Lyndora, Brittain, and Center Avenue auditoriums.
Reserved seat tickets: Billed at cost to school. Available for Senior and Junior High.

* Lyndora, McQuistion, Meridian, Northwest, Center Avenue, Brittain and Bon Aire.
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AppenetilI
(Warwick School Dept. Office)

WARWICK PUBLIC SCHOOLS
1849 WARWICK AVENUE

WARWICK, RHODE ISLAND

USE OF SCHOOL BUILDINGS

School Building

List facilities to be used ..

Date to be used tc, be used: From- To:

Organization (Rentee)

Address:

Descrip:ion of proposed use:

Is there an admission charge:

Is this a profit making endeavor:

Will funds be solicited:

Services Required:

Rental

Custodian

Technicians

Matron

Cafeteria Worker

Police Officer

$

Total $

I (we) having fully read the accompanying schedule of rules and charges pertaining hereto agree
further that claims for breakage or loss of equipment or damage of facilities shall be met by the Rentee.

Signature of Applicant: Date:

Address: Tel:

Principal's Approval: Date:

School Committee Approval: Date:

10M WI 57

U. S. COVIINNIEN1 PRINTING OFFICE : 1967 0 - 241-193

TPC 011
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